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Introduction 

Professional development is the process of developing yourself with a focus on career advancement. Personal development is a process of learning about yourself and pushing yourself to achieve your full potential. It entails asking yourself who you are becoming and how you intend to get there on a regular basis. It could entail developing new habits and hobbies, honing new skills, and putting new strategies into practise to achieve your objectives. While this growth begins on a personal level, it spreads outward and affects all aspects of your life, including your practise and professional development.
Self-awareness is the ability to see yourself clearly and objectively through reflection and introspection. (Ackerman, 2020)
In this report on professional career development, I used a series of methods to help me identify and work on my goal, skills, and weaknesses. I have used the SMART goal to identify my goal and what I need to do to make it happen. First, I did a SWOT analysis to identify my strengths and weaknesses. I have then used the Vark and Honey & Mumford questionnaires to find my learning style.
Self-improvement is what allows me to develop the skills and discipline to make my final goal possible.

















Findings

Smart goals
My goal is to finish this 1-year course Certificate in Higher Education: Skills for the Workplace with a good understating of the course and with the necessary knowledge to improve my future.
I will attend classes and do the necessary assessments for the duration of the course which is 1 year. I will have my progress tracked by assessments, at the end of each term.
I will pay attention in class, do the reading and assignments, I will focus on my goal and on my studies so that at the end to be able to pass the course. 
My goal is to finish this course with the knowledge necessary to thrive in the workplace. I will be able to do this because I am focused and determined.
I will attend all my classes and do all my assignments and assessments so I can pass the course by the end of 2021.

I am doing this to improve my prospects, to learn new things and improve the skills I have, to have better career choices in the future.  

My goal is specific, clearly defined and not too general. It can be measured, as there are assessments each term. It is also achievable. It is realistic, as a 1 year course can be finalized and passed even while working. It is also time realistic.

The 7 Habits of Highly Effective People, first published in 1989, is a business and self-help book written by Stephen R. Covey. Covey presents an approach to being effective in attaining goals by aligning oneself to what he calls "true north" principles based on a character ethic that he presents as universal and timeless.
The 7 habits are: 
1.Be proactive.
2 - Begin with the end in mind.
3 - First things first.
4 - Think win-win.
5 - Seek first to understand, then to be understood.
6 - Synergize.
7 - Sharpen the Saw; Growth. (Covey,2013)


SWOT analysis 
Trustworthy	Determined	Time management	Strong willed	Problem solving	Reliable	Taking initiative			                                                                                  S	Impatient	Overthinker 	Too honest	Perfectionist	Language barrier	Self-criticism				W
                                                                                  O			Connections	University	Work experiences	 T			Language barrier	Brexit	Racism	Competition 


SWOT Analysis was developed in 1960s by a management consultant named Albert Humphrey.
“SWOT Analysis is a simple but powerful tool for sizing up an organization’s resource capabilities and deficiencies, its market opportunities, and the external threats to its future” (Thompson et al., 2007: 97). 
SWOT stands for STRENGTHS, WEAKNESSES, OPPERTUNITIES AND THREATS
My strengths are trustworthy, determined, time management, strong willed, problem solving, reliable, taking initiative. These skills I developed and improved in my previous work and personal experiences. 
My weaknesses are impatient, overthinker, too honest, perfectionist, language barrier, self-criticism.
As a conversion strategy I can take one of my weaknesses and transform it into a strength.
 For example, I am a perfectionist and sometimes I find myself working on something longer than expected as I want to make every detail perfect. I can change this by accepting that a thing can be done correctly without it being perfect. For example, if you pass every subject you will get your degree and it will be the same qualification as all bees and all A ss students, it will have your name, course, and your university on it.
Another conversion strategy that I am working on it is one of my threats, language barrier. As my first language is not English, when I first came here, I struggled with it and is still one of the things that takes me back. The main thing I did to overcome this was to enroll myself in this course at the University. 
 I can also work on the impatient weaknesses, with my determination. As, even though I am impatient with finishing school and getting a better job and better prospects I am still determined enough to take it step by step and trust the process and not become stressed about it.



