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Consideration is the deliberate process of examining and learning from one's experiences, feelings, ideas, and/or acts in order to gain new insight and advance (Chang,2019). The educational process depends on students taking a moment to reflect on their experience. Through a process of inwardly analysing strengths and finding opportunities for growth, reflection in learning aims to support the development of critical-thinking abilities. The learner supports changes in theoretical perspective by constructing and defining meaning in light of their own understanding and reasoning (Wain, 2017). In 1988, Graham Gibbs developed his Gibbs Reflecting Cycle in response to reflection. Through six stages description, emotions, evaluation, analysis, conclusions, and action plan it provides a framework for the learning process that happens through experience (Gibbs, 1988). The subject has the opportunity to expound on the situation at the first stage, which is description. Being impartial is essential since feelings, ideas, attitudes, and conclusions can be debated at a later time (Gibbs, 1988). People evaluate their feelings or thoughts associated with the experience during the second stage, which is referred to as feelings (Gibbs, 1988). Evaluation in the third stage refers to figuring out the event's positive and bad aspects, regardless of whether the person feels the event is nice or unpleasant (Gibbs, 1988). In the fourth step, analysis a person has the chance to understand what happened using concept and coincidence. This stage needs to take up the most of one reflection and incorporate any fresh data that was learned throughout the preceding processes (Gibbs, 1988). The last phase, conclusion, is when individuals form conclusions about what happened by summarising key facts and accounting for potential future adjustments that might enhance results (Gibbs, 1988). The final stage, known as the action plan, outlines how a person would a comparable situation occurs in the future, react in a different way. To ensure that good intentions are translated into action, a plan is necessary (Gibbs, 1988). The stages of the Gibbs reflective cycle will be used in this report to follow on my learning in the schedule lessons on time management, paraphrasing, summarising, and presenting.
[bookmark: _Toc1767919204]Time Management
Description
Before the module, I found it difficult to effectively organise my time so that I could accomplish assignments by the due date and arrive at class on time. The lesson taught me about the topic of time management. The conversation on time management centred mostly on keeping track of and managing time. Planning, scheduling, and keeping track of time in order to do more and better work in a short amount of time is referred to as "time management" (Mindtools, 2019). I learned the value and necessity of time management strategies, such making a to-do list and establishing attainable objectives to give priority to critical chores over less important ones and guarantee that they are all finished ahead of schedule.
Feelings
I had difficulty to handling my time before the module, which used to make me concerned because of the mountain of work that would amass right before the due day. Therefore, when I first realised that the subject of time management was addressed in the module in the beginning, I was really interested and eager to acquire the skills that would assist me to properly manage my time and thereby reduce my concern while completing projects. Because it was both theoretical and practical, learning about the subject was quite interesting. My favourite lesson in the programme was how to make a time schedule and tackling the more critical tasks first and the others afterwards has truly helped me organise my activities properly. Therefore, I no longer feel anxious and enjoy taking on new challenges.
Evaluation 
I have learned how to create a time schedule and effectively organise my activities and therefore, I now have a balanced social and academic life. The strain of a time schedule, however, prevents me from considering taking pauses to allow me to complete an assignment before the time limit, I was ready. I regularly feel so worn out after this.
Analysis
The ability to start working on my responsibilities sooner rather than waiting until they are practically due creates a huge job backlog and inhibits me from having spare time, in my opinion. I think I now have time for my social life as a result (Adams and Blair, 2019). I believe that having a time program also made it feel under strain because of the bad feeling I get when I don't finish a task by the deadline. The shame that comes from not finishing a task by the deadline, which forces one to reschedule activities, is another reason I believe having a time timetable put pressure on me.
Conclusion
I discovered that it's crucial to prioritise jobs with strict deadlines first, followed by the other, less urgent chores, when making a time schedule.
Action plan
In the future, I will make sure to include intervals between jobs to recharge in order to prevent feeling overwhelmed and worn out when working on duties.
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Description
I had some knowledge of paraphrase before the module. Attending the workshop, however, has expanded my grasp of what paraphrasing is actually all about and how crucial it is. Writing down someone else's ideas while ensuring that the sentence's meaning is retained is known as paraphrasing (UEFAP, 2019). In order to learn, I had to complete assignments that required me to conduct research, consult secondary sources, and write up my conclusions.
