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The most important aspect from the academic learning is to learn new things from the lectures. The academic courses are considered necessary for the students because it allows the students to enhance their skills and knowledge whether it is an existing skill or learning a completely new skill that the student never had before their learning started (Cottrell, 2008). The main reason for learning these news skills and knowledge is that it would allow the individuals to use their newly learned skills in their career so they could develop their employability skills after the students graduate and pursue their careers. Usually the learning skills could be a lot of things such as the communication, time management, presentation, referencing, using software such as the word processing software and teamwork skills (Mackevic, 2014). These usually helps the students to build their employability skills that they could use in their career development, therefore, it needs to begin when they trying to complete their educational degree from their educational institution. On the other hand, it is also important for the student to reflect on their own learning so they could find their strengths and weaknesses which can be later managed by the students with further learning and training (Weyers, 2006). This is why reflective report has to be conducted on the learning of the students. This report will provide a reflective analysis of my own learning from this module and how I have developed the academic and employability skills so far based on Gibb’s Reflective Cycle so that I could identify what I have learned and what I still need to work on so I could improve the necessary skills for career development.


[bookmark: _Toc16945483]Reflective analysis
In this module not only we were given course materials to learn, but were given the chance by our lecturer to participate in various learning activities that would allow us to improve our academic and employability skills. This is important in terms of building the skills that would be necessary for the career development in any field of work. But it is always possible that we may have some lacking in our learning from the lectures and this is why a reflective analysis should be enough to determine how our learning has been from the class. The reflective analysis allows the students to do their own analysis and evaluation of the things they have learned and the things they feel they would have to improve (Morgan, 2016). To do this efficiently, there are several ways to conduct a reflective analysis. The Gibb’s Reflective Cycle is a common method that allows effective reflection of the individuals in their learning and development (Gibbs, 1988). So this method has been used in this report so it would be easier for me to conduct my own reflective analysis on my learning from this module. This method includes the following stages which have been used to explain my learning from this module.
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Figure: Gibb’s Reflective Cycle
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In any course, it is important to make use of the word processing software for developing new documents that could have various important written information using a computer. So this is the basic skill that we learned in this module. In many occasions, we were given the tasks to develop a report on particular topics either set by our lecturer or sometimes we had to choose a topic. So in those cases, we were required to make use of the word processing software and we had to write our own reports. So this is something that we learned as a basic aspect from this module. Writing such report of course needs to be done on a computer, therefore, we had the chance to develop our computer and technical skills as we started to learn how computers work and how we can make use of various shortcuts and other features that integrates with the word processing software so that our report could be efficient. Sometimes we were given the chance to conduct our report writing as a team, so we learned how to work as a team and brainstorm for solutions. This in turn allowed us to work with our ability to handle conflicts as it was common in our team to go through some conflicts when deciding what to do when preparing the reports. So we learned how to come up with mutually acceptable solutions when working with the team. Whether writing reports or doing class works, we needed information. Sometimes we can simply get information from textbooks, but most of the time we needed to do some digging for finding more data from other sources. So this module also helped us to develop our ability to do research and identify the right information. When we had to conduct formal reports, this was extremely useful as we learned how to make use of the various data that are valid. Speaking of validity, the research data of course need to be authentic which means most of the time the data needs to be collected from existing sources such as books, articles, and journals that were written by verified writers, and their data cannot be used without the right form of referencing (Pears, 2010). So this module also taught us how to properly do referencing when writing a report. The reports aren’t the only class activity that we had to participate. We also had to conduct a formal presentation in the class based on any topic and that is how we were able to develop our ability to do a presentation. With the presentation we were encouraged to learn how to communicate with others, apart from working as a team. Sometimes the presentation involved group efforts, but some presentations were individual presentations as well. This allowed me to bring a topic and explain relevant information on that topic to the entire class. I have also learned how to write a CV as well. In our class, our lecturer also helped us to learn various ways to write a CV which is how I have learned my own ways of writing a professional CV that can assist me in seeking a career. I have also learned how to write a cover letter which is also an important factor when presenting a CV to an organization. Time management is also very important. So we were given tasks based on a time limit that allowed us to learn how to organize our works and ensure that we could complete our tasks within the time limit which improved our capability on time management.
