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Task 1. e-Commerce Website builders/software solutions (Approx. 500 words and 2/3 sources) 
Write a brief summary (Minimum 10 -12 lines each) on any two freely available website builder application.
In the summary include history, features, advantages and limitations of the application

[bookmark: _Toc241590656]Task 2. Mind-map of contemporary software applications

     Task 2. Mind-map of contemporary software applications (Approx. 750 words and 2/3 sources). 
b. Write a brief summary ( minimum  10-12 lines) about mind mapping technique. 
c. Create a mind map of any business scenario of your choice.  
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Task 3. Office Applications for creating, storing, presenting, and analysing information/data (Approx. 1750 words and 4/5 sources). 

a. Write brief summaries of 12-15 lines each on MS Word, MS PowerPoint and MS Access. In each of their summaries include major features, benefits, and limitations. To support your understanding of these application, you may also use some screenshots in addition to tex. 

MS Word
Features:
Benefits:
Limitation:

MS PowerPoint 

Features: Microsoft PowerPoint is a powerful presentation software developed by Microsoft. It is a standard component of the company's Microsoft Office suite software, and is bundled together with Word, Excel and other Office productivity tools.




b. Test any two features of MS Excel from the following:
	Mail merge,  IF Function, VLOOKUP, Pivot Table and Goal Seek. 

Please provide the screenshots with accompanying description as an evidence of the practical use. 
Note: This task is based on your own practical activities. 
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Task 4. Communication and Collaboration applications (Approx. 1000 words and 2/3 sources). 

a. Write a brief summary of any one Communication and one Collaboration tool. 
b. Test two features of the Communication and Collaboration tool you have summarized. Provide sscreenshot of the usage and write by a brief description explaining the screenshot
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