Research Proposal.

Introduction.

Purpose of Research.

The purpose of this research is to identify barriers within job retention and employment for neuro divergent and autistic individuals. The axiological and epistemological discourse of this study would be surrounding a ‘rational pragmatic interpretivism’, which is the positionality of the researcher. It is based on the belief that, the individual has a “reason” for the source of their knowledge, and the existence of the lived experience, which is interpreted by a past or learnt worldview.  The researcher would investigate the research using a qualitative data analysis.
The study of retention of autistic individuals in working with an employer, has had limited to no research within the field of retention. Lapoint (2024) discusses job satisfaction of autistic adults and Hinton et al (2024) Recruiting and retaining autistic talent in STEM (Science, Technology, Engineering and Mathematics). This would be a pilot study and could feed into a larger United Kingdom (UK) study, the study could assist future work. 
It is important to recognise that only ‘around 3 in 10 autistic people are in any kind of employment, defined as at least one hour of paid work per week’. (cited in The Buckland Review of Autistic Employment: Reviews and Recommendations, 2024). The first report from the United Kingdom (UK) governments office for national statistics, reporting neurodivergent employment, was in 2019/2020. The 2024 data suggest 30% of working age autistic adults were in employment, (Financial Times, (2024), cited in Included, (2025), Nicholls, (2025), https://www.gov.uk/government/statistics/the-employment-of-disabled-people-2024), whereas in 2016, it was suggested that this figure was 16% in full time employment and 15% in part time employment. (National Autisitic Society, 2016). The National Autistic Society surveyed autistic individuals in 2016, observing that 77% of autistic individuals want to work. (Nicholls, 2025)
Within the last 20 years we have seen research being sought to further this domain. There has been work from Wrezesniewski and Dutton, in 2001 on job crafting, job descriptions and how to promote different styles to assist employers to hire these individuals.  Their work has seen more recent articles on employability, interview techniques, job descriptions and personal specifications. For example: Cope and Remington (2021), Maras, et al, (2021), Romualdez et al (2021), Kaupins, G (2023), Davies et al (2023). It is important to access relevant support, information and guidance. Davies et al (2023) discussed how ‘the hiring process may be inaccessible’ (Davies et al, 2023, p.1)
The authors compared experiences of autistic, non-autistic neurodivergent, and neurotypical individuals. 
It is only recently that the UKs Government have taken account of autistic individuals concerns. The benefit of this project is to understand and assist employers, employees and candidates in securing or retaining their roles, with focus on the employer’s role. 
Research Question

What are the barriers for autistic and neurodivergent individuals regarding securing and retaining employment?
Aims of Research 

To explore and reveal the areas to which autistic individuals may have difficulties identifying the actual job descriptors that employers are wanting, and retention of individuals. The research aims to identify the employers’ processes and procedures that could be likely to cause autistic individuals to disengage with this process.
Methodology

I will be using a disability- first and insider perspective ‘Nothing about us, without us’ first adopted via the disability rights activist James Charlton to South African rights advocates in the 1980’s, more recently Dr Wenn Lawson discusses this further within a presentation by the World Autism Organisation and the Autism Research Institute (undated).  I would be using a rational pragmatic interpretive standpoint. 
To answer the research question ‘What are the barriers for autistic and neurodivergent individuals regarding securing and retaining employment?’ I would need to capture data on the lived experiences of autistic and neurodivergent subjects, relating to employment applications and job retention. The subjects would need to be from this community and the qualitative data collected would be reflective of their experiences in navigating the job application process, interviews and entering employment.
This will be a small-scale qualitative study involving 20 subjects that are aged 18 years old and of working age, with a medical diagnosis of a neurodivergent condition. The researcher would align with equal male to female, Trans-man and Trans-women subjects, if feasible. 
The methods would be of an interpretive nature and would consist of a survey and one-two-one semi structured interviews, as it is commonly used and uses themes to answer the research question. This can make the survey and semi structured interviews more flexible, to have both open and closed questions, to develop the themes as they arise.  
I would make consultations to the autistic community, and the impact on them, the appropriateness of structure and wordings of questions, within the functional importance of the research question. I would use an experimental framework, to capture the subjects’ feelings, perceptions and experiences and how the subject matter has affected their lives with relevant questioning from the autistic community for validity, efficacy and transparency of the research. This would be achieved before the study would start.
Timescale of study.