[bookmark: _Toc16945485]Feeling
The leaning from this module was helped to us develop several skills and we were able to enhance our knowledge with this module. However, the learning process wasn’t a cakewalk for us. In my case in general, I found the learning quite difficult at first. When we first started to learn in this module, I had no idea on how to use the word processing software effectively. Sure I had some prior knowledge to use a computer and had the basic understanding of the use of the word processing software, but I got really nervous when we had to present formal reports that involved a lot of designing and use of various formats, which I had no idea before doing this module. Fortunately for us, our lecturer was relay supportive and we had the opportunity to get some tips and guidelines from our lecturer on using the word processing software which helped me a lot in facing the issues when writing the formal report. As I followed the instructions given by our lecturer it became easier for me to write the reports and I felt less nervous as I started to do more reports for the class. Another issue which occurred in the doing reports and presentation is the conflicts in teamwork. I have already mentioned before, that teamwork sometimes involves the opinions of many people which means there are chances of conflicts. It is important for the team to handle the conflict so that the team could carry out their tasks. When I worked with other class members as a team during report writing or conducting a presentation, sometimes we did not agree with everything and this led to some issues during the tasks. This was not a good experience for me. However, we were able to manage the conflict eventually by actually discussing on possible solutions that we would all agree upon. Presentations are something that I never felt comfortable doing. I can certainly communicate with people face-to-face. But when it comes to standing in front of the class, I start to mumble and become really nervous. One thing I did enjoy doing is the research works. Whether I was writing a report or preparing a presentation, I had to always look for valid data from various sources, and this never felt boring for me, as I would be able to learn more on a topic outside of our text books. But reports and presentations were always time bound, meaning whatever data we use, it needs to be presented in a timely manner. So this is where I had difficulty with the time management. I was able to present valid data on reports and presentation within the given time limit, but it was not something that I had easier time with, as I could not use every data I had found due to not having enough time. So I felt that I need to work with my time management skill so I could make use of every data in presenting a report within the given time. Learning how to write a cover letter felt really easy to me and I had no difficulty in understanding how I could write a cover letter efficiently. What I did face issues with is the CV writing. I did learn about the CV writing and I had some understanding of the data that needs to be in the CV. But I felt very confused when writing a CV as I always include longer data when the data in the CV needs to be brief and efficient.
[bookmark: _Toc16945486]Evaluation
From what I have gathered, I have learned a lot of things from this module, while there are still some issues that persists as well. I did learn how to write a formal report and the use of word processing software to achieve this. I have also learned to develop a powerpoint presentation as well. Even though it felt difficult at first, I was able learn these things eventually.  But I did face issues with conflict handling when involved in teamwork. I also had trouble in communicating to a larger number of audiences. All of these point out that my communication skill is lacking, even though I can communicate with others. I also have identified that researching is something that I enjoy doing, but managing the right data and presenting within the time limit is something that I need to work on, as I have had some difficulties with time management. I do seem to understand how to write a cover letter. What I had difficulties in learning is the CV as I always failed to make my CV brief and this can be an issue when I seek a job as most of the employers do not have much time to read larger data and they want smaller details that would point out how I am capable enough to do a job in the organization. So for now, I need to focus on this to improve so it would be easier to write a CV briefly but with necessary data.
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So I have identified that I need to work on my communication skill as it seems to be not very good when communicating with a lot of people at once. This also leads to the necessity of developing my presentation skill as well. I am able to write a cover a letter, but that wouldn’t be very useful if I’m not able to write a good CV, which is a major factor for my career development (Greetham, 2013). So this is another issue that I would need to improve so I could become good at writing my CV that would fit the professional standards.
[bookmark: _Toc16945488]Conclusion
This module did introduce me to activities that helped me to develop some skills that would be useful during my career after I graduate. But I have realized that my efforts might not have been that much which is the reason I have found some weaknesses in my learning. So in this case I could talk with my lecturer and I could also seek smaller training programs offered by other institutions that allows the learning of communication and presentation skills. I could also use the internet to find useful information on how I could improve the skills that I am still not good at yet.
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The main issues that I have found with my learning include the communication skill, presentation skill, time management skill, and CV writing skill. For learning the communication and presentation skills, I would register in a course that offers such learning which would likely take few months. For time management, I could look for videos found online or simply talk with my lecturer and ask for advice. This is something that I need to continuously practice. The CV writing skill can be improved by observing other professional CVs that can be found online. I could also seek advice regarding how to write a professional CV with my class tutor. With enough suggestions, I would start to practice writing my own CV. This would also be a continuous process to learn.
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The reflective analysis allows students to identify their strengths and weaknesses so they could use their academic skills in the professional sector while also working on to develop their employability skills which is the reason it is considered important. With the action plan, it is possible for the students to improve on what they lack in their learning which is why it is important to conduct a reflective analysis of the students.
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