Below screenshot show my digital artefact which i did using Word
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Below sceenshot show an email i have sent using outlook[image: ]












Below screenshot shows the presentation i did using Power Point
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About us:

Subjects we teach

o Science
. al skills
o English

opening hours
*  Monday to Friday —09:00 — 18:00
*  Saturday — 10:00 — 14:00

o Sunday —closed

Contact details
+  Email address: hello@studyspace.co.uk
* Phone: 07400 123456

®  Location: 12 River Street, City Centre

prices
®  FIRST SESSION IS FREE

fferent

izes

what makes us
*  Weoffer small group
*  We have friendly tutors who explain things clearly
*  Weoffer support for all confidence levels

*  Weoffer step by stem teaching
* Simple digitals tools, helping students stay organized.

Why I chose my tool.

Ihave chosen to use the Microsoft Word as it allows me to work freely and choose my own

styl

 work.

I have also chosen to use this tool as it is one | feel confident in using and it allows me to

organize my work comfortably.

2. What information | used.

Ihave used the information provided i the email sent by the manager.

3. How I created my artefact.
Ihave created my template with the use Microsoft word.

1have firstly started tying the title and the subitles.

1 have then started addine the main information.
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Digital Skills-Week 7 -DS3 Assignment

Georgeta-Denisa Tudor (2544928)
Digital Skills-Week 7 -DS3 Assi... ~Sat 25/07
Good afternoon Georgeta | hope this..
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Last month

Amer Kareem
Absence due to health issue. 2. Sat 18/07
Hello, | am writing to let you know that I...

Peter Allen
Absence due to health issue. 2... i 17/07
Hello | am writing to let you know that ..

Peter Allen
2545046 / 2544928 Fri 10/07
Hello . | sincerely apologise, but...

June

London Timetabling
Request to Return to Origina... 28/06/2026
Dear Timetabling Team, Thank you for...

) Group Change ..

London Timetabling @
Request for Timetable Supp...  23/06/2026
Hello, | have just noticed that my class...

& Group Change .. () Group Change ..

Peter Allen
2545046 Maria Elena Tudor  17/06/2026
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Sat 25/07/2026 17:11

Maria-Elena Tudor (2545046)
To: ® Georgeta-Denisa Tudor (2544928)

Good afternoon Georgeta
I hope this email finds you well.

1.am emailing you regarding of our week 7 assignment to understand clearly the process of sending an email. Do
you feel ready to record the audio or will you record a video?

I'm looking forward to your answer.

Best wishes,
Maria Elena Tudor
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