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Heather Benn
Hiring Manager
Dayjob Ltd
120 Vyse Street 
Birmingham 
B18 6NF

Ref 256487


4th September 2020



Dear Ms Benn,


Further to your recent advertisement for the position of Database Administrator on www.dayjob.com, I am well qualified, and I would like to be considered for this vacancy and enclose my CV for your review.
I have a methodical approach to my work duties and can easily juggle a variety of tasks at the same time. Above and beyond this, I am a well-mannered individual who can work directly with a wide range of people at all levels.
As an ambitious person who wants to progress higher up the career ladder, I am determined to join a company like yours where I will get to work alongside a fun team of professionals who enjoy working in a very collaborative and friendly environment.
I have an ability to grow with a job, handle responsibility and build positive relationships with work colleagues at all levels. My present employer is very satisfied with my work rate, and I am confident that I can bring the same level of high performance to your company.
I am currently taking the Skills for the Workplace course at the University of Wales Trinity Saint David in Cardiff, this course helping me to develop my skills in the constantly evolving work environment. Beneficial thing for me as an employee but also for employers, the knowledge gained in the module gives me a unique inner perspective.
The vast experience but also the knowledge accumulated in the 4 years of college as a computer technician operator in which I did an internship at the transformer factory helped me. And in the 2 years of university they helped me to improve my knowledge in coding, databases, creation and maintenance of websites. Setting up, creating and maintaining networks.
As the position with you is predominant in database management, I am confident that I can make a significant contribution.



I work well under pressure, am reliable and carry out tasks in a thorough, precise manner. Some of the key strengths I can offer you include:
· Ability to lead of the project at the same time taking care of several tasks.
· Database and Unix administration skills across both Oracle and MS SQL.
· A committed team player, self-motivated with the ability to communicate at all levels.
· Installing and maintaining databases.
· Populating a database with new information or transfer existing data into it.
· Creating backup copies of data.
· Use specific methods to protect programs and data.
· Improving the performance of computer systems through upgrades and updates.
· Good analytical skills.
· Drive and determination to exceed set targets.
You will find me to be a reliable person who has a professional, calm and honest approach to all work-related matters. Technically minded and with good problem resolution skills, I am able to work effectively in fast paced and ever-changing environments.
I would also like to state that I have researched your company and was greatly impressed by its reputation not only amongst your competitors but also with the general public.
Please refer to the accompanying CV for more detailed information regarding my abilities and skill sets.
I very much hope that you will look favorably upon my application by recognizing my enthusiasm, talents in the field of IT and my future potential. 
I would dearly like to further discuss the scope of this position, with you in person, to learn more about your firm, its plans and goals, and how I might contribute to its continued success.
If this brief account of my competencies intrigues you enough to invite me for an interview, then feel free to contact me at your earliest convenience.


Thank you in advance for your time and consideration.



Yours sincerely,



Alexandru-George Ghita
 (
Basement Flat 162 Cathays Terrace
, 
Cardiff
, 
CF24 4HZ
M: 
07393170126
 
E: 
Ghita.alexandru91@yahoo.com
) (
Alexandru-George Ghita
Database Administrator     
 
)



 (
PERSONAL SUMMARY
An experienced IT professional with database 
and
 Unix administration skills across both Oracle and MS SQL. Having the ability to take the technical lead in projects and supporting technical implementation whilst working on multiple products. Currently working in a demanding production support environment 
looking to change careers
. A committed team player, 
self-motivated
 with the ability to communicate at all levels.
Presently looking for a suitable database administrator position with a responsible company.
)







 (
Microsoft SQL Server 2000 – 2005 - 2008
Disaster recovery
Data Warehouse tools
SQL skills
Sybase
 
Code blocks
/C++
  
Oracle DBA
 
Data cleansing
 
PHP
 
)
 (
AREAS OF EXPERTISE
)


 (
WORK EXPERIENCE
 
Line Operator    June 2016 - June 2019
Memory Lane Cakes
Teamwork in a fast-paced environment. Producing 18,000 cakes a day in the department and line I was assigned to. Having the duty that all the cakes come out according to the company's standards.
)