The timescales of the study would be a year from setup to completion. This would be provisional on the grounds the ethical approval was granted the time points for working with subjects would be the following:
Once, approval is given, with all templates of advertising, formulation of emails to the subjects, any amendments that needed to be reworded, and the online platform set up, surveys uploaded to Qualtrics. The dissemination of subject information leaflets, and informed consent on the platform before the study questions would be completed within 1 month. The enrolment of the study would be 2 months, dependant on subject numbers, and privacy and consent forms signed by the subjects. The surveys and the one-to-one interviews would be open for a period of 2 months.
The data analysis would be achieved within 2 to 3 months and extraction of the data either via a linkert or sliding scale, with a mixture of open-ended questions.
The subjects would be able to ask for the transcript of the interview given and if requested to reword, change or correct citations as appropriate. There would be compensatory measures in place for subject’s time assisting the study, this would need to be agreed with the sponsors or university for a nominal fee e.g. £25 gift voucher per subject, to be allocated within the study for participation purposes. 
The final stage would be the write up of the study and for the opportunity for revision, and to be peer reviewed for potential publication. (Circa. 4 months) Total timescale of 12 months.
Methods

I will recruit subjects via many social media avenues by means of advertising. The advertisement will be in line with ethical approval, and informed consent forms will be completed including audio consent recordings for ease of transcription. I will explain within the advertisement that subjects can opt in or opt out at any time with the right to withdraw. Within this there would be whom to contact, the address of the department, and principal investigator and the ethics approval number or Research Ethic Committee (REC) number, on the information. 
The methods used would be to gather data online via Qualtrics, a survey software application. It would be line with the GDPR regulations and data protection laws, within the University of Wales Trinity Saint David, ethics board. consent forms and relevant information leaflets will be given before starting any research. The analysis of the data given within the study would be linked to relevant and recent policies of the United Kingdom and Northern Ireland Government policies. The formulation of the relevant form gives the primary researcher, the toolkit to comply with the guidelines and regulations of the British Educational Research Association. 
The study will produce a survey that will have been submitted to the Autism Consultancy Committee and independent experts for review. All comments from the reviews will be addressed. I would consider the following, ensuring sufficient breaks, signposting to support services and to consider the subjects mental health, if appropriate. 
The survey questions, I would be looking at would be the following:
What are your experiences of work? 
Have you been made redundant or had your contract come to an end? 
What was the reasoning behind the contract ending?
What could of the employer done differently?
Was there a chance to be relocated or reassigned to another job role within the company?
The regulations of BERA (British Educational Research Association) and the ethical grid will be complied with to inform policy, practise and enhance integrity of the study. The legislation pertaining to working with vulnerable adults, would mean that I would have a Disclosure and Barring Services (DBS) certification, that would be submitted with the certification number. This would be set out within the protocol and proposal, with adherence to the Mental Capacity Act 2005 (England and Wales), and the Equality Act 2010.  The Mental Capacity Act 2010 states that you must assume mental capacity unless otherwise stated. 
Consent would be obtained prior to the start of the study, before this I would seek to research ethics committee approval with an ethics committee research number. The research and ethics information would be on all documentation disseminated, with relevant information, to inform subjects about where to get assistance for advice, support and complaints. 
Inclusion criteria of the study would be that the subjects would be 18 years of age up util the national working age of the United Kingdom and Northern Ireland which at present as of 2025 is 68 years of age. The subjects must have a good command and comprehension of the English language. The subjects must have the ability to write or speak in English as the UK Government standard, under the Common English Framework of Reference (CEFR), as the language ability of foreign nationals. (British Council, 2025)
Subject Feedback.

