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[bookmark: _Toc39738532]Introduction
Accounting is a system that records, summarizes, analyses and reports financial information. Recording transactions is the basic step of accounting. The transactions should follow the double entry system where for every credit there is a corresponding debit. The transactions are recorded in the ledger account as they occur. A trial balance is extracted from the ledger accounts to show the adjusted account balances. The financial transaction are analysed and summarized to produce financial reports such as income statements and balance sheets. Accounting can be divided into cost accounting, management accounting and financial accounting.
[bookmark: _Toc39738533]Assessment 1
[bookmark: _Toc39738534]TASK 1
Required:
[bookmark: _Toc39738535]a) Writing up balance and closing the relevant ledger accounts 
Cash account     
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	5th April
	To capital a/c
	300
	7th April
	By purchases a/c
	200

	20th April 
	To sales a/c
	350
	15th April
	By motor van a/c
	150

	
	
	
	28th April
	By rent a/c
	50

	
	
	
	30th April 
	By Drawings a/c
	60

	
	
	
	
	Bal c/d
	190

	
	
	650
	
	
	650





Bank Account
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	29th April
	To Tatiana a/c
	200
	8th April
	By Bank a/c
	250

	
	Bal c/d
	50
	
	
	

	
	
	250
	
	
	250



Tatiana Account
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	8th April
	To bank a/c
	250
	29th April
	By Tatiana a/c
	200

	
	
	
	
	Bal c/d
	50

	
	
	250
	
	
	250



Capital Account
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	
	
	
	5th April
	By cash a/c
	300

	
	Bal c/d
	300
	
	
	

	
	
	300
	
	
	300



Rent Account
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	28th April
	To cash a/c
	50
	
	
	

	
	
	
	
	Bal c/d
	50

	
	
	50
	
	
	50




Sales Account
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	
	
	
	20th April
	By Cash a/c
	350

	
	Bal c/d
	350
	
	
	

	
	
	350
	
	
	350



Purchases Account
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	7th April
	To cash a/c

	200
	
	
	

	
	
	
	
	Bal c/d
	200

	
	
	2000
	
	
	200



Motor van Account
	
	Dr
	
	         Cr
	
	

	Date 
	Particulars
	Amount
	Date
	Particulars
	Account

	15th April
	To cash a/c

	150
	
	
	

	
	
	
	
	Bal c/d
	150

	
	
	150
	
	
	150



Drawings Account
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	30th April
	To cash a/c
	60
	
	
	

	
	
	
	
	Bal c/d
	60

	
	
	60
	
	
	60



[bookmark: _Toc39738536]b) Preparing the list of accounts balances as at 30th April
	Account
	Debit balance (£)
	Credit balance (£)

	Cash 
	
	190

	Bank
	50
	

	Tatiana 
	
	50

	Capital
	300
	

	Rent
	
	50

	Sales
	350
	

	Purchases
	
	200

	Motor van
	
	150



	Drawings 
	
	60

	Total
	700
	700



[bookmark: _Toc39738537]c) Preparing the statement of profit or loss for the month ended 30th April and a statement of financial position as at that date
STATEMENT OF PROFIT OR LOSS FOR THE MONTH ENDED 30TH APRIL
Particulars                                                       Amount in £
Sales revenue                                                               350
Cost of sales
Purchases                                                                     (200)
Gross profit                                                                   150
Less expenses                                                                (50)
Net profit                                                                       100
STATEMENT OF FINANCIAL POSITION AS AT 30TH APRIL 
 Particulars                                                     Amount in £                            Amount in £
Non-current assets
Motor van                                                                                                            150
Current assets 
Cash                                                                         190
Goods                                                                      100                                     290          
Total assets                                                                                                        440
Non-current Liabilities 
Loan                                                                            50                                   (50)
Total liabilities                                                                                                  50
Equity 
Capital                                                                      300
Drawings                                                                   60
Total equity                                                              360
Total liabilities + Stockholders equity                 410
[bookmark: _Toc39738538]TASK 2
Required:
[bookmark: _Toc39738539]a) Writing up the ledger accounts 
Cash account   
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	1st January
	To capital a/c
	5000
	2nd January 
	By motor van a/c
	600

	
	
	
	3rd January
	By purchases a/c
	1300

	13th January
	To sales a/c
	300
	10th January
	By motor van expenses a/c
	200

	20th January
	To sales a/c 
	500
	24th January 
	By storage expenses a/c
	150

	
	
	
	30th January
	Drawings a/c
	175

	
	
	
	
	Bal c/d
	3375

	
	
	5800
	
	
	5800


  
Capital Account
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	
	
	
	1st January
	By cash a/c
	5000

	
	Bal c/d
	5000
	
	
	

