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1. Executive Summary:

This report it is going be about the modules studied in the Professional Career Development lectures, presented individually with detailed definitions and compared through different views and opinions of the authors presented in the academic articles     However an application of each module will be presented by linking each model to the future career choice.
Likewise, a PDP including 2 Employability Skill will be developed which will be linked to the SMART goal.
Overall, all the learning styles will be presented and discussed in other to determine the impact or the outcome of developing these stiles.


2. Terms of reference:
I have created this report upon the request of Melanie Squire lecturer at University of Wales Trinity St Davids.
The purpose of the report is to help myself and students, learn strategies for personal reflection and development planning to become confident Moreover, creating this report can give a better understanding of development, time management and improve our skills.


3. Procedure:
I have completed this report using my personal understanding of the lectures attended as well as Moodle and the learning library.
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4.Introduction:
This reflection report highlights and creates structure to my personal learning type, it helps me identify my strengths and weaknesses and appropriate solutions to overcome and progress within my desired career. It also highlights methods of learning, understanding as well as being able to keep an accurate record of my progress.

5.Main Findings:

5.1 Self- Awareness

In the first week of Professional Career Development, I have learned the concept of self-awareness.
Self-awareness according to publisher Makemarik is a crucial skill based on understanding our character, what motivates us and our emotions. Knowing this helps many students in various aspects in their lives at any stages to learn to develop this on their own.

During this time of learning I have also been introduced the helpful advice by S.Covey and Blankenhagen 1991) which explains the 7 habits of highly effective people.
The first habit is to be “Proactive”, which thought me that I am responsible for my own choices and those are always mine to make, this opened up the possibility of developing my self-awareness further.
The second habit is “Began with the end in mind”. From this I understood the importance of making goals and having clear paths to achieve those.
The third habit is “Put first thing first”, in other words organising and knowing how to effectively prioritise your goals and how to use your time wisely.
The fourth habit is” Think win-win”, this emphasises on the importance of building positive relationships and maintaining an open and positive mindset in order to progress selflessly
Habit five seek “first to understand, then to be understood”. This habit helps to develop understanding and expression skills, it helps to build a strong relationship with the people around you and how to communicate effectively.
The sixth habit is “Synergize”. Which explains the importance on focusing on the positive, both in personal achievements and also how much more can be achieved with the help of others. Accepting that one’s value alone is no greater than a teams.

5.2 JOHARY WINDOW

The Johary Window model according to the studies provided in the Professional Career development Power points slide 8.
The Johary Window model was created by J.Luft and H.Ingham in 1955 and it is a phycological tool also referred as a disclosure/feedback model of self-awareness.
It is a simple method that can be applied in various situations, it emphasises on the “soft skill “such as empathy, operation, behaviour, group development and interpersonal development.
The window model has four regions.
The first region is the open area. These are things known by me and others.
The second region is the blind area, and those are things that others know of myself, yet not known by me.
The third region is the hidden area, and this is information known by me and kept from others.
The fourth region is the unknown area which are the things not known by me or others.


The first area is all that I disclose to others and what they learned of me through time and encounters. When I find myself in the blind area, I rely on others feedback to expand my open area.
My hidden area are things I would be anxious to disclose due to various personal reasons but from learning to receive constructive criticism and feedback from my peers, I will become more confident and confident to share, hence expanding my knowledge of the unknown area. That is the mainly qualities that I am unaware of.
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5.3 SWOT Analysis 

SWOT analysis is a technique developed at Stanford in the 1970s, frequently used in strategic planning. SWOT is an acronym for Strengths, Weaknesses, Opportunities, and Threats and is a structured planning method that evaluates those four elements of an organization, project or business venture.
A SWOT analysis is a simple, but powerful, framework for leveraging the organization's strengths, improving weaknesses, minimizing threats, and taking the greatest possible advantage of opportunities.
SWOT Analysis has helped me shape my personal professional progress by identifying my strengths which are my ability to adapt to changing demands and my abilities to communicate in multiple languages have also learned to review my weakness such as my lack of knowledge of the market as well as the financial implications.
I am able to create new opportunities by improving my communication style to form relationships with people related with my desired skills such as investors, business owners and accountants.
My potential threats are more prepared and experienced individuals, but by forming positive relationships with them I am able to turn this to my favour.

