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[bookmark: _Toc120346500]Introduction
The main purpose of this report is to discuss ‘Personal presentation’, Chapter 14 of "Successful presentation Skills”, as a part of academic skills that can help to increase productivity and perform well in the future. 
Academic skills are the habits and talents that can help individuals to succeed in their career planning and decision-making. These skills are research, academic writing, critical thinking, presentations, and others. Presentations are a great opportunity for students to practice vocabulary, speaking, reading, writing, and listening. (Indeed, 2021).
Personal presentation is one of the most important skills, this is about how you will present yourself in front of other people. It's one of the most popular forms of communication because the information can be seen and heard at the same time.
[bookmark: _Toc120346501]The report will evaluate a Chapter from Bradbury's book and analyze the author's key points.
Summary of the Chapter -Successful presentation skills
The chapter written by Bradbury (2006) provides practical advice addressed to people who faced difficulties when making a presentation. Also, he shares some essential key information that can help individuals to provide an effective presentation. The presentation is a story and the purpose is to attract the audience to this story and inspire them to take action. First of all, in presentations is important to know your audience. Take some time to prepare your presentation, and research the audience that you expect to come in the classroom, keep it simple and to the point-prepare a simple presentation, that will help your audience to understand better the information, also you can use bullet points to simplify your sentences, don't complicate yourself, overcome your nerves and be confident. This will help you to communicate with them in such a way that they will be perceptive and able to understand. By knowing more about your target audience, you can estimate how receptive they would be in different segments of your speech. Analyzing your audience helps you figure out what emotions can trigger, and how to manage their emotions in such a way that it doesn’t affect you personally.
The chapter" Personal presentation" from this book is focused on personal appearance.
Appearance is your own image that you give out to other people. It’s very important how you look and how others can see you, how you stand in front of your audience, where are you located, and how you are dressed. Dress the part, do your hair, and have a good posture these are just a few tips to impress the audience.
“Image management is the ongoing process of evaluating and controlling the impact of your appearance and the resulting response on you and others”. (Rasband,2000). 
Also, in this chapter Bradbury describes verbal and non-verbal communication skills.
Researchers suggest that when people speak in public the percentage of non-communication is higher than the verbal component. 
 Non-verbal communication includes feelings, body language, eye contact, voice, and facial expressions. Nonverbal communication gives us a piece of valuable information about the situation, positive body language helps to build credibility, express emotions, and connect you with your audience. Movements can be used to take out the stress, but often they talk about how nervous and stressed you are. When you are standing still this indicates to the audience how relaxed and confident you are. 
Also, the “key to talking with your hands” (Bradbury,2006, p.146) in a presentation is to use the gesture with intention or for a reason: when you point your slides to pay attention to a particular item in a list saying: This is the main point from the list. Gestures and facial expression help to communicate feelings and emotions during the presentation.
Verbal communication- how you use the word to share information clearly and effectively. Communication skills are valuable life skills, speaking with clarity and being focused and well-behaved will help to encourage essential discussion. Good communication skills are essential to make all of us understand information more accurately and quickly.
Good presentation required self-esteem and confidence, this means that you should accept who you are and be confident in your ability to learn and achieve your goal. People who are not confident may fail to deliver their message effectively. However, by improving our communication skills we can easily pass the barrier.
To avoid mistakes individuals should prepare the presentation using a proper structure, put together a well-organized presentation also, practicing pronunciation and intonation to prevent misunderstanding for the audience. 
It is very important before the presentation to be in a good mood, one of the tips is: to listen to relaxing music, this will reduce the tension and will help to relax your muscles. 
According to (Bradbury,2006, p.148) “Muscular tension can affect your ability to speak easily and clearly”. Practicing the presentation in front of the mirror you learn to connect with that person looking back at you.
[bookmark: _Toc120346502]Evaluation of skills
The development of skills is an important requirement in a career, they are learned through experience or active learning. The main objectives of the skills are to make tasks easy and understandable in every field.
For example, presentation skills are very useful in many aspects of work because develop confidence and leave a good impression on employers. A better way to improve your presentation skills is to show your passion and connect it with your audience, focus on your audience's needs, concentrate on your message, smile and make eye contact, use your voice and body language effectively, practice with dedication, be interactive and always give a creative ending.
[bookmark: _Toc120346503]Lesson learned from the book
 Reading the Bradbury Chapter, I learned that to succeed as a student in the future is important to understand professional skills: attention to detail, powerful diction, and style of speaking.
One of the key points is to know your audience: How many people are there? Where are they from? What do they want to learn?
Knowing more about them will be much easier to communicate your message smoothly, be realistic, don’t underestimate or overestimate the audience and give them what they want to know. Don't spend more than 3 minutes per slide and avoid anything that could cause “desert mouth” syndrome or “rushing wind”. (Bradbury,2006, p.149).
Bradbury (2006, p.146) claims, “Part of the learning process can be achieved through the use of evaluation sheets to get feedback from your audience”. Another important aspect of presentations is audience feedback. Audience feedback is a critical part of the communication process divided into two parts positive and negative opinions. However, no matter what, it should always be constructive because every opinion will open a new window for improvement, trying to not repeat the previous mistakes. Moreover, consider the feedback from your audience and work more on your weaknesses.
[bookmark: _Toc120346504]Conclusion
Bradbury (2006, p.146) states, “To give a really good performance you must have as much interest in your presentation as you want to see in your audience, and that’s not very likely if you’ve already rehearsed it to death”.
In conclusion, personal presentation plays an important role in this modern world. A key ingredient to performing is empathizing with the audience, therefore, understanding how to connect and raise awareness can be a big step for your future career as a presenter.
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