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The module has been very effective in planning out how the learning material regarding academic and employability skill enhancement is to be assimilated from an individual standpoint. In the following sections, I have highlighted some key topics which have been covered in the module. I have reflected upon these topics due to their extensive usage in my academic journey. I have implemented the Gibbs reflective cycle because it allows me to reflect on every single aspect of my experience without skipping any vital information. My four primary topics are CV writing, reflective writing time management and paraphrasing. In the previous section, it has been seen that time management is one of my weaknesses from the swot analysis.
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Description
Before entering this module I did not have any substantial Idea of how CV writing is to be approached with the priority of both academic and professional needs. The module was really helpful in teaching me in the particulars of the up style of CV writing and the proper formatting of the CV as well (Morgan, 2017). By the end of the module, I am completely capable of developing my CV from the ground up to meet the specifications of any company or industry seamlessly. 
Feelings
I feel much more confident and capable. I think about approaching a company for any possible vacancies for internship opportunities. This confidence is also reflected in my writing process which has gone from passive to active in terms of both sentence construction as well as the use of words. I feel much more empowered with the use of our efforts and personal descriptive words from the module. I sincerely believe that this confidence will help me in the future to gain better positions in better companies too.
Evaluations
When evaluating my progress in particular regards to CV writing I have to agree that I did very little research from outside what was already provided in the module. The reason for this being the wholesome approach of the module towards informing me of all the necessary points that goes into a modern CV. It also increased me to consult various online portals where I can get my CV to be ranked and verified by AI-based CV checkers.
Analysis
It took me a whole week to understand how I have to form a CV as per the guidance of the UK. I have to struggle with the structure of the classified sections because I did not know that there is an order to present the data in the CV. Similarly, I also had a limited idea about how to use this free space of the page to the maximum benefit of the CV. Upon analysis please have been one of the most prominent pointers I have collected from this section (Maund et al. 2017).
Conclusion
In conclusion, I would like to add that the modern competitive era CV is not only a reflection of my academic and professional achievements but it is invariably the first impression that I leave upon my employer's non-verbally. In this respect, I understand the importance of a proper CV design wholeheartedly.
Action Plan
With my commitment to the continuous development of my professional and personal capabilities, I am much more inclined to make the changes and modifications to my existing CV. My action plan is to include the best practices in CV design to form a cohesive and attractive CV that highlights my professional capabilities as well as my creative ones (Gibbs, 1988).
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Description 
Reflective writing, as taught in the class, can be described as the reflection on the incident, learning, or experience after the completion.  Thinking about the idea, analysing the same and evaluating from the different understanding in the case can be described as the reflection. At last, the process to do something differently can be described as the plan. Several different models like Gibbs Reflective Cycle (1988) and others can be used in the same (Adeani et al., 2020).
Feelings 
From the completion of the lesson, I felt that it is necessary for understanding the matter and to analyse the learning deeply. From the understanding of the situation developed, it can be reflected through the feelings of a person. From the whole learning I developed from this module, I can say it is necessary to have the proper skills of CV writing, time management and others to solve an issue. 
Evaluations 
From the understanding I developed here, I can evaluate that the use of Gibbs Reflective Cycle would be better to use as it can give the advantage to go deeper in the subject and to reflect on the same while the action plan can also be developed to solve the issue.
Analysis 
From the analysis of the present module, I can understand that the use of reflective models such as the Gibbs Reflection Cycle, provides the opportunity for a person to understand the different problems and to solve the same with the help of greater insights. The understanding of the others, as well as of their own is used in the process to understand the process in a deeper method (Tsingos-Lucas et al., 2017). From the completion of the present module, I came to know that there are many other ways to reflect on the learning and the same can be used too. At last, as per the description of Gibbs, "It is not sufficient simply to have the experience to learn. Without reflecting upon this experience it may quickly be forgotten, or its learning potential lost."
Conclusion 
From the completion of the process, it can be concluded that the use of experience is not sufficient to develop the learning process.  Reflection comes to the action in this section where the reflection offers deeper insight about a subject and the same is helpful to keep the process in the mind for many days. So, using a reflection model like Gibbs is necessary to remind the employability skills for many days.
