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INTRODUCTION


Academic skills includes various skills with the help of which a student aim to ensure better career and develop ability to deal with various situation (Sitto, 2020). Such skills are developed by the student during their studies in the schools, colleges and universities etc. As it includes in depth understanding of various concepts and models the required level of attention in developing such skills is tends to be more than any other skill. Where as the employability skills enables an individual in ensuring success at the workplace as such skills enable them in taking various decisions by critically analysing the situation, effectively communicating with other at the workplace and many more. In this reflective report the importance of various topics are taken into consideration that can contribute in ensuring the success in academics as well as in profession.  

Main Body


For an individual it is crucial to take into consideration various academic and employability skills as with the help of this they can ensure success in their career as well as in their profession. The academic skills are developed in an individual gradually at different level and this prepares the student to perform better at next level with better learning. Various skills which an individual has to emphasis upon include the employability skills, technical skills and academic skills. All the skills have their relevance in ensuring the success as they enable an individual to understand different aspects related to the situation by analysing them critically. Due to this it facilitate to reflect all the pro and contra that can be faced and effective analysis reduced the chance of adverse impact of it (Pinto and Ramalheira, 2017).  


During my academic courses at different level I analysed that the learning form each and every activity will enable me in performing different roles in future. Since schooling I participated in various activities and gradually with the increasing level of education my participating in various activities increased as I have a realisation of the fact that learning from them must be encouraged and analysed time to time so that necessary improvement can be made.  To survive in the competitive world  I have to develop significant level of employability skills as this will facilitate me to take better job over others and but to perform better in it with effectiveness some of the skills such as communication, collaboration and team work, creativity, problem solving  etc. must be developed. With the increasing use of technology the focus of the organisation has been increasing on various technical skills as well which sometimes can be job specific. The management course in which I enrolled myself facilitated me with a wider view of the industry and business environment along with various factors which are to be considered by a student to be successful in their career (Nisha and Rajasekaran, 2018). For developing significant level of competence various aspects are to be covered within the academic course and so I did. Such topic offered learnings   from different perspectives along with various challenges which enable me to identify the area of improvement with which success can be ensured in both academics as well as professionally. 


For analysing the experience with different topics their analysis need to be done with the help of Gibbs reflective cycle as this enable to develop better understanding of different situation and topics with different perspectives such as what happened, how it happened, to what extend it affect my performance and its benefits by analysing them efficiently. On the basis of this I could analyse the action which I have to take to manage the challenges which are faced by me so that improvement can be ensured. I realised that the improvement can be made by analysing the situation which has already been faced and the Gibbs model facilitate effective evaluation of such situations, skills and topics (sharifi Asadi Malafeh, 2019). The process of evaluating the loop includes the following stages -

Description: This stage of the reflective cycle facilitates to understand what happened in different situation. During the entire course we were given various topics to be taken into consideration with the motive of enhancing the academic as well as employability skills so that we can take over the competition among the students for the job and even to survive within the university. When I was into initials of my course in University my theacher  introduced me a topic of reflective writing with the help of we can efficiently reflect upon the work which we have undertaken. We were given instruction to give reflection on various assignments which we had completed because this enables us to learn from the personal experience of completing the project (Griffin and Coelhoso, 2019). 


In addition to this we were given task to complete a presentation in a group with the help of power point for which presentation is to be given in front of the class. This topic was introduced among us with the aim of developing the skills of public speaking and preparing the presentation. Such skill is crucial for me to be successful as with the help of this level of confidence can be developed in me for presenting the finding of the work as well as addressing the audience efficiently. 

