Element 1 – Zander Letter
Dear Mr. Smith, 
Well done, you did it! You are standing here today, holding your degree from the University of Wales Trinity Saint David’s high and proudly, which feels almost unreal. The journey has finally come to an end, having come full circle. But the most important thing to remember is, you made it. You’ve walked the long road filled with courage, resilience and love.
As you look back on these years that have passed, you don’t see just the academic challenges, the lectures, essays or the hours of studying you completed; you see the journey and the mountain that you climbed throughout it all. Halfway through your degree, you could say life changed in a way that you could never have prepared for. Losing your mother was the hardest thing possible, the hardest moment of your life. There were many days that felt unbearable, days that the grief felt as if it was eating you up from inside, days that you didn’t have anything left to give, to keep on going. But somehow, you did it. You persevered through, with your mother by your side, every assignment you submitted, every lecture you attended, both on campus or online and every moment that you believed in yourself, your mother was there helping you get through the difficult time. This degree, which you now hold, is more than just an achievement; it’s a tribute to your mother. The woman who believed in you before you believed in yourself, the woman who told you to go for it when you first had the idea of starting University. You’ve done this not only for you but for her. You can almost feel her presence in this moment, proud, smiling and saying, “I knew you could do it, boy.”
When you first began the degree at Trinity St David’s, I remember you were filled with hope and excitement about taking the first step to shape the future in as you would feel valued. But then, you didn’t know how deeply you would come to understand the true meaning of inclusion. You’ve learnt over the years that inclusion isn’t just about children or education, it’s about seeing people’s worth, understanding their individual personal story and creating space for them to belong and the importance of the community we live in. that lesson has stuck with you, especially after your loss, when you firsthand felt the true understanding and meaning of the power of compassion and the importance of your community. 
There were times when you joined the Teams meeting with tears still fresh in your eyes. However, you attended, you sat, you listened, and you learnt and participated. This was a time that you needed people around you most, and your tutors and your classmates offered kindness and support, which then led them to become part of your extended family, which helped you rebuild your confidence and reminded you that even in the hardest times, there is always an ounce of positivity.  
Your family and friends are beyond proud of the man you’ve become and the journey you have faced to get to where you are you are today. You’ve become an educator who not only teaches but also understands that learning is not just about knowledge, but about connection. This degree isn’t the end of your studies; it’s the beginning of something extraordinary. 
Take this moment in, feel your mother’s pride, feel your pride because you did this! You’ve proven that inclusion begins with the heart, and yours will forever be your greatest strength.
With love and gratitude,
Ethan Smith
Graduate, Bachelor of Inclusive Education
University of Trinity St David’s.
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	References

Mrs Ceri Roberts – Headteacher 
2018 – Present 
01792 842627
Glais.primary.school@swansea-edunet.gov.uk

Mrs Ffion Williams – ALNco
2018 – Present
01792 797117
Gwyrosydd.primary@swansea-edunet.gov.uk
	Career focus

I am curently in my final year of studying Inclusive Education Foundation Degree at University of Trinity St David’s. I have 7 years of experience working in early years as a teaching support worker. I take pride in the work that I do and can ensure that I am hardworking, reliable and a professional worker. I can build key positive relationships with pupils and have a friendly and relatable aproach that encourages pupils to learn.
I am currently seeking employment within a school to allow me to bring all that I have to provide a welcoming and warming place for children to learn and feel safe. 

	EDUCATION

Gowerton Comprehensive School
2013 – 2018
Maths - D
English Language – C
Science (Triple) – D
Business Studies – A*
Construction – A*

Gower College Swansea
2018 – 2020
Children’s Learning and Development Diploma Level 3 – Pass
Children’s Learning and Development Level 4 Extended = B

University of Trinity St David’s
2023 – Current
Inclusive Education Foundation Degree 
	EXPERIENCE

Vocational Training & Qualifications
Children’s Learning and Development Diploma Level 3 
Gwyrosydd Primary School (2018 – 2020) - 800 hours 
Undertook voluntary work experience within a primary school environment to develop an understanding of the classroom routines and structures. Supported class teachers with the preparation of lessons and activities while observing and witnessing first hand different effective teaching methods and classroom management. 

EMPLOYMENT

Sales Assistant – New Look (2018 – 2020)
Duties include: Being the frontline customer service to customers visiting the store. Ensuring the store is kept safe and clean at all times. Communicating with customers to help with questions or problems that they may have.

Teaching Assistant - Gwyrosydd Primary School (2020 – Present)
Duties include: Working alongside class teacher to implement engaging lessons daily. Assisting the class teacher with lesson preperation and planning and taking 1-1 intervention groups to work with children on a closer level. Ensure the environment is positive, safe and welcoming for pupils and ensure smooth running of daily class activities.