	
	
	5000
	
	
	5000


 


                                                                                         
Motor van Account
	
	Dr 
	
	         Cr
	
	

	Date
	Particulars
	Amount(£)
	Date
	Particulars
	Amount (£)

	2nd January
	To cash a/c

	600
	
	
	

	
	
	
	
	Bal c/d
	600

	
	
	600
	
	
	600



Purchases Account
	
	Dr 
	
	         Cr
	
	

	Date
	Particulars
	Amount(£)
	Date
	Particulars
	Amount (£)

	3rd January
	To cash a/c

	1300
	
	
	

	
	
	
	
	Bal c/d
	1300

	
	
	1300
	
	
	1300



Bank Account
	
	Dr 
	
	         Cr
	
	

	Date
	Particulars
	Amount(£)
	Date
	Particulars
	Amount (£)

	27th January
	To Sergei Account

	350
	4th January
	By bank a/c
	1000

	
	Bal c/d
	650
	
	
	

	
	
	1000
	
	
	1000



Sergei Account
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	4th January 
	To bank a/c
	1000
	27th January
	By Tatiana a/c
	350

	
	
	
	
	Bal c/d
	650

	
	
	1000
	
	
	1000



Motor van expenses Account
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	10th January
	To cash a/c
	200
	
	
	

	
	
	
	
	Bal c/d
	200

	
	
	200
	
	
	200



Sales Account
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	
	
	
	13th January
	By Cash a/c
	300

	
	
	
	20th January
	By cash a/c
	500

	
	Bal c/d
	800
	
	
	

	
	
	800
	
	
	800



Storage expenses Account
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	24th January
	By cash 150
	
	
	
	

	
	
	
	
	Bal c/d 
	150

	
	
	150
	
	
	150







Drawings Account
	
	
	Dr
	
	Cr
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount(£)

	30th January
	By cash a/c
	175
	
	
	

	
	
	
	
	Bal c/d
	175

	
	
	175
	
	
	175



[bookmark: _Toc39738540]b) Preparing a trial balance at 31st January
	Particulars
	Debit balance 
	Credit balance

	Cash 
	
	3375

	Capital 
	5000
	

	Motor van
	
	600

	Purchases 
	
	1300

	Bank
	650
	

	Sergei
	
	650

	Motor van expenses
	
	200

	Sales
	800
	

	Storage expenses
	 
	150

	Drawings 

	
	175

	
	6450
	6450



[bookmark: _Toc39738541]c) Preparing the statement of profit or loss for the month ended 31st January and a statement of financial position
STATEMENT OF PROFIT OR LOSS FOR THE MONTH ENDED 31ST JANUARY 
Particulars                     Amount in £                                 Amount in £
Sales revenue                                                                           800
Less expenses                    
Motor van expenses             200
Storage expenses                 150                                             (350)                                                       
Net profit                                                                               450                                                                      
STATEMENT OF FINANCIAL POSITION AS AT 31st JANUARY  
 Particulars                                                     Amount in £                            Amount in £
Non-current assets
Motor van                                                                                                            600
Current assets 
Cash                                                                         3375
Inventory                                                                  800          
Total assets                                                                                                     4775                                                     
Non-current liabilities 
Loan                                                                        650 
Total liabilities                                                                                                     650                                                                                                                                                                                                                                                                                    Equity 
Capital                                                                      5000
Drawings                                                                    175
Total equity                                                               5175
Total liabilities + Stockholders equity                                                              5825
[bookmark: _Toc39738542]TASK 3
Required:
[bookmark: _Toc39738543]a) Writing up and closing all the relevant ledger accounts
Cash account
	
	
	Dr 
	              Cr
	
	

	Date 
	Particulars
	Amount(£)
	Date                                     
	Particulars
	Amount(£)

	7th January
	To receivables a/c
	18
	5th January
	Wages a/c
	12

	11th January  
	To sales a/c
	64
	9th January
	To Payables a/c
	21

	21st January   
	To sales a/c 
	110
	14th January
	Wages a/c
	14

	28th January                      
	To sales a/c
	84
	14th January
	Purchases a/c
	75

	31st January                    
	To sales a/c
	30
	15th January
	Wages a/c
	12

	
	
	
	20th January
	Furniture a/c
	32

	
	
	
	21st January
	Wages a/c
	17

	
	
	
	23rd January 
	Office expenses a/c
	3

	
	
	
	28th January
	Wages a/c
	15

	
	
	
	
	Bal c/d
	105

	
	