Feelings
Higher education sometimes requires students to perform tasks relating to their research. I have always enjoyed writing and studying since they allow me to share my knowledge. However, when writing research-related reports, the thought of plagiarism has given me the most anxiety. This is due to the tutor's detailed explanation of the consequences of plagiarism at the beginning of the module. However, over time, the paraphrasing lesson has improved my writing abilities and increased my knowledge of reference, which has helped me overcome my anxieties of plagiarism.
Evaluations
I was well-motivated by my love of writing, research, and developing my writing skills, which allowed me to pay great attention to the class. Despite paraphrasing a document, reference is still necessary, which limited my writing expertise since the module mostly concentrated on the Harvard referencing style and citation.
Analysis
Passion fosters inquiry and maximises opportunities for growth, innovation, and learning, claim Ruiz-Alfonso and León (2019). This explains why I was more focused and did better in the lesson.
Conclusions
I have discovered that when paraphrase a text, I should utilise my own words while still making sure to cite the author of the original material. Effective writing requires crucial understanding of reference in addition to paraphrasing.
Action Plan
In order to improve my writing abilities, I want to learn more about various referencing techniques since they go hand in hand with paraphrasing. Additionally, by reading more novels, I'll be able to work on my grammar and spelling, which are important for paraphrasing.
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Description
The principles of developing a summary, its significance, and many summarising approaches were covered in the lesson on summarising. The main points of a written work are restated in the author's own words in a summary (Bohm et al, 2019). I had to complete assignments in the class that involved consulting previously published materials and reading and summarising only the pertinent material. Additionally, write summaries of lectures.
Feelings
It looked like a tedious, time-consuming effort to me to read a range of other people's work to extract the important elements so that I could provide a summary. However, with time, I picked up different summarising techniques, I started to like reading more and find it less uninteresting when I started to take notes. I also found that taking notes during lectures was fun since I could quickly jot down the key points and avoid having to look over my notes afterwards.
 
Evaluation
As I tend to lose focus when reading a lot of material at once, making a summary during lectures that required taking notes of only significant themes discussed worked to my advantage. By merely reading the key points—which are fewer—again, summarising has made it easier for me to maintain my attention throughout, which improves my memory. But because of how slowly I write, it was also challenging for me to take notes during lectures. As a result, when I was focused on writing the ideas mentioned earlier, I might have missed several important aspects. I performed poorly since I was simply reading the notes I had already written.
Analysis
Summarizing boosts comprehension and significantly improves long-term memory retention in students, claim Hwang et al. (2019). Summarizing is a metacognitive technique that encourages efficient mental functioning and enhances knowledge and memory. This explains why I was able to maintain my attention and have a good level of memory during the class.
Conclusion
I have found that summarising lectures helps students recall material since it maintains their attention and strengthens their memory. I have also learned that writing rapidly is essential for summarising in order to prevent forgetting any important ideas.
Action Plan
I would need to speed up my writing if I wanted to do better in a summarising situation. In order to train my mind to stay focused when producing a lengthy piece of writing, I may achieve this by reading more books and practise writing more often while time myself.
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Description
The tutor gave the pupils a task to complete and deliver on their own at one point in the module. The presentation involves presenting the individual assignment using a PowerPoint slide while standing in front of some students and professors. Before this module, I had never delivered a presentation to an audience by myself. Such presentations were performed as a group during my previous educational experiences. The individual presentation, however, went better than I had expected.
Feelings
Since I had never expressed presentation to an audience, before the presentation I was slight nervous, worried and apprehensive. But before the presentation, I organized significant study on public contract system and practised by making a presentation to my friends. As a result, when I gave the presentation, I felt ready.
Evaluation
It was helpful and effective that I had done a lot of study prior to the presentation and had practised by making presentations to family because it made me feel well-prepared during the actual presentation. In addition, I had never delivered a presentation by myself in front of public before, so I was a little nervous the entire time. Although the instructor made the observation that adding more graphics to the presentation the next time around might improve it, everything went according to plan.
Analysis
I believe the fact that I had practised the presentation in front of my friends, who were familiar with the situation, contributed to my feeling prepared. As stated by Saukh and Maag (2019), practising a presentation lowers anxiety and increases a speaker's energy.

Conclusions
I have discovered that practising a presentation is crucial because it enables one to memorise its topics and boosts confidence before giving it in person.
Action Plan
I want to do my own presentations and practise them in front of more audience than just my friends in order to finally gain more confidence and lose the feeling of being terrified when doing so.
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