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[bookmark: _Toc110427829]Introduction
The reflective learning process is one of the most effective learning procedures in academic learning procedures because it helps students a great deal in developing skills, increasing experiences, and improving their capabilities. Reflective learning is one of the most effective learning procedures in academic learning procedures (Brockbank, 2017). In this paper, I will provide a reflection on the growth of my abilities throughout the entirety of this class. To provide the reflection, on the other hand, I will make use of the Reflective Cycle model that was developed by Graham Gibbs. Here are four types of skills development and my reflections on each of them will be provided these four are time management skills, academic writing skills, referencing skills and presentation skills.

[bookmark: _Toc110427830]Gibbs Reflective Cycle Model
Graham Gibbs established this model of reflective learning so that the reflection procedures can be completed appropriately where there exists a sequence or order of events and steps for the learners in this model (Potter, 2015). Here the reflective learner can firstly describe the scenario or the theme of the event by following the feelings or experiences they have during, before and after the event. Then in the case of the evaluation part, the learner mentions the positive or negative aspects of the event or scenario and the explanations of the positive or negative scenarios are provided in the analysis part (Port.ac.uk, 2022). In the conclusion part, the things that are learned or experienced and the steps that are required to be taken are mentioned whereas in the action plan the procedures through which the skills will be developed are planned for the future.
[image: ]
Figure 1: Gibbs Reflective Cycle
Source: (Potter, 2015)
i. Description: Description is the first phase of the reflective cycle provided by Graham Gibbs where the overall scenario or brief details of the event are discussed or described by the reflective learner (Port.ac.uk, 2022).  
ii. Feelings: In the part on feelings the learner explains his feelings regarding the event during, before and after the event happening and in this part the learner briefly discusses the experiences he has gone through regarding the event (Brockbank, 2017). 
iii. Evaluation: Here in this third part of the reflective model the learners discuss the moments or activities that have gone positively or negatively during the event (Port.ac.uk, 2022).
iv. Analysis: This part is the explanation of the evaluation part as this part explains the reasons for which the things have gone well or positively or the things that have gone negatively (Potter, 2015). 
v. Conclusion: The situation is summarised in the conclusion part where the learner understands the overall situation and makes some decisions for future developments (Port.ac.uk, 2022). 
vi. Action Plan: The action plan is one of the major parts of the reflective cycle and the reason behind that is in this part the learners prepare plans for future developments and also set some goals for acquiring them within a specific time (Brockbank, 2017). 
[bookmark: _Toc110427831]1. Time Management
A student's ability to manage his or her time effectively is one of the most important skills for the student to possess in both his or her academic and professional life (Prospects.ac.uk, 2022). The reason for this is so that each activity and task can be completed within the allotted amount of time (Crenshaw, 2016). Students need to have the ability to manage their time effectively in order to complete all of the activities, assignments, and tasks that are assigned to them in their academic lives and in their future careers.
[bookmark: _Toc110427832]Reflection
Before I started this course,  I was able to finish some tasks in the appropriate manner; however, in other cases, I failed to do so because of my inability to effectively manage my time.  In this course, my time management skills have been developed . The way it helped me in developing the skills is to complete every task within time and the process through which everything can be done within time is also taught in this course which is why I could have developed a better understanding of time management after going through this course. As part of this course, I went through time management theories and models that enables me to understand how to manage time effectively. Apart from this, I conducted some research to understand time management more effectively as I realised time management is highly crucial for me in both my academic and professional life. Apart from this, I researched about some time management tools such as ActiveCollab, Evernote, Toggl Track etc. 
[bookmark: _Toc110427833]2. Academic writing
