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Excel has a wide variety.
Excel has a wide variety of tools.
Excel has a wide variety of tools, but here we will concentrate on the autosum tool looking particularly.
At the sum, total and average.
To calculate the total of a column of data, click on formulas and go to autosum.
And click on the top option of sum.
This will give the sum total.
Check that the right cells have been highlighted before pressing enter.
When you press enter, the total will appear.
Sometimes you will need to calculate the average of a list of data.
To do this, we will use the auto sum tool.
There are different types of average that we use in statistics.
Here will we use the term average?
To calculate what we would determine as the mean value using the average tool from the auto sum menu when you click it.
It will generate an automatic selection. However, this is not always what we wanted it to select.
Make sure you click the address of the first cell that you want to use and the final cell.
Here the first cell is B2 and the final cell is B6.
And you've selected the correct cells.
Click enter.
This will generate the average value.
The data set that we are using here in this example.
Is very small.
It only has five people listed in it. However, if you're working with a firm that had 500 employees.
You would be able to find out the total an average of their salaries in the same way that you've done it here, however, you would be dealing with a much larger.
Click on formulas.
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