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Introduction
In this essay I’ll be discussing the importance of digital skills and discussing my strengths and weaknesses in the Jisc report above. Technology is used for studying, communicating and finalizing tasks. The Jisc digital helps students understand their digital skills and recognizes were there can improve. This Jisc report shows my strengths in digital skills and my weaknesses, my aim is to improve on my weaknesses, and to be more confident when using digital tools for studying. 

Digital  management strengths and weakness’
As you can see from this Diagram chart, my strengths are Digital Management and Digital wellbeing. I’ve learnt that Digital management helps people work faster and stay organized, reduces cost, records are stored, making it easier to manage, update and recover any work needed   Digital wellbeing is important as it helps people use technology in a healthy way, also giving us the understanding how to use technology to our advantage, including managing privacy. Digital wellbeing reduces stress, and prevents feeling overwhelmed, which can improve mental health, also Minimizes distractions, which allows work to be more effective. people are aware of how much time They spend online and off, although digital wellbeing is one of my strengths, I’m starting to pay more attention and be more mindful about when I’m online. I’m trying to set specific times for using my phone and going online, instead of Begin connected all the time This helps me balance my screen time with other things such as day-to-day life as well as resting. I hope to stay more focused and feel healthier overall. digital platforms allow people to have team meetings at different locations, communicating your personal information using tasks and digital tools, this supports remote work and faster decision making. Understanding how to protect your personal information and manage privacy settings will make you feel secure online.   Having these strengths have been beneficial as I feel a lot more confident, I now have the skills, such as setting boundaries and practicing mindfulness.  
Data Literacy strengths and weakness’
Media literacy, As you can see in the above diagram  Data literacy is one of my weaknesses, therefore I need to improve in that area,   I’m working on getting better at understanding, interpreting and using data in clear and responsible way, this includes learning how to read charts, question information and understand where data comes from, by developing my data literacy I hope to make better decisions and become more confident when working with data in school and online. To improve I plan to practise working with data more often, learn basic data and use tools like spreadsheets to help me have a better understanding.                                                                                                         
Media literacy is another area I want to develop further, sometimes It can be challenging to fully understand or evaluate the information I see in different types of media. I want to improve my ability to think critically about online content, recognize reliable sources and understand how media can influence people’s opinions. By strengthening my media literacy, I hope to present and make more informed judgments about what I read, watch and share.
Conclusion
The Jisc digital skills assessment helped me understand my strengths on areas where I’m more confident. On the other hand, it has also shown me skills on areas where I need to improve. Overall, I feel confident in what I’ve learnt and found the Jisc diagram very useful to me I will continue to improve in digital skills to better myself. 
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The Relevance of Microsoft Excel in the Modern Digital Era
Microsoft Excel is a computer program that many people use. It is part of Microsoft Office. Excel helps people work with numbers and information. In Excel, information is put into rows and columns. This makes the data easier to read and understand. Excel can also do math’s for you using formulas. It can also make charts that show information in pictures. Because computers are used in many jobs today, knowing how to use Excel is an important skill. Excel can help people organize information and understand numbers better.


Many businesses use Excel every day. It is used to keep records and store information. For example, a company may use Excel to record how much money they make or spend. They may also use it to track sales. By using a spreadsheet, workers can see all the information in one place. This makes it easier to understand what is happening in the business.


One useful thing about Excel is formulas. A formula is something that tells Excel how to do a calculation. One common formula is called SUM. The SUM formula adds numbers together. Instead of adding numbers by hand, Excel can do it for you. This saves time and helps stop mistakes. Businesses use formulas to work out totals and averages. This helps them understand their numbers better.


Excel can also make charts and graphs. Charts help show information in a simple way. For example, a business might make a chart showing how much they sold each month. A chart can show if sales are going up or down. This makes the information easier to understand. Managers can look at the chart and decide what to do next.


Excel is also used to help businesses stay organised. Workers can use spreadsheets to list tasks and deadlines. A spreadsheet might show what work needs to be done and who is doing it. This helps everyone know what they need to do. Excel can also be used to track stock, manage schedules or organise information. Because spreadsheets are easy to change, they can be used for many different jobs.


Excel is also an important digital skill. Digital skills are needed in many jobs today. Many employers expect workers to know how to use computers. Knowing how to use Excel shows that someone can work with numbers and information. It also shows that they can organise data and understand it.


Students also use Excel at school or college. For example, they might use Excel to record results from a survey or a questionnaire. The answers can be put into a spreadsheet. Excel can then calculate totals or averages. This helps students understand the results of their work.


Excel can also help students stay organised. Some students use spreadsheets to plan their study time or keep track of their assignments. This helps them remember what work needs to be done. It can also help them finish their work on time.


Excel is not only useful for work and study. It can also be useful in everyday life. Many people use Excel to manage their money. A spreadsheet can be used to make a budget. A budget shows how much money a person earns and how much they spend.


For example, a family might record their income each month. Income might come from wages or benefits. They can also record their spending. This might include rent, food, electricity and transport. By putting this information into Excel, the family can see how much money they have.


Excel can add up all the income and expenses automatically. This makes it easy to see the total amount. The spreadsheet can then show how much money is left after paying the bills. This helps people understand their money and make better choices.


Excel can also show this information using charts. For example, a pie chart can show how much money is spent on different things. One part of the chart might show housing costs, while another part shows food costs. Seeing the information in a chart makes it easier to understand.


People can also use Excel for other things in everyday life. Some people use it to plan holidays. Others use it to track exercise or personal goals. Some people even use spreadsheets to organise shopping lists or household tasks. Excel can help people keep things organised.


Another useful thing about Excel is data analysis. Data analysis means looking at information carefully to understand it. Excel helps people look at numbers and find patterns. Charts and graphs can show if something is increasing or decreasing.


