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[bookmark: _Toc184033994]                                            Introduction
My name is RUHUL ISLAM RUBEL, and this presentation outlines my Professional Development Plan for the module Learning in the Digital Era. I will begin by offering a reflective self‑assessment, highlighting my key strengths, areas for improvement, and personal characteristics. Following this, I will present my professional development plan, detailing my goals and the specific actions I intend to take, structured using the smart framework.
I will also provide evidence demonstrating my progress toward one of these development objectives. To conclude, I will summarise a core concept from Unit 4, focusing on the principles of lifelong learning and its significance for both personal and professional growth.[1][3][5]
[bookmark: _Toc184033995]                                            Main Body
The main section of this presentation will explore my self‑evaluation, focusing on my strengths, weaknesses, and personal attributes. It will then present my professional development plan, outlining my goals and the progress I have made. This will be followed by a concise overview of lifelong learning and its significance for continuous personal and professional development.[5]
Video Link: https://uowtsd-my.sharepoint.com/:v:/g/personal/2533221_student_uwtsd_ac_uk/IQA-41M-Zg-TSamfOdCOkyJ4ATD7eueVofsm4wXNzhM38o0?e=bDCAVk
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                                         GIBB’s REFLECTIVE MODEL

1. Description Throughout my academic journey, I have encountered a range of learning experiences that have helped me recognise both my strengths and areas that require development. These experiences include taking part in group discussions, completing coursework, and engaging in various classroom activities.
2. Feelings I generally feel confident in my ability to grasp new ideas quickly and adapt to unfamiliar topics. My sociable personality and strong communication skills also make me comfortable interacting with others. However, I sometimes experience hesitation when I need to make decisions or assert myself in challenging situations.
3. Evaluation A major strength of mine is being able to learn rapidly, which enables me to understand new concepts with ease. My sociability helps me collaborate effectively and build positive working relationships. Clear communication is another strong point, allowing me to express my thoughts well. My enthusiasm for learning further motivates me to keep improving. Despite these strengths, I often struggle when faced with decision‑making, especially when multiple options are available. I also find it difficult to speak up for myself at times, which can affect my confidence and assertiveness.
4. Analysis These strengths contribute positively to my academic performance and teamwork skills. Being adaptable and eager to learn helps me respond well to new challenges, while my communication and social abilities support effective collaboration. However, my weaknesses may hinder my personal and professional development. Difficulty making decisions can result in missed opportunities, and limited assertiveness may prevent me from sharing my ideas or advocating for myself when necessary.
5. Conclusion In summary, I possess several qualities that enhance my learning and overall development. Nevertheless, improving my decision‑making abilities and building greater confidence in expressing myself will be essential for achieving better outcomes in the future.
6. Action Plan To address these areas, I plan to strengthen my decision‑making by evaluating situations more thoroughly and considering potential consequences before choosing a course of action. I will also work on increasing my confidence by contributing more actively to discussions and voicing my opinions. Seeking constructive feedback from peers and tutors will further support my growth in assertiveness and communication.
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  	                                   SELF EVALUATION

Self‑evaluation is an important reflective process that helps individuals understand their personal qualities, academic behaviours, and areas for improvement. By analysing my own strengths and weaknesses, I have developed a clearer understanding of how I learn, how I interact with others, and what I need to focus on to continue progressing academically and personally.

                                                                          Strengths
One of my strongest abilities is my communication skill. I can express my ideas clearly in discussions, group work, and written tasks. Although I sometimes find it difficult to start a conversation, once I begin speaking, I communicate confidently and engage comfortably with others. This helps me build positive relationships and contribute effectively to group settings.
I am also a naturally social and approachable person, which supports my teamwork and collaboration. My confidence grows as conversations develop, allowing me to participate actively and share my thoughts openly.
Another key strength is my motivation to learn and improve. I am always willing to develop new skills, explore unfamiliar tasks, and adapt to new challenges. This mindset supports my academic progress and helps me stay focused on achieving my goals.
In addition, I have strong basic digital skills, especially in tools such as Microsoft Word and PowerPoint. These skills allow me to complete assignments efficiently and present information in a clear and organised way.
                                                                         Weaknesses
Despite my strengths, I recognise several areas where I need further development. One of my main weaknesses is decision‑making. I sometimes take longer to choose the best option when faced with multiple choices, particularly when the consequences are unclear. This can slow down my progress in certain tasks.
Another weakness is that I sometimes find it difficult to speak up for myself. While I can confidently stand up for others and support them strongly, I struggle to show the same level of confidence when it comes to defending my own needs or opinions. This can affect how I communicate in challenging situations.
I also need to improve my technical computing skills. Although I am confident with basic digital tools, I still require development in more advanced technical areas to meet higher academic and professional expectations. Strengthening these skills will help me become more independent and capable in future digital tasks.
[image: ]
                                                                   