Being a university student it is important for us to have better understanding of documents which are required for efficiently applying for the job. To ensure this the topic of CV was introduced to us in which various sessions were organised which facilitate in developing the skills for preparing an attractive CV reflecting all the skills and abilities in such a manner that the employers easily evaluate the capabilities and competence of the candidate. Introduction of this further facilitated in developing various skills which are related with the employment and this enabled me in identifying their relevance for performing better in job. Apart from this the topic of cover letter was also introduced and that facilitated in ensuring that the employer are made aware of the skills, knowledge, abilities etc. possessed by me and are suitable for the job. I got to know the importance of cover letter along with the CV to the employer so that they can compare the abilities of various candidates applying for the same job. I learned writing of the document as part of the activity and sessions so organised (Cotronei-Baird, 2020). The sessions were taken by the experts from different industries as well as some of the senior professors who have understanding of the current needs and expectations of the employers of different industries. 
Feeling: When all these topics were introduced to me as part of the course for improving the employability as well as for ensuring the academic success. Before this I was familiar with some of the topics such as group presentation, CV but to me cover letter and reflective writing was new. Due to this I was excited for learning them and also my level of interest in these were immense as I knew that they will going to support me in ensuring better performance in the placements or in getting the job. For developing understanding of each and every topic, its relevance I sincerely participated in various activities. But during some of the group activities I felt frustrated as other were not able to perform as per the planning due to which the entire group had to suffer for the late submission of the presentation. At the time of preparing CV and the cover letter I felt that I do not have competitive skills due to which I may not be able to compete with other for the jobs. This made me realised that I must develop various employability skills that can be added in the CV and the cover letter so that the employer can prefer me over others. The participation in all these activities was quite motivating as I could focus upon various aspects which are crucial for getting better job and to execute such job roles efficiently (Chowdhury and Miah, 2016). 
Evaluation: On the basis of these activities I could evaluate that my efficiency and outlook towards the academic and employability skills has been broaden up as this make me realised that it is crucial to have better communication (both written and verbal communication) as with better marks can be scored in academics while professionally all the decisions can be taken by discussing on all the related aspects. Along with this the reflective writing is very important because this will facilitate me analyzing the areas of improvements with which my overall performance can be enhanced. I had to attend various sessions for topics and skill development but due to similar timings with my classes for vocational courses affected learning in some of the session. This brought difference in establishing the sequence with the activities and matching the level of other students. While during the presentation contribution of each and every member with all the challenges and positive behaviour derider level of performance could be archived as all produced good quality work but we got late in submission which affected my marks. I evaluated that with team work the work can easily be completed and of better quality as this ensures that all produce their work as per best of their abilities.  

Analysis: With the help of this stage of the reflective cycle it can be analysed that what sense does any particular situation makes. According to this topic I could develop an understanding that reflective observation on the concrete experience enables to identify the challenges and strengths for completing the task (Suleman, 2018). With the help of this I identified that my writing skills are better and I could efficiently communicate with other as my reflective part facilitated the tutor to analyse the all experiences along with the areas in which I have to bring improvement. With the help of the analysis of the presentation and public speaking topic I could realise that it is crucial for an individual to effectively present the finding and for this it is important to have significant level of confidence along with better communication skills. In this activity my level of confidence improved as I could easily express myself in front of entire class. This make me believe that professionally I can perform better with others as during the presentation activity I worked in group which has developed teamwork skills and my competency of managing as well as communicating has been enhanced. As the CV and the cover letter skills were developed efficiently I could present myself better before the employer. It was written in such a manner that they were able to easily analyse and evaluate my competence and calibre as well as suitability for the particular job role (Bhagra and Sharma, 2018).                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                  

Action Plan: Every time when I was part of any activities I use to analyse the changes that I must made for the next time as it will enable me in enhancing the quality of performance and as well as ability to perform better. For instance whenever I will in a group I will first discuss the strength of group members so that work can be allocated among all as per their capabilities and competency so that it can be completed on time with desired outcomes. Also I will ensure that professionally whenever any project is undertaken reflection is asked from the team members as this will enable me and my superiors to analyse the learning from such task and the challenges which are faced. This will facilitate in improving the performances and will enable the managers to formulate plans considering all the challenges.  
CONCLUSION
It is concluded from the above report that an individual must reflect upon their activities so that they can identify the improvements that they have to made as well as their strengths which can give them competitive advantage. With this report the focus has been made on the four a activities such as presentation, reflective working, CV and cover letter that facilitates them in getting better marks and better jobs with improved abilities and efficiency. 
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