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Introduction:  Book; Skills for success: personal development and employability 
 
The goal of Skills for Success is to assist individual in acquiring the mindset, self-assurance, comprehension, routines, and general abilities linked to success in the workplace. Offering you the support and encouragement you need to concentrate deeply on who you are and what you want out of life. Giving you useful advice to help you build habits, behaviours, and ways of thinking that will help you succeed.  

Cottrell, Stella  4th edition. London: Red Globe Press 2021 

The focus of this book is you, your goals for the future, and the kind of person you want to be. To help you sort through the inundation of options and consider the needs and interests of others while still pursuing your own goals, it offers you information, direction, exercises, and prompts. It also emphasised on action.  

The reason why this book is relevant to my proposed course i.e., health and social care because it tells you how to use or enhance your employability skills e.g. how to work in a team effectively to achieve the goals, communicate effectively in the workplace with service users or colleagues. Also, this book encourages you that how to learn from your mistakes and track record of your personal development.   

The reason why I believe that this book is credible because most of the contents of the book make sense. The author used a very simple language for the readers of this book and easy to understand.

Introduction: 

Several scholars have examined the variables that affect students' notetaking. In this study, the author investigated whether changes in students' self-reported notetaking and classroom experiences are related to recent technological advancements. In comparison to their predecessors, present students indicated a higher frequency of using technology for notetaking and receiving PowerPoint presentations from their instructors. For researchers, knowing how technology affects students' notetaking and learning is a crucial objective. 

Amber E. Witherby and Sarah K.  The Current Status of Students’ Note-Taking: Why and How Do Students Take Notes? Tauber Texas Christian University, USA 
 
This article is about the note taking skills of the students while they study and similarly in the workplace. Taking notes in college classrooms is a common practice, serving as a primary documentation of students' learning, with numerous studies indicating its benefits. 

The reason why it's relevant to me because I am a student and I know how helpful it is for me to take notes during class and later read it and understand it easily.  
The source is credible because it was written in USA, and it is available here on UWTSD online library for the reason to read it and take guidance from it. While completing this assignment. 
 

Introduction: 

The purpose of the Reflective Journal is to support your professional and personal growth by encouraging you to reflect on your work. It leads you from a practise of reflection to one of critical reflection. This journal also considers the value in returning to reflections later to explore them for deeper learning. 

As you progress through the journal, it is intended to help you think more deeply about things. You shouldn't feel compelled to adhere to the themes' chronological order, though, especially if some theories and subjects are covered in your lectures and seminars. Feel free to use it if it suits you. We learn more and gain a deeper understanding of situations when we approach them with questions. 

Bassot, Barbara. (2020) The Reflective Journal, Bloomsbury Publishing Plc,. ProQuest E-book Central, http://ebookcentral.proquest.com/lib/trinity/detail.action

This journal relevant to my proposed course because learning more about my preferred method of learning, or learning styles, is crucial this will assist me in getting the most out of my course and in identifying areas of strength and potential growth. Why this journal I believe is credible, I would like to add the below statement: 

‘This is a very accessible publication because of the writing style but still with sufficient academic rigour. It has a good structure, and it usefully leads the student through the major themes of reflective theory and thinking in a logical order.’ – Julian Campbell, University of East Anglia, UK.  

‘The Reflective Journal is useful as it takes the reader through stages of developing reflective skills. The headings as themes provide a gentle route for the student. It also highlights barriers and blocks to reflection but provides useful tips. its shape and size support its approach.’ – Sarah Wilkins, University of Brighton, UK 

I personally recommend to my peers the study of reflective journals, because this journal will help them to learn and understand their course easily. 

 
 
 
 
 
 
 
 
 














Task 3 of 3: 

 Gibbs' Reflective Model: 
 
The purpose of my reflective writing or reflection on my previous experience is that I was part of the team, and the task was to complete a presentation for the purpose of my assignment. Therefore I am using the Gibb’s model of reflection. It provides a framework for analysing experiences and, because of its cyclical nature, works especially well with repeated experiences, enabling you to make plans and learn from things that went well or poorly. This model covered six stages of reflection, i.e. description, feeling, evaluation, analysis, conclusion and action plan. 
 
