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Introduction
As I approach the end of my first term at university, it is crucial to reflect on the academic and digital skills that I have begun to develop. This reflection will not only help me understand my progress but also to identify areas of improvement. I will reflect on my journey of developing these skills during my first term at university using Gibbs` Reflective Cycle (1988). This model will provide a structured approach, encouraging a deeper understanding of experiences through six stages: description, feelings, evaluation, analysis, conclusion and action plan.  
This process of reflection is vital for my ongoing development as a student and future professional, allowing me to maximize my learning potential and adapt to the evolving demands of higher education and the digital age. 

Description
My first term at university introduced me to a variety of new academic demands, including extensive reading lists, scholarly research, critical thinking exercises, presentation and more precise writing standards. At the same time, I encountered an increased emphasis on digital literacy, with many courses requiring proficiency in online research and digital collaboration tools. The academic environment is significantly different from high school, requiring a higher level of independence and self-motivation.
The transition to university level study has also required me to develop my literacy skills. Developing digital literacy is vital for success in higher education and the workplace (JISC, 2022). I have learned to evaluate online sources critically, distinguish between scholarly and non-scholarly materials and to understand the importance of academic integrity in the digital age.
In terms of digital skills, I was introduced to tools such as referencing software and virtual learning platforms like Moodle. These resources are designed to support students with their studies and digital skills. 
Time management has become crucial as I juggle multiple deadlines and reading requirements and having a busy personal life and a full time job, can have a great impact on my study skills, however with patience, commitment and a perfect balance, all this can be achieved, simply by creating a SMART action plan which will outline my goals in my educational journey at the university. 

Feelings
Initially, I felt overwhelmed by the large volume of information and the expectations placed upon me as a university student. As noted by Krause and Coates (2008), this feeling of anxiety is common among first-year university students transitioning to higher education. The biggest challenged I faced was probably when we have been introduced to Harvard Referencing style. Having no experience with referencing did not help on my morale, especially when I was aware that the first assignment was only 3-4 weeks away from when we started the course. 
But, with the support provided by the tutors and online resources, such as Info skills library, which I have completed it 100%, all this combined have given me sufficient knowledge and understanding on how I need to apply Harvard Style referencing. 
However, as I began to engage more with the course materials I started to experience a growing sense of confidence.
Collaborating with peers on group projects has made me feel more connected and supported. One example would be on the critical thinking lecture where we had an intense group activity which unveiled some skills that I was not aware I could be good at or possess, such as negotiating, networking and business thinking. The improvement in my critical thinking skills can be understood through the framework provided by Paul and Elder (2019), who emphasizes the importance of questioning assumptions and evaluating evidence. Through this I have begun to develop a more analytical approach to information, which is essential for success in higher education. 
I was however confident but still a bit nervous when I had to create a presentation and present alone in front of my colleagues. This however, regardless of the level of confidence one can have, there will always be room for improvement and the feedback that has been given to me has been taken on board and will reflect in future presentations. 
To improve further, I will aim to engage more actively with university support services and peer study groups, as suggested by Cottrell (2019).

Evaluation 
Reflecting on my first term, I can now identify several positive outcomes in my academic and digital skill development. My ability to conduct research has significantly improved and I am now more confident at using academic databases, critically evaluating sources and synthesizing information from various texts. 
My digital skills have also seen notable improvement. I have become more adept at using online research tools, which has expanded the quality and efficiency of my academic research. This aligns with the findings of Kingsley and Kingsley (2009), who emphasizes the importance of digital literacy in modern academic environments.
However, there have been challenges that with improvement they could be easily overcome. Time management will remain as an area of improvement going forward, as I have occasionally found it difficult to balance work like with study life, which did not give me the opportunity to upload a draft of my assignment for example, but I still managed to submit all my assignments before the due date whilst achieving a 100% attendance on this module. Wingate (2006) notes that this is a common issue for first-year students, and I found myself needing to develop better strategies for organizing my workload. 
In the end, through practice and feedback, I will learn to construct more coherent arguments and cite sources properly using the Harvard referencing style (Pears and Shields, 2019).

Analysis 
Analysing these experiences, it becomes clear that the development of academic and digital skills is a gradual process that requires consistent efforts and reflection. Lea and Street (1998) argue that academic literacy is not just about acquiring a set of skills, but about understanding and adapting to the specific cultural and contextual practices of higher education. 
The interaction between academic and digital skills is also remarkable. As Selwyn (2016) points out, digital technologies are increasingly integral to academic practice, and my experiences reflect this integration. 
The challenges I faced, particularly in time management and critical thinking, are not uncommon among first-year students. Yorke and Longden (2008) suggest that their difficulties often stem from the increased autonomy and academic rigor of university education compared to secondary school. 
My improved digital literacy is mainly due to the university`s emphasis on technology-enhanced learning. As Gourlay and Olive (2018) points out, digital literacy is increasingly seen as a key graduate attribute in higher education. 
By adopting strategies such as creating a study schedule and breaking tasks into smaller, manageable steps, I began to see slight improvements in my productivity in both personal and professional life. Effective time management, as suggested by Covey (1989), involves prioritizing tasks based on their importance and urgency. 

Conclusion 
Reflecting on my first term at university, I have learned that developing academic and digital skills is an ongoing process which requires patience, practice and a willingness toto seek help. While I initially struggled with research and referencing, the support provided by tutors and online resources played a crucial role in my progress, especially by completing the Info Skills library on Moodle. 
The relationship between academic and digital skills has become increasingly clear to me. As Beetham and Sharpe (2013) argue, digital literacy is not separate from academic literacy but is an integral part of it in the modern university context which eventually it will help guide my approach to skill development moving forward. 
However, there are still areas of improvement. For example, while I have become more confident in using digital tools, I need to continue exploring their full potential to enhance my efficiency. Additionally, I need to further refine my time management skills to balance academic, personal and professional life commitments effectively. 
This experience has highlighted the importance of continuous learning and adaptation in higher education. As Barnett (2007) argues, being a university student in the 21st century requires not just the acquisition of knowledge but also the development of key skills and attributes that enable lifelong learning. 
Finally, by actively engaging in this ongoing process of reflection and targeted skill development, I will aim to enhance my academic performance and prepare myself for the challenges ahead in my university journey.

SMART Action Plan Goals:
Time Management
Specific: Implement a comprehensive digital calendar system using Google Calendar.
Measurable: Implement a digital calendar task system, reviewing and adjusting it weekly. 
Achievable: Spend 30 minutes to 1 hour each Sunday planning the upcoming week. 
Relevant: Better organization will help me balance academic responsibilities and reduce stress.
Time-bound: Set up the system in the first week of the next term and maintain it throughout.

Digital Collaboration Skills
Specific: Enhance my collaborative skills in digital environments 
Measurable: Actively participate in at least two online group projects, taking on different roles in each.
Achievable: Group work is a common component of many university courses. 
Relevant: Improved collaboration skills are valuable for academic success and future employment. 
Time-bound: Engage in these projects as they arise during the term, with a goal of completing two by the end of the term.  
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