	306
	
	
	306



Inventory account
	  Dr
	     Cr 

	Date                          
	Particulars 
	Amount in £

	Date               
	Particulars 
	Amount in £

	14th January            
	Cash 
	75	
	2nd January 
	Receivable account
	124

	5th January             
	Payable account 
	150
	
	
	

	
	
	
	
	Balance b/d        
	101

	
	
	225
	
	
	225



Wages account
	    Dr 
	  Cr 

	   Date                       
	Particulars
	Amount  in £
	  Date                
	Particulars
	Amount in £

	5th January                 
	Cash account
	12
	
	
	

	14th January              
	Cash account
	14
	
	
	

	21st January               
	Cash account
	17
	
	
	

	28th January             
	Cash account
	15
	
	
	

	
	
	
	
	Bal c/d
	58

	                                   
	
	58
	
	
	58







Sales revenue account
	                       Dr 
	    Cr 

	    Date                
	Particulars 
	 Amount in £
	Date                     
	Particulars 
	Amount in £

	
	
	
	11th January     
	Cash account
	64

	
	
	
	21st January    
	Cash account
	110

	
	
	
	28th January     
	Cash account
	84

	
	
	
	30th January     
	Cash account
	30

	
	Bal c/d
	288
	
	
	

	
	
	288
	                         
	
	288



Furniture account
	  Dr  
	  Cr 

	Date
	Particulars 
	Amount in £
	Date
	Particulars
	Amount in £

	20th January      
	Cash account 
	32
	
	
	

	
	
	
	
	Bal c/d
	32

	
	
	32
	
	
	32



Bank account
	     Dr 
	    Cr 

	Date
	Particulars
	Amount in £
	 Date 
                   
	Particulars 
	Amount in £

	23rd January   
	Receivables account 
	25
	
	
	

	
	
	
	
	Bal c/d
	25

	
	
	25
	
	
	25



Office expenses account
	      Dr 
	       Cr 

	Date 
	Particulars 
	Amount in £
	   Date                       
	Particulars 
	Amount in £

	23rd  January   
	
	3
	
	
	

	
	
	
	
	Bal c/d
	3

	
	
	3
	
	
	3






Payables account
	      Dr 
	  Cr 

	  Date                     
	Particulars 
	Amount in £
	Date 
	Particulars 
	Amount in £

	9th  January   
	Cash account
	21
	5th January   
	Inventory 
	150

	15th  January 
	Cash account
	12
	
	
	

	
	Balance c/d   
	117
	
	
	

	
	
	150
	
	
	150



Receivables account
	          Dr 
	Cr 

	       Date                
	Particulars 
	Amount in £
	      Date                      
	Particulars 
	Amount in £

	2nd  January   
	Inventory 
	124
	23rd January   
	Bank account
	25

	
	
	
	7th January 
	Cash account
	18

	
	
	
	
	Balance c/d                
	81

	
	
	124
	
	
	124



[bookmark: _Toc39738544]b) Extracting a trial balance at 31st January  
  TRIAL BALANCE AS AT 31ST JANUARY 
	Account title
	Debit balance  in  £ 
	Credit balance  in £

	Cash 
	105
	

	Inventory
	101
	

	Wages 
	58
	

	Furniture
	32
	

	Office expense
	3
	

	Sales  revenue 
	
	288

	Bank 
	25
	

	Payables 
	
	117

	Receivables
	81
	

	
	405
	405



[bookmark: _Toc39738545]c) Preparing a statement of profit and loss for the month ended 31st January and a statement of financial position as at that date
STATEMENT OF PROFIT OR LOSS FOR THE MONTH ENDED 31ST JANUARY 
Particulars                     Amount in £                                 Amount in £
Sales revenue                                                                           288
Less expenses                    
Office expenses                  3
Wages                                58                                                   (61)                                                    
Net profit                                                                                    227                                                                    
STATEMENT OF FINANCIAL POSITION AS AT 31st JANUARY  
 Particulars                                                     Amount in £                            Amount in £
Non-current assets
Furniture and fittings                                                                                         198
Furniture                                                                                                              32  
Total non-current assets                                                                                    230
Current assets 
Cash                                                                         105
Inventory                                                                  101         
                                               81          
Bank                                                                         25             
Total current assets                                                                                               312
Total assets                                                                                                             542
Current liabilities 
Accounts payable                                                     117                                        (117)   
Total current liabilities                                                                                         117                                                                                                                                                                                                                                                           

[bookmark: _Toc39738546]TASK 4
[bookmark: _Toc39738547]Preparing the relevant ledger accounts for the transactions and extracting a trial balance as at 27th June 
Cash account
	
	Dr 
	
	          Cr 
	
	

	Date 
	Particulars
	Amount (£)
	Date                               
	Particulars
	Amount(£)