The debrief and feedback for subjects would be carried out verbally after the interviews, or via email or teams, and if a subject would like to discuss further, a meeting would be set up at a mutually convenient time. I would make sure that they are happy with any responses they have given, with choices if they wish to withdraw or reword a question and to support any issue. If there is a vulnerable adult within the research, if requested, I would assist them with signposting them for support and wellbeing and would double check that the resources given were correct, reliable and give full transparency to the subject. However, no research would be done before the DBS has been obtained. Any questions that I would need advice on or more complex detailed answers, I would speak to the supervisor of the study


Data Collection.

 The data analysis used would involve capturing data of lived experiences and investigating the correlation and themes of subject’s views and opinions, to gauge the significance surrounding employment, retentions and finding and securing a role.
The production of data would be captured from one-to-one interviews, focus groups, and surveys, which would use a cross-sectional survey. I would investigate relationships between two factors, for example, a contract ending and the reasoning as to why. The focus groups and one to one interview would be transcribed for ease of data gathering. The audio transcription for the interviewing would be consented to by the subject beforehand. Any data shared would assist the researchers, on the subjects’ knowledge and understanding of the research question and would focus on the functional importance and aims of the study. To anonymize the subject, it is important that al information is kept on the strictest of confidence and only disclosed as a duty of candour and with the best interest of the subject e.g. risk to life. This will be achieved by making sure that no information of email addresses, contact details and protected characteristics of the individual would be known only to the researcher conducting the study.
The location of the research would be virtual (online) via Qualtrics. I would determine to recruit individuals via online sources, for example LinkedIn and by the University of Wales Trinity Saint David’s autistic and neurodivergent community. The analysis would be complied via a personal laptop, via the university One Drive secure account, whereby, I will be used two-step authentications to store relevant information. 
General Data Protection Regulations (GDPR), Regulation (EU) 2016/679 of the European Parliament and of the Council and the Data Protection Act (DPA), 2018 within the United Kingdom, controls the way that organizations use individuals (subjects) data, therefore documents and excel files that will be used for analysis, are required to be password protected to ensure confidentiality of the data, including, information security and GDPR training, before working on the study. The study will be taking place in the United Kingdom. The following acts would need to be adhere to, Freedom of Information Act 2000 under the Data Protection Act 2018, with regards to protected characteristics and the Equality Act 2010. It is the researcher’s responsibility to ensure all legislation and policies are up to date, correct within the country that the study, is being performed in.  
A subject first-approach should be always maintained, including the storage of health and protected characteristics information, is paramount to maintain the psychological safety and trust of all individuals. The disclosure of any information should always be confidential, and researchers should consider this a privilege to be told and to be given access to subject’s assistance within their studies.

Ethical Considerations.

In understanding ethics, the researcher must understand, how and why individuals’ morals should be upheld within ‘the justifiable evaluation of what is reasonable and acceptable, within the justification of what constituent’s social norms.’ (Beauchamp and Childress, 2009, p.1). This would convey to the researcher that they should look at the subject’s welfare, and wellbeing at all time and stages of the study. Within this area, I would consider a multitude of areas, from language barriers as English may not be there first language
The study will have relevant inclusion and exclusion criteria, with direction from the BERA (British Education Research Association 2024), and the declaration of Taipei 2002 (as updated 2016), which is the consent and balance between data for research and confidentiality. 
It is possible that participation could results in harmful and emotional distress, though the personal nature of the subject matter. In the event of emotional distress subjects will be signposted to relevant support agencies e.g. Samaritans. 
There will be wellbeing and support numbers for the subjects to contact with all email addresses and how the university ensures confidentiality. Informed consent is examining whether an individual included within a trial or study has the full capability and full mental capacity.  To understand and acknowledge and convey decisions about the study, what the study refers to (the subject matter) being studied. The subject has the right to withdraw at any time voluntarily, without penalties or coercion. I would set out the understanding, interpretation and process of what anonymity and confidentiality is, in a way that the subjects understand. 
Beauchamp and Childress (2009) states the following ‘Confidentiality is a branch or subset of informational privacy. It prevents redisclosure of information originally disclosed in a confidential relationship; that is, a relationship in which the confider as a reasonable expectation that the confidant will not disclose to others, without the confider’s authorisation’ (cited in Beauchamp and Childress, (2009), p.302, from Mark A. Rothstein ‘Genetic Secrets’ p 453).  Confidentiality is based on trust of the researcher and their practices, there must be a duty of candour and best interests of the subject. Anonymizing is the process of removing any personal information and identifying sources which shows a particular person for example a record of a message from a subject’s email address. 
It is required to destroy all information used, as is reasonable after the study has concluded. The destruction of information would be required to have a destruction log, and a destruction note by an approved information destruction company. (if paper based, if electronic a signature of the destroyer, and a second signature from another individual within the research team). This would be achieved to confirm destruction or erasure of sensitive information has taken place, with all paperwork dated).
I will ensure confidentiality by anonymizing the subject by allocating a subject number, and the password protection of all significant protected characteristics. 
The data collected and stored would only be saved for the intended purpose, of the research activity stated, unless for reuse of data and relevant extra consent is obtained. The questionnaire and 1-to-1 interviews would need a separate risk assessment. 
This would be included within any protocol of the research design, amendments to the protocol, would need to be stored chronologically, all previous information would be kept and superseded with the new information on an ongoing basis until the study has concluded. 
The data used is within the special category section within GDPR and DPA under Mental Health and other conditions, this is being autism and neurodivergent individuals, The research data and data sources will be secure on the University of Wales Trinity Saint Davids One Drive of the primary researcher. This server uses Two- step authentication system, and all confidential information will be password protected.



