








Academic and Employability Skills
Vladut Manuel otvos 

Student ID: 21998











Table of Contents
Introduction	3
Reflective Writing of Learning Outcome	4
Gibbs Reflective Cycle	5
Description	5
Feelings	5
Evaluation	6
Analysis	7
Conclusion	7
Action Plan	8
Conclusion	10
References	11








[bookmark: _Toc68895021]


Introduction
During this academic learning module, I have learned different terms that facilitates my knowledge about new things and I have gathered newer form of experience by working with others. This report is about the reflection of my learning throughout this academic session and how these learnings will help me in future for creating professional scope and excellency also presented here. My learning outcomes are related with these four areas which are time management, academic writing, public speaking and giving presentation, and online learning experience. All these discussions have been written based on my learning from module classes, other activities that were performed and based on the feedback that I have received from faculty after completing all classroom activities. 
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Reflective writing is an analytical discussion that is written by the writer for the explanation of real-life events, scene, interpersonal interaction, and writer includes a personal reflection based on the meaning. In a reflective writing the writer analyses and examine the events with observation and thinking and in future this writing effectively associates with further learning (Ryan, 2011). There is some process of reflective writing that I have followed for writing this report where the first step is description and interpretation is the next process where I have written what I think and feel about the events. In this writing all the description are based on my classroom experience and the specific objective of reflective writing is to learn form the previous practical experience and utilise that learning in future. For elaborating my experience, I have used Gibbs Reflective Cycle and under this cycle four topics have been presented which are time management, academic writing, public speaking and giving presentation, and online learning experience. The Gibbs Reflective Cycle is given below:
[image: ]
Figure 1: Gibbs Reflective Cycle (Adeani et al., 2018)
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Time management is the prime initiative for any individual that includes the planning and exercising of specific activities that maximise effectiveness and efficiency in the ultimate result (McKenzie et al., 2012). The time management process during this module was significant for me because it helped a student or employee in their professional or academic life to complete more work in less time requirement. Some time management skills are delegation, decision-making, prioritise, problem resolving, and strategic thinking and during this academic module I have experienced these aspects. 
Efficiency in academic writing is necessary for professional sectors because academic writing combines the skills of critical thinking, fluency in English writing, facilitates the free hand writing, and builds a habit to write anything that contain different topics by following a formal structure or format (Huisman et al., 2019). Academic writing is a part of module learning that specifies the intellectual boundaries and throughout by the module I have practiced many academic writings. 
In this module I have gave presentation several times that were associated with academic writings and class debates were held in different academic topics for better understanding. In professional sectors public speaking and presentation is a must as public speaking and presentation creates good communication between audience with organisation. This skill facilitates the interpersonal communication both at workplace and academic life with faculty and students. 
The last topic that I have experienced during this module is online learning because for academic writings and giving presentation the clear understand about the topic is necessary and online books, journals, articles are helpful in this matter and has a scope to gather vast knowledge with little efforts. 
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Organising study or time management positively impacted my organising skill because before this time management module I did not classified my works or academic tasks based on priority and I did not have any knowledge about the approximate time frame. But this module taught me to assign and routine all the tasks based on their importance or urgency so that I can finish every academic work properly within timeframe. 
All the academic writing modules were done by me by following formal and structure which are appropriate for professional or job sectors and due to these academic writings, I have successfully increased my writing efficiency without making mistakes in grammar and sentence making efficiency also increased though it is not that much easy as formal structure needs to follow in every academic writing that is time consuming.
As my public speaking is not that much strong but the public speaking and giving presentation module positively impact my skill and before giving any presentation, I have practiced many times to perfectly prepare my speech and same with the public speaking that eliminate the stress and nervousness. All these are the reason of module that I have learned within a formal learning during this academic session. 
As Covid-19 pandemic has made everyone to stay home I have utilised the opportunity of online learning process and many academic writings and presentations have been submitted through online platform and for gathering topic or subject related information online learning is effective. Throughout the session zoom and google meet were used for communicating and for learning in online platform and academic materials also provided by using this online learning platform for saving time. 
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The online learning experience was very positive for my technological improvement and learning knowledge about IT infrastructure. As the network and other devices were available online learning activities were carried out very smoothly and this learning minimised the cost of traditional learning, saved the time and consumed less energy that helps me to focus more attentively than other time. 
The positive aspect of public speaking and giving presentation is that it reduced my hesitation in giving any speech in front of audience or public and during preparing the speaking and presentation I have took the help of my module in arranging the whole things and the communication gap between audience and my nervousness has decline (Ballotta, 2010). In future I will be able to give any professional presentation without hesitation and fear. 