Academic writing skills and capability are required learning skills for a student to successfully complete their academic career in a university. In order to successfully complete their academic career, a student is required to go through a large number of academic writing procedures and assessments (Employability Skills, 2022). Students can benefit from the assistance of people who have strong academic writing skills, both in their academic careers and in their professional careers, in order to achieve better results overall (Gillett, Hammond and Martala-Lockett, 2009). Essays, reports, PowerPoint slides, and other types of academic writing are just some of the types of assessments that students are required to complete throughout their academic careers. In order to complete these various types of academic writing, students need to have strong academic writing skills.
[bookmark: _Toc110427834]Reflection
Academic writing is something that I have been doing since the start of my academic life. I have observed that academic writing is a continuous development process and with the progress in academic life, academic writing needs to be improved to meet the requirement of the academic curriculum. In this course, I had been able to develop my academic writing skills as the course teacher taught us the proper procedures for writing academic assignments or reports. I liked the topic that was discussed in this course as the course teacher explained the academic writing procedures completely by going through them step by step.  
[bookmark: _Toc110427835]3. Referencing
Referencing is the process through which a person provides proper credit to the author for using their statements or sentences in his work or assessment (Prospects.ac.uk, 2022). So, when a student uses the lines from a book or journal or article etc. that was started by an author or authors, he needs to provide credit to the author or authors for using their statement. These skills are highly required for a student since in completing different types of assessments referencing is a must. 
[bookmark: _Toc110427836]Reflection
Before this course, I used to do the referencing for any academic assessment using different reference-generating tools. After attending the course, I was able to understand that those reference-generating tools do not provide accurate outcomes always. Because of that I could not use the citation and referencing properly in many academic assessments previously. In this course, the course teacher provided a very good lesson regarding the use of references in work or assessment. The ways the author names should be used within the sentences and the ways reference lists should be created have been taught correctly during this course and that is the reason why I have benefited highly by going through this course. Although I liked the class or lecture on referencing very much, I disliked it first since I was confused regarding the referencing procedures as I have a different understanding regarding referencing from those reference generating tools. But when I started to understand the referencing procedures, I liked it. But for proper referencing, I will have to go through proper practice procedures in some assessments so that I can develop the skills accurately as it is highly required for academic life.
[bookmark: _Toc110427837]4. Public speaking and presentation skills
Public speaking and presentation skills are one of the most important skills that are required for a student and the reason behind that is in case of an academic or professional career a student needs to go through a huge number of public speaking sessions or presentations (Prospects.ac.uk, 2022). The presentations or public speaking sessions can be for group or individual assessment in the university or they can be business presentations in the business organisation (Bradbury, 2010). So, it can be clearly understood that public speaking is a skill that needs to be developed by students from an early age in academic life. 
[bookmark: _Toc110427838]Reflection
Public speaking and presenting myself before a large audience in a formal environment has always been a complex task for me. And because of that, I was struggling with my presentations and group presentations at the university. In this course, we have been taught about public speaking and presentation through which we can develop these skills. As part of the assessment, I had to undertake an individual presentation on my career choice in Week 9. I prepared a presentation slide highlighting my career choice, and essential skills for this career prospect, assessed my skills using the SWOT analysis model and also prepared a personal development plan. As part of this course, I have also read many online articles and viewed online videos on YouTube to develop my public speaking and presentation skills. Along with the class lectures and sessions, those materials helped me a lot to understand several aspects of effective public speaking or presentation such as I should make eye contact with the audience, I should be confident while presenting or speaking before an audience, I can take short notes before initiating speaking in front of an audience, I should rehearse frequently before speaking before the public or a formal presentation. In my presentation during week 9, although I rehearsed before presenting, I faced some problems regarding delivering my presentation fluently. Therefore, I believe I need further improvement in this skill area and I will try continuously to overcome my lackings and improve my public speaking and presentation skills by implementing the teacher’s advice.  