Limitations.

There are many limitations to any study, and I will suggest some limitations to this study. Firstly, this is that this is a small-scale study and that this would only give a snapshot of autistic individuals lives. Secondly, the data collected may only be partial data for which only this data can be used. Thirdly, their may be a language barrier and comprehension this could result in data become spurious and unable to be used. Fourthly, there could be a breakdown within technology, or platform issues with the software application meaning that only partial information would be recorded this could disengage the subject. 
I am mindful of loaded or leading questions which could leaving respondents with negative experiences or unsure how to answer the questioning. If a carer or friend helps fill in the questionnaire this may lead to the positionality of that individual being biased to what they would inform the study and not what the actual subject answered. There could be only certain enrolments for example majority female or male this could make the results in differing interpretations, gender imbalance, and not representative of an equal demographically section of society.
Conclusion.

The research should always use the subject-first approach, this is of paramount importance akin to the Hippocratic oath. The ethical standard of research implies the safety, duty of candour and the best interests of the subject over the study. The Harold D Laswell’s, (1948) Who, what, where, when, why and how concept of methods of communication is considered alongside the British Education Research Association standards, good ethical practice. The practises give confidence and trust in the individuals enrolled onto the study, that the research, sponsors, and stakeholders are held to account. The risks and impact on the subjects within the study is mitigated and ethical approved, prior to the studies enrolment of subjects. A participatory and neuro-affirmative approach would be recommended for approval to the ethics board. This maintains, the confidence, trust, of the subjects within the study knowing that the research question, surveys and interviews have all be scrutinized by stakeholder or working groups within the autistic community to give integrity, efficacy, confidentiality of the research, up until the closure of the study. 
The impact of this study could affect change for more financial support for future research within the field of retention of employees. It could assist employers in retaining autistic talent, to help in engaging neurodivergent individuals into continuing within the workforce. With increased awareness of differences, difficulties and individuals proactively wishing to work, employer should recognize that they are missing out on uniquely talented individuals within their employment.
From an individualistic standpoint as Dr Jac De Houting (2024) quoted,
‘I’m not disabled by my autism, I’m disabled by my environment’. (p.3)
From this quote, it shows that autistic individuals are informed about work works for them and employers, interviews and advocates, should assist with making the process as reasonable, as is practicable, to help level the playing field for all individuals.
The significance that over 50% of college students reported within the United States of America, that have trouble with interconnectedness of conversations, the routine and structure required and lack of this, not only stifling their college years, their career aspirations, and retention within employment.  Analysis of autistic individuals having decreased flexibility cognition, phonemics and working memory, making attendance within schools, universities or jobs sporadic, although this study is within the United States of America, there is research within the United Kingdom that achieved similar results e.g. Cope and Remington (2021), Maras, et al, (2021), Romualdez et al (2021), , (Davies et al, (2023). The research would complement areas of work within bidirectional training, reverse mentoring, and would place the burden not just on autistic adults, for all individuals, to hone better awareness, understanding and communicative styles. Afterall, Dr Stephen Shore once said, “When you meet one person with Autism, you’ve met one person with Autism”. This is a popular quote that highlights how Autism is very diverse.
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SECTION A: About You (Principal Researcher)
	Full Name:
	Mr Colin Larkworthy

