
Tutorial contract
(1) Before our very first session, try to bring a sample of your English writing. It needs to be at least 250 words.
(2) Sessions are normally 1-1. However, if you have a fellow international students doping the same course and with the same problem then I do not mind having a 2-1 session. However, more than 2 students is not possible as my office is too small.
(3) Each slot lasts 30 minutes. If the next appointment does not turn up then this can be extended to 60 minutes but no more than that.
(4) Please arrive outside my office a few minutes before your appointment. If you are late then you will not be guaranteed the full 30 minutes. Thus, it is your own interest to get to my office early.
(5) I will not proof-read all of your work. My job is to teach you how to proof-read your own work. Thus, for an assignment of, say, 3000 words, I will proof-read only a short sample. In the library, or at home,  you can later work out how to correct your most common errors using my corrections.
(6) At the end of each tutorial I will give you a sheet which provides information about what subjects we covered in the session, the session length, and the date and time of our next session etc… I will give you the top (white) copy and I will keep the carbon (yellow) copy for my files.  
   