 OPPORTUNITY AND TRAITS GAINED FROM THE SELF EVALUATION

I see myself as an adaptable and responsible learner who is open to exploring new technologies and capable of working independently when required. These traits support effective learning, problem‑solving, and personal growth in both academic and professional environments. At the same time, I recognize opportunities to strengthen my development, such as improving my decision‑making skills and building greater confidence through active participation. Engaging in regular self‑reflection allows me to identify what I do well, understand areas that need improvement, and create strategies that enhance my overall performance and support continuous lifelong learning.
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                                     2(a) REFLECTION AND GOAL
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                            2(b) PROFESSIONAL DEVELOPMENT PLAN

For my development plan, I used SMART goals, which means goals should be Specific, Measurable, Achievable, Relevant, and Time-bound.
One of my main goals is to improve my digital skills. I completed an online course on PowerPoint and practiced creating better presentations. I improved my use of slide design, animations, and overall structure.
This shows that I am making progress, and continuous learning will help me succeed in the digital world.
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                                       2(C)GOAL AND PROGRESS
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	                              UNIT 4 TOPIC SUMMARY
Lifelong learning means continuously developing skills throughout life. In the digital field, this is especially important because technology is always changing.
To stay updated, we need to keep learning through online courses and self-study. Platforms like LinkedIn Learning and Microsoft Learn help develop both technical and professional skills.
Lifelong learning also improves adaptability, problem-solving, and career.
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                                                         CONCLUSION

[image: ]
This assignment has helped me understand my strengths and weaknesses and develop a clear plan for improvement. By using Gibbs’s Reflective Model and SMART goals, I have created a structured approach to my development.
Lifelong learning is essential for continuous growth and success in the digital era, and it will help me achieve my future academic and career goals [1][2][5]
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STRENGTH

Quick learner : | grasp new concepts rapidly, enabling me to
adapt effectively to different academic and practical tasks.

Sociable personality : I build positive relationships easily,
which strengthens collaboration and communication in group
settings.

Teamwork skills : | work cooperatively with others and
contribute meaningfully to shared goals.

Clear communication : | express ideas in a structured and
understandable way, improving discussions and group
outcomes.

Motivated to learn: I consistently show enthusiasm for
developing new skills and expanding my knowledge.

Good time-management : | organise my workload
effectively and complete tasks within deadlines.

Reliable and responsible : | can be trusted to complete
tasks to a high standard and follow through on commitments.

Problem-solving ability : I analyse issues logically and
identify practical, effective solutions.

Adaptable : | adjust quickly to new environments,
expectations, and learning situations.

Positive attitude : | maintain motivation and resilience
even when faced with difficulties. [3] [8]
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WEAKNESS

Indecisiveness : | sometimes struggle to make choices
quickly, which can delay progress in academic tasks.

Low assertiveness : | often find it difficult to speak
up for myself, especially in unfamiliar or challenging
situations.

Procrastination : | sometimes delay starting tasks,
which increases pressure as deadlines approach.

Difficulty prioritising : I occasionally find it
challenging to identify which tasks should be completed
first.

Fear of making mistakes : I avoid taking risks
because | worry about getting things wrong, which limits
growth.

Perfectionism : | spend too much time trying to perfect
my work, which can reduce overall efficiency.

Overthinking : | spend too long analyzing situations, which
slows down decision-making and reduces efficiency.