	Tick all boxes which apply:

	Member of staff:
	☐
	Honorary research fellow:
	☐
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	☐	Taught Postgraduate Student
	☐	Postgraduate Research Student
	☒


	Faculty/School/Centre:
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	Campus:
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	Programme of Study:
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SECTION B: Approval for Research Activity
	Has the research activity received approval in principle?
(please check the Guidance Notes as to the appropriate approval process for different levels of research by different categories of individual)
	YES
	☒	NO
	☐
	
	Date:

	If Yes, please indicate source of approval (and date where known): Approval in principle must be obtained from the relevant source prior to seeking ethical approval
	Research Degrees Committee
	☐	

	
	Faculty Research Committee
	☐	

	
	Other (write in)
MA EDS Supervisor
	☒	26/04/2025



SECTION C:  Internal and External Ethical Guidance Materials
	Please list the core ethical guidance documents that have been referred to during the completion of this form (including any discipline-specific codes of research ethics, and also any specific ethical guidance relating to the proposed methodology).  Please tick to confirm that your research proposal adheres to these codes and guidelines.

	UWTSD Research Ethics & Integrity Code of Practice
	☒
	UWTSD Research Data Management Policy
	☒

	British Sociological Association Ethical Guidelines 
	☒

	British Education Research Assocaition
	



SECTION D: External Collaborative Research Activity
	Does the research activity involve collaborators outside of the University?
	YES
	☐
	NO
	☒

	
If Yes, please provide the name of the external organisation and name and contact details for the main contact person and confirmation this person has consented to their personal data being shared as part of this collaboration.

	Institution
	


	Contact person name
	


	Contact person e-mail address

	

	Has this individual consented to sharing their details on this form?
	YES
	☐
	NO
	☐

	Are you in receipt of a KESS scholarship?
	YES
	☐
	NO
	☐

	Is your research externally funded
	YES
	☐
	NO
	☐

	Are you specifically employed to undertake this research in either a paid or voluntary capacity?
	Voluntary
	YES
	☐
	NO
	☐

	
	Employed
	YES
	☐
	NO
	☐

	Is the research being undertaken within an existing UWTSD Athrofa Professional Learning Partnership (APLP)
	If YES then the permission question below does not need to be answered.
	YES
	☐
	NO
	☐

	Permission to undertake the research has been provided by the partner organisation
	(If YES attach copy)
If NO the application cannot continue
	YES
	☐
	NO
	☐



Where research activity is carried out in collaboration with an external organisation
	Does this organisation have its own ethics approval system?
	YES
	☐
	NO
	☐

	
If Yes, please attach a copy of any final approval (or interim approval) from the organisation



SECTION E: Details of Research Activity
	Indicative title:
	What are the barriers to significant job retention & employment for neurodivergent and autistic individuals? How can policies of the government improve the outcomes for employability?

	Proposed start date:
	27 May 2025
	Proposed end date:
	27/05/2026

	Introduction to the Research (maximum 300 words)
Ensure that you write for a Non-Specialist Audience when outlining your response to the three points below:
· Purpose of Research Activity
· Proposed Research Question
· Aims of Research Activity
· Objectives of Research Activity
Demonstrate, briefly, how Existing Research has informed the proposed activity and explain
· What the research activity will add to the body of knowledge 
· How it addresses an area of importance. 

	Purpose of Research Activity


	Research Question



	Aims of Research Activity


	Objectives of Research Activity
 

	Proposed methods (maximum 600 words)
Provide a brief summary of all the methods that may be used in the research activity, making it clear what specific techniques may be used. If methods other than those listed in this section are deemed appropriate later, additional ethical approval for those methods will be needed.

	

	Location of research activity
Identify all locations where research activity will take place.


