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[bookmark: _Toc58184521]1. Introduction 
One of the integral parts of the learning processes is reflection. It is about the process of being involved with the learning pattern. It helps an individual to be confident about learned materials. The ultimate benefit of it is towards the improvement of personal and professional skills. It is the process of identifying individual learning needs through the analysis of personal strengths and weaknesses. The continuous practice of this identification enables an individual to rectify the previous mistakes and create a better individual academic standard. In this report, there will be a discussion about learned topics in this module. I will also share the use of those topics in my personal and academic life. I will use Gibbs reflective model to explain all the learning topics. Besides, the analysis of literature will also be provided by me to support the overall content.
[bookmark: _Toc58184522]2. Explanation of the learning topics
The learning topics of a module entirely depends on the aim of it. A module is based on some particular learning outcomes, and after the successful completion of a module, the students become aware of the consequences ultimately. In this module, I have learned about the following topics,
· Software skills for effective study
· Responsibility of own learning
· Confidence and competence as an effective employee
· Learning of employability skills such as time management, presentation skills and reflection
There is no doubt, the skills of primary software are important for effective study. I think that it is not about being an expert of software skills, but an individual will not be able to go ahead without the basic knowledge of it. For example, it is necessary for the successful completion of assignments (Rowe and Zegwaard, 2017). The use of an online library through individual ID and password also needs a little digital literacy. Hence, it is for making a student familiar with the technological environment, which is necessary for the future. 
The second topic is about the responsibility of learning. It is for making a student mature so that they can be able to work according to some specific objectives. If I am not able to take the responsibility of my learning, then I will not be able to utilise it properly in future (McCarthy and O'Dell, 2016). This topic is there to make me familiar with my internal and external learning environment. It is also crucial for helping towards the identification of my strengths and weaknesses. I can only be successful in the future if I know the exact process of using my strengths.
In most cases, the students have more or less fear for professional life. The primary reasons behind it are a lack of confidence and competence (Mascull, 2017). This topic is used for fulfilling these gaps. More importantly, it is also directly linked with the personal skills of an individual student. Personally, I feel that it is necessary for every individual to be able to express themselves completely. An improper expression may create a negative impression at the beginning. This topic is used for helping the students to avoid unnecessary distractions in the journey of acquiring professional skills. 
The topic for learning employability skills is to make an individual attractive towards the employees. Some set of skills such as time management, self-reflection and presentation are crucial to look attractive from the perspective of employers (Greetham, 2018). This study topic is introduced to support the students by providing employability skills. I have found it to be effective because the practical knowledge is necessary before getting completely involved with the real world. 
Learned Academic Skills
Harvard referencing- I have learned the use of Harvard referencing and I also know its importance in academic study. I know how to collect citations from sources like Google scholar and the appropriate method of in-texting is also clear to me. For example, if there are more than two authors for a journal then I need to use et al. for in-texting.
CV writing- I know the importance of writing a CV and the exact material I need to put in the CV to make it attractive. CV is crucial for the first impression of any job applicants. It is not only about putting the details of an individual in a random writing manner. Instead, the focus should be on briefly describing the best possible things about myself.
Paraphrasing- I know the techniques of paraphrasing. In case of successful academic writing, it is important to have the skills of paraphrasing for taking information from others and writing it in my own research. I can do it very well.
Plagiarism free writing- I also know how to avoid the issue of plagiarism. Plagiarism is a punishable offence that is against academic integrity and it is a must for every student to avoid any issue with it. I can combine my learning of appraising to avoid plagiarism issues.
Researching- I am also capable of researching to write about any particular topic. I am aware about different sources from where I can get valuable information for any topic. I also know what to use and what to not in my writing for a better grade.
[bookmark: _Toc58184523]3. Usefulness of the learning topic
The learnt topic regarding primary software skills has helped me be aware of basic digital knowledge. It is important for both my personal and professional life. Usually, it is crucial for using devices and handling information. More importantly, the basic skills of creativity and editing digitally are required. It is also important for successful completion of assignments (Farrall and Lindsley, 2008). I think the learnt topics are appropriately aligned with the requirements of the individual. It is not only about fulfilling the gap of skills but for preparing an individual for his future. It helps me to communicate well, and I have also become a responsible online user.
Usually, I am always focused on my study and try to be responsible. The learning of this topic has influenced me more to understand the future impact of this responsibility. There are also many gaps in my learning process, and it has enabled me to fulfil those. Personally, I think that everyone should go through a particular strategy for handling learning responsibilities (Suarta et al. 2018). I need to know the reason for my learning and how I will use those in my future. If the answer to this question is clear to me only, then I would be able to implement this learning topic in my life.