Through academic writing I have enriched my general knowledge about the structure and layout of formal writing and in this learning experience my module contribution was significance as he provided all the necessary outlet and materials which was a good experience. But in some academic writings the time frame was very rigid and I had to finish the work very urgently that created pressure on me and the quality of the writing. 
Time management positively impacted on my way of thinking as before no work had done in an organised way by me and after maintaining time management, I have finished all the worked timely based on the priority or importance. On the other hand, my group worked effectively to collaborate with time management or organisation study so that the pressure became minimise. 
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I have mentioned this earlier that time management effectively helped me to value the time for each assigned work or academic purpose and how I can utilise the limited time frame for my study objective in an organised way also learned by this time management (McGuire et al., 2009). As I have carried out academic writings, public speaking and giving presentation at the same time, this organised study reduced extra time and facilitated to focus tasks that are significant. 
Practicing public speaking and giving presentation guided how my gesture and behaviour should be during the session and in many cases me and my fellow groups members did not get enough time to revise or practice that lowered my confidence but in other presentation I confidently contact and come up with my best effort.
My online learning experiences came out very successfully because through this learning module I have uplift my knowledge and uses in online platform medium and for attentively attend to the class my grade also increased. Online learning platforms were easy going as module could provide us any material from online or internet sourcing. In online learning I only gave my attention on the study and this advanced my learning efficiency comparing with traditional learning experience.  
Academic writing requires proper referencing and citation by following accepted referencing style like Harvard and APA. For writing academic topics I have learned the formal structure and referencing style which was unaware to me before that. The quality of free hand writing increased by academic writings. 
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The whole experience of maintaining time management or organised study positively impacted my learning experience in this academic module because proper time management saves my time and I could focus to other performance or academic activities. 
Also, academic writing created opportunity to apply for professional sectors as multinational organisations encouraged this writing skill and experience for writing future business proposal and report in a formal and structure way with proper referencing and in-text citation. The greater number of academic writing I had completed my critical thinking ability and knowledge about various topics and study related subject increased.
The learning process across the world is changing from traditional to online platforms like google, yahoo, zoom cloud meeting, google meet, and internet learning through browsing and in this academic module I have gathered experience of learning through online platforms that expand my technological knowledge with practical experience (Abuhassna et al., 2020). But sometimes networking issue or poor connection created difficulties to connect to the online learning at the proper time. 
Public speaking and presentation are significant for minimising the communication gap between teacher and students and by giving presentation or participating in public speaking also increase and boosted my confidence and similar with academic writings by giving good presentation my grade became good. For effective communication and enhancing interpersonal relationship presentation and public speaking is necessary and it also creates scope to earn knowledge about various subject to enrich general information. 
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Every individual needs to improve the skill of time management specially students by organised study. For improving this learning skill, I will make a daily basis routine where all my academic activities are timely documented with its priorities and time requirement. I will start my day with clear focus and high value dynamic task and will reduce multitasking as it increases interruption between the tasks. And within three to four months, I will be able to improve my practicing in time management. 
For maximising the standard of my academic writing, I will focus on using grammar and making sentence for improving the meaning. I can join writing competition organised by academy and other organisation for writing improvement. Content writing and freelancing also be helpful in this actin plan and as referencing and citation in integral part of academic writing I will practice referencing with different styles. Academic sessions or module provided lectures positively improve my writing experience and I will try to follow those academic session and lectures for citations and formal structure or outline. Within two or three months I can achieve my goal.  
Excellence in vocabulary and proper pronunciation is the prime requirements of giving presentation and public speaking and for this development I will get myself admitted to an English speaking and pronunciation course and regular feedback or class tests will help me to identify my lacking in this area. The feedback that moderator or teacher will provide me based on my performance will help me to correct those mistakes immediately. The course will take three months’ time. Also, I will participate in debate club for developing my skill in public speaking and will decline my communication gap. 
Networking problem in online learning was a challenging factor in previous learning experience and in action plan I will at first set up my network connection without any disturbance or interruption. Also, I will try to admitted myself in computer coaching classes for learning the better use of online platform and other related areas. This will enhance my experience in computer operating and for better understanding of online learning system the computer coaching class is important. 
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From the starting day of my graduation, I preferred to deliberate myself as a student who will acquire knowledge about every possible subject that enhance my personal knowledge. This reflective report is about my whole learning experience of this module which is presented by using Gibbs Reflective Cycle and the four subjects with their action plan, positive and negative events also associated with the reflection. 
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