[bookmark: _Toc110427839]Conclusion
On the basis of what has been discussed up to this point, it is possible to assert that throughout the course of an academic and professional career, a student needs to nurture a variety of skills in order to make himself employable. In addition, among these skills, the focus of this paper is on four particularly important skills, along with my own personal reflection. To summarize the discussion, it can be said that I have been really helpful and benefitted from this course since it helped me a lot in developing my referencing skills, academic writing skills, time management skills and public speaking skills. But for proper skills development, I will have to continue practising the skills that have been developed through this course or learning. Along with that, I will also need some other skills which are called employability skills so that I can be fit enough for professional life.


[bookmark: _Toc110427840]References
Bradbury, A., 2010. Successful presentation skills. London: Kogan Page.
Brockbank, A., 2017. Reflective Learning in Practice. Taylor and Francis.
Crenshaw, D., 2016. Time Management Fundamentals. [Carpinteria, Calif.]: Lynda.com.
Employability Skills, 2022. Employability Skills | SkillsYouNeed. [online] Skillsyouneed.com. Available at: <https://www.skillsyouneed.com/general/employability-skills.html> [Accessed 16 July 2022].
Gillett, A., Hammond, A. and Martala-Lockett, M., 2009. Inside track to writing academic essays. Harlow: Longman.
Port.ac.uk, 2022. Reflective writing. [online] Available at: <https://www.port.ac.uk/student-life/help-and-advice/study-skills/written-assignments/reflective-writing-introduction> [Accessed 16 July 2022].
Potter, C., 2015. Leadership development: an applied comparison of Gibbs’ Reflective Cycle and Scharmer’s Theory U. Industrial and Commercial Training, 47(6).
Prospects.ac.uk. 2022. 7 ways to improve graduate employability | Prospects.ac.uk. [online] Available at: <https://www.prospects.ac.uk/careers-advice/getting-a-job/7-ways-to-improve-graduate-employability> [Accessed 16 July 2022].







BIOGRAPHY

My name is Zelda Pereira form India I moved to the UK to fullfill my dreams and to do so i took up a course in the University of Wales Trinity Saint David. I took up the course as I wanted to learn buisness mangament in order to improve my buisness and time mangement skills as I always wanted to be an entrepreneur. Since childhood I have always watched my parents run a restaurant business and I loved it so much that I also thought of starting the same on my own. Now during this course it has thaught me to mange time effectivly so I feel that i will be able to start my own buisness with goan cuisine as my main attraction on the menu. Hopefully in three years I will be running a successful business.  













PRESETATION
My career choice was dependent on thorough a detailed assessment.  My abilities,  lacking,  strength, weaknesses and possible threats etc. have to be assessed. Applying time management is very crucial for any individual in his/her professional life. Here up proper utilization of time management skills and A personal development plan is presented that helped me to achieve my dream profession. 
Generally, most students choose their ultimate expectation of a profession at the beginning of education.  I have decided that I will start a small business soon as my dream is to be an entrepreneur. An entrepreneur has to maintain the operations of a business from the start to the end. They have to oversee the workers, manage the operations of buying and selling products, maintain the finance etc.
Efficient,  skilled and active staff at the priority of employers and so employability skills are this much important in a career. For a successful future, the students have to develop academic and employability skills. 
Some skills are needed to succeed in this sector of becoming a successful entrepreneur. These are communication, planning,  creativity,  time management, decision-making skill etc. The entrepreneur has to communicate with several people like suppliers,  customers,  lenders, investors etc. He/she has to be creative to sustain in this competitive market. 
I have some abilities to create different ideas, product design, and quality improvement. I can communicate with people properly both verbally and written.  I can make effective plans. 

My strength is to I can communicate and organize operational orders.  I have a strong ability to create unique planning and ideas to improve the existing products or services of the business.  moreover, I can communicate with everyone to find out their issues and demands. 
But I have a problem with time management.  Then I have poor decision-making skills. 
I have the essential qualifications that are needed for being an entrepreneur. I have the opportunity to improve my skills by attending training programs. 
The pressure of academic studies and the competitive zone are the threats to being successful in professional life.
To manage time properly and effectively, I will use the digital tool named ActiveCollab. It helps to make real-time tasks. Through the Gantt chart, I can track time and arrange it properly to complete the tasks within a specific timeframe.
It will help to track real time and collaborate with people on business projects.
I have made my development plan to be a successful entrepreneur.  I have to act in some programs to develop the skills that will help me in future and these are time management skills and decision-making skills.  I will improve my time management skill in 5 months and my decision-making skill in 7 months.
To get a dream career, An individual has to be prepared.  As I want to be an entrepreneur,  I need to prepare myself with the necessary skills for managing the duties of an entrepreneur.  By analyzing the SWOT, The current condition of my abilities and the lacking are examined.  and finally, a proper development plan for attaining the profession is made-up.
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