 (
Duties
Understanding of the product specifications and an eye for detail to ensure that specifications and standards are adhered to.
Some general lifting of produce with manageable loads are per manual handling training.
Following instructions and guidance from the Line Leaders on plant.
Working as part of a small team to meet production targets.
Complete quality and control checks in line with high standards.
Cleaning as you go to ensure that all production lines are kept to a high degree of cleanliness.
Maintain high standards at all times to produce best quality products.
Working as part of a team to ensure everyone works to the same high standard
)










 (
Waiter     March 2015 – June 2016
FED
I was part of a team,
 
but we got along so well that we considered ourselves a family.
 Part of my job was to greet and seat the customers, allowing me to improve my social skills.
)



 (
Duties
Greeting and seating customers
Taking orders for food and drink
Serving food
Serving alcohol
Preparing cheques and processing payments
Cleaning duties such as stocking, 
sanitising
, sweeping floors, washing dishes, etc.
)






 (
Database Administrator
   
March 
2014
 – 
February
 
2015
Self-employed
Responsible for the technical and administration aspects of the companies Oracle and SQL Database infrastructure. 
Also,
 the first point of call for providing technical support as well as specialist technical input. 
Job title     Employment dates
 
(i.e. May 2009 – May 2010)
EMPLOYERS NAME
Job title     Employment dates
 
(i.e. May 2009 – May 2010)
EMPLOYERS NAME
)





 (
Duties
Installing and maintaining databases. 
 
Administration of the database including performance monitoring and tuning. 
 
Taking part in the preparation and execution of technical tests.
 
Populating a database with new information or transfer existing data into it.
Creating backup copies of data.
Daily maintenance of firewall protection and file security.
Development of 
web-based
 interfaces for Oracle databases and web applications.
Responsible for database security 
and
 preventing data loss.
Identifying and 
immediately escalating
 any risks to the database service.
Involved in the design of physical database schema, data modeling, and performance tuning.
 
)









 (
REFERENCES 
Available on request. 
) (
CERTIFICATES & AWARDS 
Diploma of
 Programmer level 5
C
ertificate of computer technology technician level 3
C
ertificate in customer relations
) (
ACADEMIC 
University 
of Wales Trinity Saint David,
 
Cardiff,
 
Wales
2020 - Present
Skills for the Workplace level 4
Spiru
 
Haret
,
 
Craiova,
 
Romania
2012 - 2014
Programmer level 5
Traian
 
Demetrescu
,
 
Craiova,
 
Romania
2006 - 2010
computer technology technician level 3
 
) (
Personal
Attention to detail
.
Good analytical skills
.
Troubleshooting
.
 
Goals orientated
.
 
) (
KEY SKILLS
Professional
Able to effectively communicate technical data to 
non-technical
 colleagues
 
Experience of Oracle Application Servers, SAN, NAS, XMLDB.
 
Able to plan the structure of a database.
 
Experience with RAC, ASM, instance tuning and SQL tuning.
Have an excellent knowledge of PHP, SQL, XHTML, CSS and JavaScript.
Ability to 
multitask
 
and
 
prioritize
 under ever changing 
and
 challenging workloads.
Ability to quickly understand complex problems and devise effective solutions.
Experience of working on Oracle 9i/10/g/11g server infrastructures.
Knowledge of OEM, Diagnostic, Tuning, Configuration and Change Management Packs.
Operating on multiple operating platforms such as Microsoft Windows, Linux. 
Knowledge in Microsoft suite: Word, Excel, 
PowerPoint
, Access and Microsoft Teams.
Installation of components of a computer system according to specifications.
Checking the operation of the computer system - hardware installation and maintenance.
Use specific methods to protect programs and data.
Improving the performance of computer systems through upgrades and updates.
Installation and configuration of security systems for computer systems and computer networks.
Preventive maintenance of computers and computer networks.
)