5.4 SMART GOAL 
Smart goal is an acronym that stands for Specific, Measurable, Achievable, Realistic and Time Bound. Therefore, a smart goal incorporates all of these criteria to help focus your effort and increase chances of achieving your goal.
In week two we have discussed and learned personality profiling as well as learning styles.
Smart Goal has given me an exact structure to accurately form a plan witch is easier to monitor and modify according to my progress, it has also divided the plan in manageable sections so I better understand and plan things in greater detail, during this time I was able to use Vark (1992) questionaries to identify my learning style in order to make the plan easier for me to follow.
S-specific My goal is to have enough understanding of business management so I can open a Romanian restaurant.
M- The measured factor is timeline meaning I plan to open the restaurant in three years.
A-Achievable Romanian cuisine is difficult to find within the area and 
R- Realistic. A plan to be realistic needs to be taken and fallowed through
T- Time bound. As a business requires time and resources it cannot be hurried.

5.5. PERSONALITY PROFILING AND LEARNING STILES

  A-Kolb

In the second week I have learned about myself and the way that I can learn better and increased my self-awareness.
One of the things that I have learned about is Kolb(1984)learning cycle , that has four stages.
First being the Experience, the event himself
Second being the Reflexion which encourages to analyse all the factors of the experience and what can it be learned from it.
The third stage is Theorising, in other words summarising the experience from own perspective.
The fourth is Planning and the best part is that we will use the information from the first three stages to improve the outcome of the future similar experiences.

  B-Myers-Briggs

According to C.Vinnley article (12.2019 online) the journey towards the MBTI was started by Katherine Briggs in the early 1900s as her goal was to help children uncover their personalities and that way the educational programs could be designed with the strengths and weaknesses of each individual child.
I.B.Myers started after she heard from her mother about the personalities type and started in 1940s the MBTI with her goal of helping people learn by their personality type.
Even if there are 16 different personality types and none are better than the other, we are using only four. Three adapted from Jung’s work and the fourth added by Briggs and Myers.
With the help of Myers Briggs questionnaire, I was able to identify my personality style which determined a better planning course for my Smart Goal as well as becoming aware of what I can improve such as my Judging personality and learned that I act mostly on emotions. 

  C-Honey-Mumford (1992)

The Honey and Mumford learning styles model is based on Kolb’s work and proposes that there are four different learning styles and provides the learning activities best suited to each learning style. According to the theory, each of us will prefer one or at maximum two learning styles.
Activist is someone who thrives through continuous challenge, Pragmatist are those who like to put ideas in practice, Theorist individual are the ones who prefer to think and question the information received and the last one is the Reflector, this is the kind of person who relies on feedback and evaluation.
With the help of the questionnaire and creating my Smart Goal I have identified myself as an Activist as I prefer challenges and I enjoy changing experiences.

   D-VARK
The acronym VARK stands for Visual, Aural, Read/write, and Kinesthetic sensory modalities that are used for learning information. Fleming and Mills (1992) suggested four modalities that seemed to reflect the experiences of the students and teachers.
V- Visual, A-Auditory, R-Read, K-Kinesthetic
It helped me identify my personal learning style which is Kinestetic  as I find it easier to understand and retain information through practice.




5.6Personal Development Plan (PDP)

PDP is an active process of reflection. It gives space to evaluate own skills/ strengths/ weaknesses, structures thinking, generate information to make decisions and action.


	Objectives
	Specific Actions
	Barrier Overcome
	Support
	Achievement Measurement

	Business Skills 
	Study Business
Attend Lectures
Read Books
Inform on internet
Improve English skills 
Improve reading and writing skills
	Business Understanding
(Acquiring positions in the industry close to what I need to learn)
Business Experience
(Voluntary, apprentice)

	University courses.
Advice from experienced individuals
Books
Internet
	Certificates

Experience and knowledge achieved 

	Employee management skills
	Transferable skills through working with people 
Gaining experience from productions and taking on responsibilities with team leadership opportunities.
	Acquiring necessary positions to develop Team Management Skills.

Volunteering for tasks that puts me in charge of others
	Advice and learning opportunities from employees 

Advice from friends and people I know in the position want to acquire

Feedback from colleagues
	Better understanding of various types of people as well as feedback and opportunities from employers 





6.Conclusion

In these weeks of Professional Career Development lectures, I have learned about methods and styles of learning and improving my employability skills, time management and how to develop them. I have a clear understanding of what kind of learner I am and how to reflect analyse and ask for feedback for improvements. I have learned how to prepare myself for a future career, expectations and how to see the problems and overcome them.
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