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	Section 
	Your response (Use your own words!) 

	1.  Research 
	Researching for care assistant job role involves a combination of understanding the core responsibilities, and investigating the specific employer. Highlight required skills, understanding the context, A through approach ensures you can explain why you are suitable for the position, even without personal experience.  I successfully completed my report on time. I have improved my personal development, time management and improved analytical skills. I have gained more confidence approach to using websites and resources. The CRRAP test helped me to write report.

	2.  Presenting 
	I structured my presentation to be engaging, including a brief. I practiced my opening line until I know it by heart to build confidence immediately. Throughout my practice, I focused on positive body language, keeping my posture open, and ensuring I am speaking clearly. During my presentation I was able to keep the audience focused. I was presenting completely new topic and I forgot my key transition point. I would approach it differently in my next project.

	3.  Challenges you faced 
	I faced difficulty while writing research report because of my poor English (Grammer). I also struggled to manage time and stay motivated because I am a mother and carer of special needs child. I have built confidence in research and presentation by thoroughly preparing content, practicing and managing physical anxiety. I still find confusing in my unclear writing, and Grammer because of non-native English speaker.

	4.  Actions to improve 
	When research report becomes long, the focus must shift from simply gathering information to ensuring clarity, and structured integrity. Key areas for improvement include enhancing navigation, refining the story telling, breaking up dense text, and ruthlessly editing for conciseness. Key skills and habits involve developing a systematic approach to finding information, practicing active reading, focusing in audience-centric communication, stress management, and knowing audience’s knowledge level.

	5.  Further steps needed to Prepare for Task 3
	I need to carry on this report for task 3. I finalized current findings to action and identifying gap. Analyze the limitations of the current findings to identify unanswered questions or areas need to focus more depth. I will collect information in other ways as well.
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