	20th June   
	Sales a/c
	6000
	
	
	

	24th June   
	Receivable a/c
	8075
	
	
	

	25th June  
	Receivable a/c 
	8550
	
	
	

	25th June  
	Payable a/c
	11160
	
	
	

	27th June 
	Payable a/c
	4410
	
	
	

	                  
	
	
	
	Bal c/d
	38195

	
	
	38195
	
	
	38195



Payable account   
	
	 Dr 
	
	                                       Cr
	
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars 
	Amount (£)

	
	
	
	25th June      
	Cash a/c
	11160

	
	
	
	27th June        
	Cash a/c
	4410

	
	Bal c/d
	15570
	                       
	
	

	
	
	15570
	
	
	15570



Receivable account 
	
	Dr 
	
	        Cr 
	
	

	Date                            
	Particulars
	Amount (£)
	Date 
	Particulars
	Amount (£)

	
	
	
	24th June  
	Cash a/c
	8075

	
	
	
	25th June  
	Cash a/c 
	8550

	
	Bal c/d
	16625
	                
	
	

	
	
	16625
	
	
	16625



Discounts allowed 
	          Dr
	
	
	   Cr 
	
	

	Date
	Particulars
	Amount (£)
	Date
	Particulars
	Amount (£)                      

	2nd June 
	Claire a/c
	425
	
	
	

	14th  June  
	Hywei a/c 
	450
	
	
	

	24th June  
	Mandy a/c 
	150
	
	
	

	                                
	
	
	
	Bal c/d
	1025

	
	
	1025
	
	
	1025



Discounts received  
	
	Dr
	
	Cr 
	
	

	Date
	Particulars
	Amount (£)
	Date 
	Particulars
	Amount (£)

	
	
	
	13th June
	Georgina a/c
	840

	
	
	
	21st June  
	Andrew a/c
	90

	
	Bal c/d
	930
	                                 
	
	

	
	
	930
	
	
	930



Goods returned account 
	
	
	Dr
	Cr
	
	

	Date 
	particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	
	
	
	22nd June  
	Claire a/c
	1000

	
	Bal c/d
	1000
	
	
	

	
	
	1000
	
	
	1000







Inventory account
	
	
	Dr
	Cr
	
	

	Date 
	particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	22nd June 
	Claire a/c
	1000
	20th  June  
	Jane a/c
	6000

	
	Bal c/d
	5000
	
	
	

	
	
	6000
	
	
	6000



Claire account
	
	
	Dr
	Cr
	
	

	Date 
	particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	
	
	
	2nd June  
	Discount allowed a/c
	425

	
	Bal c/d
	425
	
	
	

	
	
	425
	
	
	425






Georgina account
	
	
	Dr
	Cr
	
	

	Date 
	particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	13th June
	Discount allowed a/c
	840
	 
	
	

	
	
	
	
	Bal c/d
	840

	
	
	840
	
	
	840



Hywei account
	
	
	Dr
	Cr
	
	

	Date 
	particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	
	
	
	14th June 
	Discount allowed a/c
	450

	
	Bal c/d
	450
	
	
	

	
	
	450
	
	
	450





Andrew account
	
	
	Dr
	Cr
	
	

	Date 
	particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	21st June
	Discount received a/c
	
	
	
	

	
	
	
	
	Bal c/d
	90

	
	
	90
	
	
	90



Mandy account
	
	
	Dr
	Cr
	
	

	Date 
	particulars
	Amount (£)
	Date
	Particulars
	Amount (£)

	
	
	
	24th  June  
	Discount allowed a/c
	150

	
	Bal c/d
	150
	
	
	

	
	
	150
	
	
	150





TRIAL BALANCE 
	Account title
	Debit balance 
	Credit balance

	Discount allowed
	1025
	

	Discount received
	930
	

	Cash 
	38195
	

	Payable account
	
	15570

	Receivables account
	
	16625

	Goods returned
	
	1000

	Inventory 
	
	5000

	Claire
	
	425

	Georgina
	
	840

	Andrew 
	
	90

	Hywei 
	
	450

	Mandy 
	
	150

	
	40150
	40150



[bookmark: _Toc39738548]Conclusion
A ledger is an accounting book that contains a wide range of accounts. It’s a set of accounts for a business whether personal, nominal or real accounts. Ledger accounts hold the information that is required by a business in the preparation of its financial statements and transactions where data is segregated into various types of accounts such as receivables accounts, payables accounts, cash accounts and bank accounts.  A trial balance is the first step towards the preparation of a business’ financial statements since it contains a list of closing balances for the ledger accounts on a specific date. 
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