	Research activity outside of the UK
If research activity will take place overseas, you are responsible for ensuring that local ethical considerations are complied with and that the relevant permissions are sought. Specify any local guidelines (e.g. from local professional associations/learned societies/universities) that exist and whether these involve any ethical stipulations beyond those usual in the UK (provide details of any licenses or permissions required). Also specify whether there are any specific ethical issues raised by the local context in which the research activity is taking place, for example, particular cultural and/or legal sensitivities or vulnerabilities of subjects.

	· N/A


	Use of documentation not in the public domain: Are any documents NOT publicly available?   

	NO
	☒

	
	YES
	☐

	If Yes, please provide details here of how you will gain access to specific documentation that is not in the public domain and that this is in accordance with prevailing data protection law of the country in question and England and Wales.





SECTION F: Scope of Research Activity 
	Will the research activity include:
	
YES
	
NO

	Use of a questionnaire or similar research instrument?
	☒
	☐

	Use of interviews?
	☒
	☐

	Use of diaries?
	☐
	☒

	Subject observation with their knowledge?
	☐
	☒

	Subject observation without their knowledge?
	☐
	☒

	Use of video or audio recording?
	☒
	☐

	Access to personal or confidential information without the subjects’ specific consent?
	☐
	☒

	Administration of any questions, test stimuli, presentation that may be experienced as physically, mentally or emotionally harmful / offensive?
	☒
	☐

	Performance of any acts which may cause embarrassment or affect self-esteem?
	☐
	☒

	Investigation of subjects involved in illegal activities?
	☐
	☒

	Use of procedures that involve deception?
	☐
	☒

	Administration of any substance, agent or placebo?
	☐
	☒

	Working with live vertebrate animals?
	☐
	☒

	Other primary data collection methods, please explain in this box
For example, ‘focus groups. Please indicate the type of data collection method(s) in this box and tick the accompany box.
	☒
	☐

	Details of any other primary data collection method:


	
	


If NO to every question, then the research activity is (ethically) low risk and may be exempt from some of the following sections (please refer to Guidance Notes).

If YES to any question, then no research activity should be undertaken until full ethical approval has been obtained. 

SECTION G: Intended Subjects 
	Who are the intended subjects:
	
YES
	
NO

	Students or staff at the University?
	☒
	☐

	Adults (over the age of 18 and competent to give consent)?
	☒
	☐

	Vulnerable adults?
	☒
	☐

	Children and Young People under the age of 8? (Consent from Parent, Carer or Guardian will be required)
	☐
	☒

	Prisoners?
	☐
	☒

	Young offenders?
	☐
	☒

	Those who could be considered to have a particularly dependent relationship with the investigator or a gatekeeper?
	☐
	☒

	People engaged in illegal activities?
	☐
	☒

	Others (please identify specifically any group who may be unable to give consent) please indicate here and tick the appropriate box.

	☐
	☒

	Other – please indicate here:




	
	



	Subject numbers and source
Provide an estimate of the expected number of subjects. How will you identify subjects and how will they be recruited? 

	How many subjects are expected?

	



	Who will the subjects be?

	



	How will you identify the subjects?
	









	Information for subjects:
	
YES
	NO
	
N/A

	Will you describe the main research procedures to subjects in advance, so that they are informed about what to expect?
	☒
	☐
	☐

	Will you tell subjects that their participation is voluntary?
	☒
	☐
	☐

	Will you obtain written consent for participation?
	☒
	☐
	☐

	Will you explain to subjects that refusal to participate in the research will not affect their treatment or education (if relevant)?
	☒
	☐
	☐

	If the research is observational, will you ask subjects for their consent to being observed?
	☐
	☒
	☐

	Will you tell subjects that they may withdraw from the research at any time and for any reason?
	☒
	☐
	☐

	With questionnaires, will you give subjects the option of omitting questions they do not want to answer?
	☒
	☐
	☐

	Will you tell subjects that their data will be treated with full confidentiality and that, if published, it will not be identifiable as theirs?
	☒
	☐
	☐

	Will you debrief subjects at the end of their participation, in a way appropriate to the type of research undertaken?
	☒
	☐
	☐

