I am currently in my second year at university, studying for a degree in business management which I am enjoying as there is so much to learn, and I have a genuine interest in the subject. I truly appreciate the opportunity to apply for an internship, and I will use this opportunity to develop my knowledge, skills, and experience as much as I can. As I am halfway through my undergraduate journey, this internship will benefit me greatly by helping me discover which areas within the business I would like to pursue as a postgraduate.

I believe I have a range of skills that would be useful and apply to this internship. These are skills that I use both on a day-to-day basis, in university, and at my place of work. Examples of this include solving problems while also considering the whole system, for example, if something is on a stop in the kitchen, all stations will be on top and customers won’t receive their food, having the ability to address current and future problems, organizing myself and having good time management, being an effective listener, using my values to lead with integrity, and communicating clearly.  By undertaking this internship, I hope to strengthen these skills, but also develop more skills that could be used in the workplace after graduating, such as being able to see future changes, how to act to create a sustainable future with confidence, and being confident in speaking openly about my values, but also with respect and consideration in mind. 

I also hope to look at potential job opportunities after graduation and to have a greater understanding of how my degree is a good fit for a range of job roles, rather than having only one career path in mind.   By doing this internship, I hope to identify a certain area within the business that I am passionate about, while at the same time making a positive impact on the community. 
 
In applying for this internship, I hope to improve my understanding of the application process, for example, through writing my CV and preparing appropriately for job interviews, in a more professional manner. I have experience writing CVs and applying for jobs and interviews, but applying for professional graduate roles is an area of development for me.  This experience would also help my personal growth, especially with confidence and planning life as a postgraduate.   

My internship will be completed with Carmarthenshire County Council, working alongside stakeholders, such as Cwmpas and the Carmarthenshire Association of Voluntary Services, to collect data regarding all known social enterprises within Carmarthenshire. At the end of the placement, I will need to produce a report outlining all the data collected, by using existing surveys and liaising with social enterprises. This will ensure that all the data collected is professional.  

I have many skills and experiences that would be extremely beneficial for this placement. In work, I need to be adaptable, for example, by covering or swapping shifts, or adapting to different roles within the workplace. I currently work part-time at McDonald's, where there are several tasks and duties I have to perform efficiently to meet customer demand and ensure their experience is positive.  I am confident in building relationships with others and communicating. This is a necessity within the workplace, as there are always new people joining the team, and it is impossible for things to run smoothly without communicating and transferring any information. In addition to this, I am also a good listener, which is needed every day, specifically at work, to be an efficient and effective member of the team. This is also important at university, as I have to ensure that I understand any tasks or assignments set.  I would consider myself to be a catalyst, as I often have to use my initiative in work due to management not always being able to tell you what to do, especially step-by-step on a busy Saturday afternoon.  I also need to plan and use my initiative in university by creating a time frame within which I need to research, organise ideas, and write up my coursework, as well as working unsociable hours in my job.  To be able to focus is a skill I have developed efficiently since I was in school, studying for GCSE and A-level exams. At university, I have developed my focus further because I have to read and research thoroughly for assignments.  I am constantly learning new things, whether it be in university, work, or day-to-day life, meaning this skill is extremely well practised.

To ensure all targets and assignments are completed on time, I have created a Gantt chart. This will help me to see clearly if I have achieved my goals, and am still on track.   [image: ]
While doing my internship, I need to consider if there are any potential risks.  With regards to travel, I do not anticipate any risk in getting to my placement, as I intend to drive and therefore will not be reliant on public transport.  As I will be working in an office environment, I do not anticipate any risks to my health or well-being.  The only potential risk I can identify in my studies, but I intend to use the Gantt chart to ensure that I will have sufficient time to dedicate to my placement and at the same time meet assignment deadlines.  
 
While participating in my internship, there would be some resource requirements. My laptop will be a necessity, as it will be used to conduct research, contact my supervisors via email or teams, and record all data collected. My mobile phone will also be needed to contact different people via phone to collect the data requested. I will also need my car to attend my placement in person every week.

I will measure the success of my placement by taking into consideration whether my supervisors are happy with the work that I have provided them with. I will also be able to measure my success by comparing my pre-placement skills and post-placement skills, to see which skills I have improved on and if I have developed new skills that I will be able to use in the future. During the placement, I will also be able to determine if this is something that I would enjoy and consider doing as a postgraduate. It will also be able to help me discover which area of business I would want to pursue in the future.  Either way, this placement will be invaluable and enhance my professional development.
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