SKILLS

Classroom Support – assisting teachers with managing lessons and maintaining a positive and structured classroom learning environment. I have many years experience with classroom support and can ensure that it is undertaken effectively. 
Communication – maintain clear, respectful and professional communication with pupils, staff, parents and visitors within the school. This ensures that everyone has a clear understanding of what is expected. 
Child Development – having a clear understanding of knowing what level each pupil is curently learning at and how to ensure that they are being puhed to reach the very best they can. Then workig with the pupil 1-1 to support effectively. 
Lesson preperation – helping prepare lessons with class teacher, building resourses and meterials to implement into learning and assist with teaching for lesson delivery. 
Behaviour Management – promoting positive behaviour by setting class rules and routines. Understanding the wider aspect of the child’s behaviour and allowing them to get the support needed to ensure they are allowing themselves and others around them the chance to learn effectively. 
Teamwork – working with all staff and visitors within the school setting to allow collabareted teaching to pupils and allow consistant pupil support. 
Other skills – 
Sensory Curcits – Taking sensory curcits sessions with whole classes and ALN pupils for structured srensory activities which is designed to help pupils prepare for learning by improving their focus, coordination and self-regulation.
Attention Autism – Taking attention autism sessions to deliver structured, engaging activities which are designed to develop children’s attention, communication and social interaction skills mainly with children with autism.

	HOBBIES & INTRESTS

In my spare time, I enjoy taking my
dog Saffi on long walks along the
beach and countryside, exploring new
areas and being outdoors.
I am also passionate about supporting
charities, particularly Breast Cancer
Now, a charity close to my heart
following the loss of my mother. I 
regularly take part in fundraising 
activities and have recently completed 
my first half marathon in Cardiff for 
the charity.
Alongside my love of adventure and
fitness, these experiences have
strengthened my determination,
resilience and commitment to making
a positive difference. 
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Element 3 - Cover Letter
Ethan Smith
68 Cheriton Crescent, Portmead, Swansea, SA5 5LA
Ethan_smithh2002@icloud.com
07488322761
27/10.2025
Dear Sir/Madam, 
I am writing to you today to express my interest in the “Full Time Primary School Teacher” position at your school, as advertised on City & County of Swansea’s job website. With a strong background and experience in education and a strong passion for providing effective teaching, I am eager to contribute my skills to your school’s excellent academic student development.
I hold an Inclusive Education Foundation Degree, studied at the University of Trinity St David’s and have also completed my PGCE within my current employment, which means that I am certified to teach in Primary Schools across Wales. Over the past 7 years, I have been working as a teaching assistant, gaining the skills and qualities it takes to become a teacher. I have worked alongside many excellent teachers and have learnt first-hand the importance of teaching and providing a positive, safe and happy environment for all pupils to ensure their development is not affected in any way.
In my current role at Gwyrosydd Primary School, I introduced sensory circuits and implemented this activity into every class routine, which allows children to self-regulate and improve coordination and focus, ready for the learning day to commence. This has shown an extraordinary improvement in our school’s behaviour and the pupils’ academic performance. I also took it upon myself and collaborated with other staff members and parents to ensure that learning is extended beyond the classroom, to ensure the children have extra activities to learn and develop from. We introduced Times Tables Rockstars and Numberbots and provided log-ins to all pupils to have the opportunity to learn through positive play at home. There are many ways that children learn from, as I ensure you know, but not many schools are implementing these strategies into the pupils’ daily routines, which isn’t providing them with the best effective teaching. I can see from my research that your school provides and offers a lot of extracurricular activities to allow children to develop, which shows me what an excellent school you already are. This is a school that I see myself working at and being a part of, allowing the children the right to the best learning there is for all.
Beyond the classroom, I take pride in building positive relationships with students and allowing them to understand that we are there to help and support them the best we can. I enjoy planning events within the school setting, which allows this and also includes parents to ensure that the school have a community and inclusive feel. This allows the communication with school and at home to be positive and effective, allowing a smoother structure.
I am particularly drawn to your school because of its reputation and the excellent Estyn report last year, which shows that your school offers innovative teaching methods, outdoor learning through the local community, the commitment to diversity and the implementation of all celebrations worldwide and the inclusion of all pupils. I would be honoured to bring my determination, creativity and my prior knowledge to your dedicated team and also learn more from what your school has to offer. I am always open to learning different ways of teaching, as modern-day teaching is always changing. I have already been on many training sessions with the Local Authority to ensure that I am up to date with all information and data on the terminology of teaching, and I am confident to provide this within your school if needed.
I would like to take this opportunity to thank you for considering my application, and I welcome the opportunity to discuss my experience, approach, teaching strategies or any other questions you may have. I look forward to hopefully becoming part of your team at your school.
Sincerely,
Mr Ethan Smith.
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