	If NO to any of above questions, please give an explanation 

	
N/A
(this box should expand as you type)



	Information for subjects:
	
YES
	NO
	
N/A

	Will subjects be paid?
	☐
	☒
	☐

	Is specialist electrical or other equipment to be used with subjects?
	☐
	☒
	☐

	Are there any financial or other interests to the investigator or University arising from this study?
	☐
	☒
	☐

	Will the research activity involve deliberately misleading subjects in any way, or the partial or full concealment of the specific study aims?
	☐
	☒
	☐

	If YES to any question, please provide full details 

	







SECTION H: Anticipated Risks
	
Outline any anticipated risks that may adversely affect any of the subjects, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	Full risk assessment completed and appended? 

	Yes 
	☒

	
	No
	☐

	Risks to subjects
For example: emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	Risk to Subject:
1. Unwanted thoughts and feelings
2. Confidentiality breach.
3. Personal computer as working online and at home.
4. Accessibility to resources.
5. The questionnaire itself could cause distress.
6. Not possessing all relevant fact and the right to know.
7. Lack of Agency.
8. Nothing about me without me ethos.
9. Age-appropriate information.
10. Disclosure of protected characteristics.
11. Access to information. Potential technology that can fail.

	How will you mitigate the Risk to Subject
1. Confidential support via signposting.  
2. Two-step authentication/ password protection.
3. Password protection on all data.
4. Transparency and proactivity. 
5. Questionnaire would be reviewed by autistic reviewers.
6. Giving all relevant information to the right to choose to the subject.
7. To check capacity to consent and not assume (Caution is required).
8. To be transparent and explanation at an appropriate level not diluting the subject matter.
9. To use a form of written language that is blended and making use that the language used complies with ethical and appropriate age-related understanding
10. Disclosure would remain password protected, or encrypted, unless safeguarding is required.
11. Primary researcher only, password protection of information, and information listed on all Patient Information Leaflets and advertising. 

	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to subjects. Note that where applicable, consent procedures should make it clear that if something potentially or illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	

	Risks to investigator
For example: personal safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	Risk to Investigator:
1. Emotional burnout
2. Data breaches 
3. Conflict of interest
4. Impropriety
5. Safeguarding concerns
6. Informed consent sensitivities, (knowing how to explain informed consent to subjects) 
	How will you mitigate the Risk to Investigator:
1. Planning of project and study with timeframes
2. Protection of data and backup on the University Server 
3. Declaration of any or all conflict of interests
4. Deontology ethics – ‘holds that at least some acts are morally obligatory regardless of their consequences for human welfare’ (Britannia, 2025)
5. Report to safeguarding team within university (Safeguarding policy), and if vulnerable adult (responsible safeguarding team locally, including prevent)
6. Giving the definition of informed consent within a format that the subject understands. (Easy Read).

	University/institutional risks
For example: adverse publicity, financial loss, data protection

	Risk to University:
1. Adverse publicity
2. Financial loss to university
3. Reputational damage
4. Data Breaches 

	How will you mitigate the Risk to University:
1. Adhere to approved methods, keep all files, secured and protected with password protection and 2 step authentications.
2. Protection of data and backup on the University Server, any SD cards or physical hard drives are reformatted as soon as the data has been downloaded.




	Disclosure and Barring Service

	If the research activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate must be obtained before any contact with such subjects.
	YES

	NO

	N/A


	Does your research require you to hold a current DBS Certificate?
	☒
	☐
	☐



SECTION I: Feedback, Consent and Confidentiality
	Feedback
What de-briefing and feedback will be provided to subjects? 

	

	

	Confidentiality / Anonymity
Set out how anonymity of subjects and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	
 

	




SECTION J: Data Protection and Storage
In completing this section refer to the University’s Research Data Management Policy and the extensive resources on the University’s Research Data Management web pages (http://uwtsd.ac.uk/library/research-data-management/).
	Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 “GDPR” and the Data Protection Act 2018 “DPA”)?
	YES
	NO

	“Personal data” means any information relating to an identified or identifiable natural person (‘data subject’). An identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person.
	X
	

	If YES, provide a description of the data and explain why this data needs to be collected:

	The descriptors of the data collected would be name, address, email address, telephone numbers, male (including trans male) or female (including trans female), non-binary, cisgender.
The data needing to be collected for survey responses and for surveys of gender demographics, addresses emails and telephone number.

