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1. What is AutoSum?

How To Use Auto Sum In Excel

AutoSum Is an Excel bulilt-in that makes calculations easy by automatically adding ( or averaging,
counting...etc.) numbers in a selected range. This not only saves time but also helps to avoid errors in

financial reports, Inventory sheets, or even data analysis.

Steps to Use AutoSum

STEP 1: Choose the Target Cell

Select the cell outside a column (ATO, for example) or next to a row (E1for example) where you want the result.

Pro Tip: If sums to multiple ranges are to be calculated, first select all of the target cells (hold Ctrl).

STEP 2: Activate AutoSum
e Method 1. Home tab -» Editing group - Click 2 AutoSum.
e Method 2:Keyboard shortcut Alt + = (Windows) or Cmd + Shift + T (Mac)

e What It Does: Excel takes a guess about the range (for to the right, like A1:A9) and draw a dotted outline around It.

Step 3: Expand the Range
To change the range:
e Drag manually to select correct cells.
e Orinthe formula bar, simply type in the range (ex: A1:A8).
e Vigilant Review: No blank cells or text interrupting the range

STEP 4: Press Enter & Copy
Type your sentence and press Enter to see the output.
For a do-over: Drag the filling handle (small square at the corner of the cell) across other cells.

Visual Example AutoSum instantly calculates totals with one click!
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e Speed: No manual formula typing (e.g., no need to type =SUM(AT.A10)).

e Accuracy: Reduces typos in complex spreadsheets.
e Consistency: Ensures uniform calculations across teames.

Why Use AutoSum?

e More functions than Sum: Use the dropdown beside 2 for functions like Average, Count

Numbers, Max, or Min.
e Tip: Press Opt + = for AutoSum in a flash.

e Non-Adjacent Cells: Press Ctrl and select multiple ranges before hitting Enter.

Advanced Techniques

A. AutoSum Function Over Non-Contiguous Cells
e Select the target cell.
e Click 2 AutoSum.
e Need excel function or Ctrl » Click multiple cells.
e Press Enter.
B. Dynamic Ranges with Tables
e Data into a table (Ctrl + T).
e Use AutoSum -» Auto-updates results adding new data
C. Keyboard Shortcuts
e Alt + =! Instant sum.
Ribbon navigation: Alt > H->U > S: Sum.

Troubleshootlng & FAQs

> Common Errors:
Issue Solution
#VALUE! Check for text in the range. TEXT_NUMBERS use =SUM(VALUE(AT:A10)).
Empty var isEmpty, isEmpty; do not count at an empty cell (not N/A nor space)
Incorrect range Select cells manually before Enter.
FAQ:

e Q: AutoSum can be used across different sheets.

e A: Yes! Use =SUM (Sheetl! AT:A10, Sheet2! AT:Al0).

e Q: How do | sum only visible (filtered) cells?

e A: Instead use =SUBTOTAL(9, Al:A10)
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