Businesses often analyse data to help them make decisions. For example, they might look at sales numbers to see which products sell the most. This information helps them decide what products to keep selling. Excel helps them understand the information more clearly.


A good example of Excel in everyday life is a household budget for a family of four. In the spreadsheet, the family writes down their income and their spending. Income might include wages from work and money from benefits. Spending might include rent, council tax, electricity, food and transport.


Excel can add up the total income and the total spending. The spreadsheet can then show how much money is left at the end of the month. This helps the family see if they are spending too much money. It can also help them plan their budget better.


In conclusion, Microsoft Excel is a very useful program. It is used in workplaces, schools and everyday life. Businesses use Excel to organise information, calculate numbers and make reports. Students use it to organise data and understand results. People can also use Excel at home to manage their money and plan their spending. Learning how to use Excel is an important skill because it helps people work with information and numbers more easily.

Microsoft (2025) Microsoft Excel overview. Available at: https://www.microsoft.com/en-gb/microsoft-365/excel (Accessed: 5 March 2026).


Kaplan (2024) Is Microsoft Excel still relevant? Available at: https://kaplan.co.uk/blog/features/is-microsoft-excel-still-relevant (Accessed: 3 March 2026).


High Speed Training (2022) What Excel skills are employers looking for? Available at: https://www.highspeedtraining.co.uk/hub/what-excel-skills-are-employers-looking-for/ (Accessed: 4 March 2026).
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		income		january		febuary		march		april		may		june		july		august		september		october		november		december		total

		wages		£   1,300.00		£   1,200.00		£   1,200.00		£   1,200.00		£   1,300.00		£   1,400.00		£   1,500.00		£   1,550.00		£   1,600.00		£   1,450.00		£   1,500.00		£   1,600.00		£   16,800.00

		uc		£   1,200.00		£   1,200.00		£   1,200.00		£   1,200.00		£   1,200.00		£   1,200.00		£   1,200.00		£   1,200.00		£   1,200.00		£   1,200.00		£   1,200.00		£   1,400.00		£   14,600.00

		child benefits		£   137.00		£   137.00		£   137.00		£   137.00		£   137.00		£   137.00		£   137.00		£   137.00		£   137.00		£   137.00		£   137.00		£   137.00		£   1,644.00

		student finance		£   5,000.00		£   - 0		£   - 0		£   5,000.00		£   - 0		£   - 0		£   - 0		£   - 0		£   5,000.00		£   - 0		£   - 0		£   - 0		£   15,000.00

		total		£   7,637.00		£   2,537.00		£   2,537.00		£   7,537.00		£   2,637.00		£   2,737.00		£   2,837.00		£   2,887.00		£   7,937.00		£   2,787.00		£   2,837.00		£   3,137.00		£   48,044.00

		expenditure																										£   - 0

		rent		£   575.00		£   575.00		£   575.00		£   575.00		£   575.00		£   575.00		£   575.00		£   575.00		£   575.00		£   575.00		£   575.00		£   575.00		£   6,900.00

		gas		£   50.00		£   50.00		£   50.00		£   50.00		£   50.00		£   50.00		£   60.00		£   60.00		£   50.00		£   50.00		£   70.00		£   70.00		£   660.00

		electric		£   60.00		£   60.00		£   60.00		£   60.00		£   60.00		£   60.00		£   60.00		£   60.00		£   60.00		£   60.00		£   60.00		£   60.00		£   720.00

		beauty		£   50.00		£   50.00		£   50.00		£   50.00		£   50.00		£   50.00		£   50.00		£   50.00		£   50.00		£   50.00		£   50.00		£   100.00		£   650.00

		kids activites		£   100.00		£   100.00		£   100.00		£   100.00		£   100.00		£   100.00		£   100.00		£   100.00		£   100.00		£   100.00		£   100.00		£   100.00		£   1,200.00

		water		£   30.00		£   30.00		£   30.00		£   30.00		£   30.00		£   30.00		£   30.00		£   30.00		£   30.00		£   30.00		£   30.00		£   30.00		£   360.00

		food		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   1,800.00

		total		£   1,015.00		£   1,015.00		£   1,015.00		£   1,015.00		£   1,015.00		£   1,015.00		£   1,025.00		£   1,025.00		£   1,015.00		£   1,015.00		£   1,035.00		£   1,085.00		£   12,290.00

																										TOTAL		£   35,754.00
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Digital skills that I had before the course and why I wanted to do the course

For each slide you want to have enough information to talk for about 1 minute – time yourself using your phone

Keep the points clear – don't waffle!!!

Not everything you are going to say will be on the slide

Bullet points are the main points, they're not everything you're going to say

Stick to what they want according to the specification sheet 

Try to use the same words on the specification sheet to show you understand what the tutor has been teaching you









For this presentation I am going to discuss the digital skills I had before I started the course and why I decided to take this course to improve them – then talk about bullet points
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Task 1 – JISC graphs

I learnt from this





Strengths and weaknesses









As part of this course I reflected on the four tasks we undertook.  For example, task 1 involved learning about jisc graphs – then talk about bullet points
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Task 2 Linked in Learning

What was positive/limitations?









Another skill we learnt was called linked in learning – talk about bullet points
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Task 3 – Excel spreadsheets

Relevance









The third task involved learning about excel spreadsheets – talk about bullet points
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How I am going to use digital skills in the future

 What I am going to use from Task 1





What I am going to use from Task 2



What I am going to use from Task 3



What I am going to use from Task 4













Finally, I'm going to discuss how I will use my new skills in the future – talk about whats in the bullet points
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This final slide shows the main texts that I found useful when completing this task
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