Inconsistent self-discipline : | occasionally struggle to maintain
consistent study habits or routines. [3][8]
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Opportunity to develop
teadership abilities : Taking
small leadership roles in
group tasks can help me build
N confidence and experience in
‘guiding others.

Opportunity to improve

time-management :Using

planners, schedules, and

productivity tools can help me

organize tasks more effectively
‘and reduce stress.

Opportunity to build
assertiveness :
more actively
and presentations wil help
me develop a stronger and

more confident voice »

[4]
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Opportunity and Traits gained from the self-reflection
Opportunity

Opportunity to strengthen
decision-making : | can
improve my confidence and
efficiency by practicing
structured decision-making >
techniques in academic and
personal tasks

Opportunity to use digital
tools for growth : Access to
online learning platforms and
digital resources supports
continuous skill development
and lifelong learning.

Opportunity to enhance
‘communication skills :
Engaging in group work,
feedback sessions, and

academic activities allows me

to refine how | express ideas.

ELONCBEONES

Traits

llaborativeCommunicator
I work effectively with
others, using strong.
‘communication and social
skills to build positive
relationships and contribute
meaningfully to group tasks

. Adaptable Learner : |
Reflective Self-Improver : = 3
actively evaluate my aﬂiﬁaﬂ'ﬁ.‘i’ém’rﬁ'
strengths and weaknesses, ot )
using reflection to guide g conccpoyd
continuous personal and ool i:gcha" 2
professional development. per . | ging
‘academic environments

Resilient Performer : |
recover quickly from
setbacks and maintain
focus, enabling me to stay
committed even when
challenges arise:
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Through this reflective process, | recognised several important goals for
my personal and academic growth, including strengthening my
time-management abilities, building greater confidence when delive|
presentations, and developing more advanced digital and IT skills.
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Task 2: Professional Development Plan
with SMART Goals

Using the SMART approach Specific,
Measurable, Achievable, Relevant and
Time-bound ensures that each goal is
clearly defined and structured in a way
that increases the chances of achieving
successful outcomes. [7] [6]
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2c. Goal
Progress

vV vYwyyswy

To develop my digital skills, | completed an online cou
focused on PowerPoint and effective presentation desi
This allowed me to strengthen my understanding of
structure, and visual communication.

Evidence of Progress
1. Finished several online tutorial sessions
2. Practised designing and organising presentatio

3. Improved my use of animations, transitions, an
visual design features

These activities clearly show that | am making steady
progress toward achieving my digital-skills development
goal. Ongoing learning is essential in today’s digital world,
as it supports long-term career growth and adaptability.
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Lifelong learning refers to the ongoing development of knowledge and skills throughoUt @
person’s life. Within the computing and digital sector, it is especially important becadsé
technology evolves rapidly and new tools, systems, and practices constantly emerge. 1@
remain relevant and competitive, students and professionals must continuously updat@
their skills. Areas such as software development, cybersecurity, and data analysis change'
quickly, making continuous learning essential through online courses, training platforms,
and independent study. Platforms like LinkedIn Learning and Microsoft Learn support this
growth by offering opportunities to develop technical and professional skills. Reflective
practice also plays a vital role, as models like Gibbs’s Reflective Model help individuals
assess their progress and identify areas for improvement. This approach strengthens
adaptability, problem-solving, and innovation qualities highly valued in the  digital
workplace. By adopting a lifelong learning mindset, | can achieve my academic goals and

prepare effectively for future career opportunities. [1 0] [5]
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CONCLUSION

» In conclusion, this assighment has enabled me to reflect deeply on my
strengths and weaknesses while recognizing the value of ongoing personal and
professional development. Using Gibbs’s Reflective Model allowed me to
analyze my experiences critically and identify specific areas that require
improvement. Creating SMART goals has given me a structured pathway to
enhance key skills, particularly in decision-making and confidence.
Additionally, exploring the concept of lifelong learning has reinforced the
importance of continuously updating my knowledge and adapting to changes
within the digital field. Overall, this assignment has strengthened my growth
as an independent learner and will support my future academic and career
progression.[1][3][5]
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