Every individual has some professional objectives in life, and all of us, I have opted for higher education to fulfil those objectives. I am also on the same track, and at this position, I realise the importance of being confident of increasing my employ abilities. The learning of confidence and competence has helped me to clarify my current position. Besides, I am also quite aware of my academic circumstances. I know which factors to choose for the development of my career. Initially, in spite of being confident, I wasn't able to complete some tasks. It is because of that improper identification of factors.
The necessary skills of employability are there in me, but I need to know the use of those. The concept of time management in academic life and in professional life is different (Trought, 2017). This learning has made me understand it. I can differentiate the situation from the context of my learning abilities. Undoubtedly, it is helpful for my future employability, but I also want to assure the completeness of my skills. It has helped me to be punctual, and I have also removed some of my negative habits. It needs a continuous application to get the best output from myself.
[bookmark: _Toc58184524]4. Explanation through reflection model of Gibbs
Description
Some of the digital skills related to effective study are the basic knowledge of MS office, appropriate use of email, presentation skills etc. These are used for enhancing the overall software experience of a student. Various assignments are given to us for completing those by our individual knowledge. I am also prepared for those. I have continuously tried to complete those by the implementation of my learning topics. It is like a practical examination through which my learning is being tested. I feel it has made me an independent and capable thinker. I am also able to manage studies outside the classroom, and it is also for developing my independence. I am confident about my capability, and it helps me to choose effective approaches for the confrontation of any problems. Besides, it is not also dependent on any situation, and I am capable of handling challenging situations.
Feeling
I feel that it is working appropriately for me, enabling me to be more aware of digital skills. The learnt skills are also transferable, and it is also the reason for my flexible responses in distinct situations. In the case of solving assignments, this positive attitude helps me a lot. My overall feeling about competency is moderate. I can use it for influencing my internal and external activities. The institutions of higher education are there for enhancing the employability of students by the implementation of various measures. Those measures are responsible for increasing and strengthening the employability skills.
Evaluation
The process of teaching was also beneficial, and I have experienced the overall things practically. After a certain time, I will be able to ensure my problem-solving skills through it. It is also directly connected with critical and analytical thinking ability. All of these are components of my confidence.
Conclusion
I think the approach of learning was also aligned adequately as per the individual requirement of the students. Currently, I am working on a personal learning schedule to remove the available issues in it. I was not aware of these before, but after the implementation of this learning, the entire concept is clear to me. It has taught me to set goals and work according to that. Employers always demand some primary skills outside the subject area. In some cases, the primary focus of the employers remains on the skills, and there is not much focus on the educational degree. I feel that this is the reason we are being taught the skills of employability.
Action
It has changed my overall conception of the use of software skills in my study. I am researching distinct topics over the internet. It is helping me to make the overall experience better. Besides, I have also kept my eye on the overall progress and results to know if I am really able to make any changes through the implementation of these skills. It is for checking if my confidence is working appropriately or not. On the other hand, I am also continuously working on maintaining high-level integrity. Undoubtedly, I have gone through to some practical experiences of placement and counselling after this learning. It has helped me to stay away from the fear of communication and accept challenges.
[bookmark: _Toc58184525]5. Analysis of literature
According to Bolton (2014), digital knowledge and basic software skills are a must-have for the students of every academic field. It is for creating the base and making the students familiar with the outside environment. It can be taught without having any subject topic, but if the implementation is made with the subject topic, then there will be double benefits. According to Brown and Rice (2007), if the responsibility of their own learning is not there, then an individual will not be able to use the learnt materials in personal and professional life. It is because the use of those learnt topics will not be clear to the individual. As per the opinion of Cottrell (2017), confidence and competence are two necessary components of successful employees. Any individual employee who is confident has a higher ability to tackle difficult situations in the work environment. It is also the primary factor of leadership skills as a leader needs to handle different employees and situations. The employability skills consist of good communication, time management, decision making, presentation etc. These are for fulfilling the requirement of a business environment. According to Day (2018), the employers look for a candidate with good communication skills and a strong body language because it looks attractive and fit at any situation in a business environment. This is the reason that higher educational institutions focus on providing employability training. Problem-solving and decision-making ability are also crucial for an individual to overcome conflicts. These are also tested in the academic life of an individual by the name of assignments. The process of training individuals about employability is very much effective, and in most cases, it is able to provide the best possible result. According to Fairbairn and Winch (2011), the importance of the learnings of employability skills and digital knowledge are more important for the students of the current generation. It is because of the competitive standard of employability.
[bookmark: _Toc58184526]6. Conclusion
I think my overall experiences about the learned topic have gone through ups and downs. In some cases, I am able to utilize those appropriately, and some of those are not properly fit with my circumstances. It is all about the experiences of plant topics in academic and professional life. I have taken all this knowledge from a practical perspective as I feel it will be better for me to involve myself with these learning topics practically. I have described my overall experiences by Gibbs reflective cycle to clarify my feelings and future plan regarding it.
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