Description: I was part of the team and the task was to complete a group presentation because it was a part of my assignment. My group two other students from my course and I chose to break in each part of the assessed written group work assignment so that each of us would only have to investigate a single topic. We hadn't budgeted enough time for revisions in case something went wrong, but we had all given ourselves enough time before the deadline to write our individual chapters. We hadn't budgeted enough time for revisions in case something went wrong, but we had all given ourselves enough time before the deadline to write our individual chapters. Finally we successfully completed the task and all the team member were satisfied from everyone effort they put to complete the task. 

Evaluation: when I evaluate my experience there were some bad and good aspects of the team revealed during the completion of task. The bad aspects of the team was lack of communication and falling ill of one team member. Then the burden were shifted to the remaining team members. Some team members were relying on the work of other team members.
The good aspect was that we meet the deadline and the presentation was prepared and passed with flying colours.

Analysis: I believe that the reason our first work division went well was that we divided the assignment based on people's self-identified strengths and gave each person a say in what portion of it they wanted to work on. The approach we initially thought would save time was actually more time-consuming and stressful than anticipated due to our lack of planning for writing and structuring sections.

Conclusion: I discovered that when a group wants to divide work, we need to plan out how each section should feel and look. If we had done this, it would have probably been possible to combine the sections and submit them without much, if any, rewriting. Also, better communication among the team members is important to achieve the required goals. I need to add one more thing that is all team member should prepare themselves for unexpected events during the team work for example if it happened then the team should be prepared for it. 

Action plan: The next time I work with a group, I will discuss their strengths with them. This is simple to do and remember for a first meeting, and if we don't know each other well, it might also serve as an icebreaker. Next, I'll insist that we outline our expectations in advance if we choose to divide the work. To have a reference for when we are writing our own parts, I might advise writing the introduction or first section together first. I'm sure that this experience will serve as enough of a reminder for me to bring up this idea in the future if someone suggests splitting up the work.

Conclusion: I learned how to work effectively in the team. I also learned about my strength and weaknesses. I will pay more attention to the fact that equal opportunity should be given to all the team members at every stage of the group task. I believe that using Gibb’s reflective cycle encouraged me to use it more frequently for the reason to get the best outcome of my acts or experience. 




Personal development plan  

Communication skill: Information is exchanged both verbally and nonverbally during communication.  

How will I achieve this?  
I need to work and learn how to communicate effectively e.g. think before I speak. When communicate I need to be concise, clear and choose the right word. My body language and tone must be appropriate.

How will this improve my employability or academic prospects? 
Improving my communication skill will increase my chance to have better job and ask the right questions in the classroom to learn more effectively with better understanding of my course. 

How will I know that I have achieved this? 
I believe asking feedback from my work colleagues or my classmate will help me to know whether I improved my communication skills or not. Also, writing a reflective.

When will I achieve this? 
 June 2024. 

Teamwork:

Teamwork skills are crucial for success in any industry or job title, enabling efficient task completion and creating an enjoyable work environment for both individuals and others.

How will I achieve this?
I need to learn online some articles that how to be a good team members when working in the team. Also when I was a part of a team for class presentation. Most of the feedback I received from my classmate that I need to give turn to the other team members  when answering questions from the audience. 

How will this improve my academic and employability prospects?
Being a good and effective team member will certainly increase my prospects in the workplace or completing my education course. Because if I complete my responsibility on time, provide ideas and listen to other team members ideas then everyone will be happy to include me in their team. 

How will I know that I have achieved this?
I can rely on peers, colleagues or classmates honest feedback and using reflective writing to find out whether I improved my team work skills or not.
When will I achieve this?
June 2024. 


IT skills

IT proficiency is becoming more and more necessary in the workplace, regardless of industry. Therefore my main priority is to be more knowledgeable in the IT sector.

How will I achieve this?
I need to enroll on a basic IT course with any training or course provider where I can learn and practice basic it skills .

How will this improve my academic and employability prospects?
I will be more independent to look online relevant material for my course or task in hand.

How will I know that I have achieved this?
After completing a basic IT course and practicing it regularly.

When will I achieve this?
March 2024.