	Does it involve special category data (as defined by the GDPR)?
	YES 
	NO

	“Special category data” means sensitive personal data consisting of information as to the data subjects’ –
(a) racial or ethnic origin,
(b) political opinions,
(c ) religious beliefs or other beliefs of a similar nature,
(d) membership of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) physical or mental health or condition,
(f) sexual life,
(g) genetics,
(h) biometric data (as used for ID purposes),
	
X
	


	If YES, provide a description of the special category data and explain why this data needs to be collected:

	
(this box should expand as you type)


	
Will the research activity involve storing personal data and/or special category data on one of the following: 
	YES
	NO

	Manual files (i.e. in paper form)?
	☐
	☒

	University computers?
	☐
	☒

	Private company computers?
	☐
	☒

	Home or other personal computers?
	☐
	☒

	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☐
	☒

	“Cloud” storage UWTSD or websites?
	☒
	☐

	Other – specify:

	☐
	☐

	For all stored data, explain the measures in place to ensure the security of the data collected, data confidentiality, including details of password protection, encryption, anonymisation and pseudonymisation:

	


	All Data Storage

	Will the research activity involve any of the following activities:
	YES
	NO

	Electronic transfer of data in any form?
	☐
	☒

	Sharing of data with others at the University?
	☐
	☒

	Sharing of data with other organisations?
	☐
	☒

	Export of data outside the European Union or importing of data from outside the UK?
	☐
	☒

	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☒
	☐

	Publication of data that might allow identification of individuals?
	☐
	☒

	Use of data management system?
	☐
	☒

	Data archiving?
	☒
	☐

	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the GDPR and DPA (and/or any international equivalent):

	 

	List all who will have access to the data generated by the research activity:

	
· Mr Colin W Larkworthy



	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
· Mr Colin W Larkworthy

(this box should expand as you type)

	Give details of data storage arrangements, including security measures in place to protect the data, where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	


	Please indicate if your data will be stored in the UWTSD Research Data Repository (see https://researchdata.uwtsd.ac.uk/ ).   If so please explain. (Most relevant to academic staff) 

	
· N/A - MA Dissertation Project 

(this box should expand as you type)

	Confirm that you have read the UWTSD guidance on data management (see https://www.uwtsd.ac.uk/library/research-data-management/)

	YES
	☒

	
	NO
	☐

	Confirm that you are aware that you need to keep all data until after your research has completed or the end of your funding
	YES
	☒

	
	NO
	☐



SECTION K: Declaration
	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the research activity and acknowledge my obligations and the rights of the subjects.
In submitting this application I hereby confirm that I undertake to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice

	Signature of applicant:
	Mr Colin W Larkworthy
	Date:
11 May 2025



For STUDENT Submissions:
	Director of Studies/Supervisor:
	
	Date:

	Signature:
	
	



For STAFF Submissions:
	Head of School/Assistant Dean:
	
	Date:

	Signature:
	

	



Checklist: Please complete the checklist below to ensure that you have completed the form according to the guidelines and attached any required documentation:
	☒
	I have read the guidance notes supplied before completing the form.

	☒
	I have completed ALL RELEVANT sections of the form in full.

	☒
	I confirm that the research activity has received approval in principle

	☐
	I have attached a copy of final/interim approval from external organisation (where appropriate)

	☐
	I have attached a full risk assessment (and have NOT completed Section H of this form) (where appropriate)  ONLY TICK IF YOU HAVE ATTACHED A FULL RISK ASSESSMENT

	☒
	I understand that it is my responsibility to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice.

	☒
	I understand that before commencing data collection all documents aimed at respondents (including information sheets, consent forms, questionnaires, interview schedules etc.) must be confirmed by the DoS/Supervisor, module tutor or Head of School.

	☒

	I have deleted the guidance notes before submitting the PG2 for consideration