Employability skills
The essential skills, personal qualities, and values that enable you to thrive in any workplace are known as employability skills.
'Enterprise skills,' 'communication skills,' and 'workplace skills' are all terms used to describe these abilities.
Employability skills include things like good communication, motivation and initiative, leadership, reliability/dependability, following instructions, teamwork, patience, adaptability, emotional control, resilience.
You can build your employability skills through participation in paid work, unpaid work and volunteering, sport and other hobbies, community, or other group activities.
Due to the increasingly competitive graduate market, and the increasing number of graduates in the marketplace, it has become imperative that graduates engage with the marketing of their skills to succeed. Employers can no longer differentiate between candidates based solely on their degree. You now must consider what else you have to offer a potential employer. (Trought, 2017)
All employers look for job candidates with strong communication skills. These refer to one’s ability to convey information clearly to others. Employers want employees with strong written, verbal, and nonverbal communication skills. Part of being a strong communicator also includes being a good listener; employees need to be able to understand the questions and concerns of their clients and listen to their employer’s directions. (Doyle, 2020)


Learning Styles
Through Peter Honey and Alan Mumford questionnaire I found out my learning style to be Theorist/ Pragmatist.
Theorists are someone who considers given facts and comes up with a possible explanation. They study a variety of phenomena and apply logic to develop practical ideas that must be proven. Theorists develop abstract concepts and then spend their lives attempting to prove them.
Theorists adapt and integrate observations into complex but logically sound theories. They think problems through in a vertical, step-by-step logical way. They assimilate disparate facts into coherent theories. They tend to be perfectionists who will not rest easy until things are tidy and fit into a rational scheme. They like to analyze and synthesize. They are keen on basic assumptions, principles, theories models and systems thinking. Their philosophy prizes rationality and logic. "If it’s logical its good." Questions they frequently ask are: "Does it make sense?" "How does this fit with that?" "What are the basic assumptions?" They tend to be detached, analytical and dedicated to rational objectivity rather than anything subjective or ambiguous. Their approach to problems is consistently logical. This is their 'mental set' and they rigidly reject anything that does not fit with it. They prefer to maximize certainty and feel uncomfortable with subjective judgements, lateral thinking, and anything flippant. (Honey, 1992)
Pragmatists are eager to test new ideas, theories, and techniques in the real world. They are always on the lookout for new ideas and jump at the chance to try out new applications.
Pragmatists are keen on trying out ideas, theories, and techniques to see if they work in practice. They positively search out new ideas and take the first opportunity to experiment with applications. They are the sort of people who return from courses brimming with new ideas that they want to try out in practice. They like to get on with things and act quickly and confidently on ideas that attract them. They tend to be impatient with ruminating and open-ended discussions. They are essentially practical, down to earth people who like making practical decisions and solving problems. They respond to problems and opportunities 'as a challenge'. Their philosophy is "There is always a better way" and "If it works it's good”. (Honey, 1992)

The Vark questionnaire was developed by Neil Fleming in 1987. Through the Vark learning questionnaire I discovered I have a strong preference for learning by Aural methods (A = hearing).  This means that I enjoy talking and listening to others, I like to try new things and have difficulties with written instructions.


Personal development plan

Development Objectives		Specific Action		Barriers and how to overcome them		Support required		How will I know I have achieved the objective 	
To get over the language barrier		Participate in as many conversations, participate in online classes, reading. 	Not being my first language.	From my teachers and colleagues.	When it becomes easily and naturally to communicate.



Conclusion 

Following my attendance and participation at each Professional Career Development lectures – Weeks 1 – 5 I have learned how to improve my personal and professional career development. I learned what are my strengths and weaknesses and how to improve them. I have discovered my learning style, and this helped me to understand why not all teaching styles are suitable for everyone. I have managed to make a smart goal and see the exact steps I need to make to fulfil my goal. Also, this helped me overcome one of my weaknesses, being impatient, this helped me put things in perspective. 
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THE VARK QUESTIONNAIRE
Question	a category	b category	c category	d category
1				
2	V	A	R	K
3	R	V	A	K
4	A	R	V	K
5	K	V	R	
6	K	V	R	A
7	A	R	K	V
8	V	R	A	K
9	A	V	K	
10	K	R	A	
11	V	A	R	K
12	K	A	R	V
13	A	R	V	
14	R	V	K	A
15				
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71  62  68  69  

72  66  75  70  

74  67  77  73  

79  76  78  80  

    

TOTALS     7     8       16       15     Activist    Reflector    Theorist    Pragmatist  
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