Action Plan 
From the competition of the reflection about the lesson of Reflective writing, I can say that the use of Gibbs reflective cycle has been done. In the future, I would like to do things differently so that a different perspective to learning can be added.
[bookmark: _Toc69815465]Time management
Description
Before engaging in this module, as part of my weakness, I was disorderly in my approach. That slowed me down on my priorities, and this is where time management was particularly needed in my consideration (Baker et al., 2018). Allocating different timelines for each task was quite important without which I couldn't understand the learning and work roles. Hence, this is where time management became an important feature both career-wise and personally. 
Feelings
At the initial stage, I was nervous at seeing so many module learning opportunities. However, with limited time towards each, it was difficult to accommodate the importance of each task. This created frustration while going through each process, however, in the end, the important factor that came to my benefit was the patience to concentrate closely on each task and focus on the knowledge that would become invaluable in the long-run career orientation. This is where time management provided a sense of relief in my organisation of tasks. 
Evaluations
Initially, I failed at finding time to balance each learning with focus and concentration. This created an urgent need to revert to the previous learning, making me lose undue time in the interim (Kaffenberger, 2021). However, even if I faltered to manage with the time in hand. I was assisted by my teachers to make it a priority to be consolidated upon without approaching the learning through wavering confidence. This in the end successfully imparted close coordination around each activity around tasks that helped me to create a balance in learning. 
Analysis
The entire process through which I had to balance my work life included internships, learning, and communication with teachers (Baker et al., 2018). It was important to create a connection between each level that not only allowed me to absorb knowledge and learning. The distribution of the same, also helped me to apply the same in my small work activity. Taking relative opinions from supervisors at prior durations contributed immensely towards the approach as well. 
Conclusion
I learned that it was important to divide each aspect of learning through time, and without the same approach, an individual was bound to experience mismanagement. I did not want to align the same into my skill sets that could become an initial setback at the start of my career. I further learned that there are many activities around which I needed to assign time even if they served a secondary role in my career. 
Action Plan
In future, I would look at different situations through timely arrangements. That included separate time to prepare for interviews or preparation in making curriculum vitae, and further, apply the same before approaching a job opportunity. On the other hand, it was also important for me to keep learning at different opportunities I got and thus divided my time around the same. 
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Description
To be completely honest before my inclusion into the module as well as my current MBA course I did not have any proper idea or exposure to paraphrasing. On top of that, I always considered paraphrasing to be a shortcut tool that is on the same level as cheating. However through the initiation of the module especially in week 5 with a stage by stage approach on how the words and the structures are to rearrange to make the most of the sources without altering the meaning soon piqued my interest.
Feelings
My feeling towards paraphrasing has changed substantially because I have been exposed to various techniques like using acronyms, synonyms and classified verbs to convey meaning through alteration. The module has been very particular on how the synonyms are to be used and the sentences to be formed keeping with the academic integrity. Academic sources like Locker and Findlay (2012) also help me in this regard.
Evaluations
At the initial stage, I was faltering in the process of paraphrasing. This is because I lacked the technical skills that would aid me in demonstrating the application of the knowledge obtained throughout the module. However, the teachers made me understand through their learning materials how useful it was if one kept on practising around learning. 
Analysis
It was important for me to understand a document closely, and absorbed the distribution of knowledge as imparted through the same. This allowed me to intricately isolate different sentences before applying the same in my language. That was the important aspect of paraphrasing and this trait I picked up through knowledge attainment. 
Conclusion
From the discussion done in the present section, it can be concluded that paraphrasing is about the ability to write something from a different writer in their own words and for the same, it is necessary to read the portion of the writing and to describe the same in their language. It can be further concluded that using synonyms and changing the word class and order can help to paraphrase a passage easily.
Action Plan
From the completion of this lesson, I would like to develop the understanding of paraphrasing more by practising the same from the different passages written by different writers. I would like to further develop the reading and the understanding of the text and grasp the main ideas. I would use the same to develop the understanding and to proceed accordingly with the different paraphrasing exercises given in the text.
[bookmark: _Toc69815467]Conclusion 
From the conduction of the present report, I would like to conclude that I have reflected on four different topics such as CV writing, Reflective writing, time management, and paraphrasing skills. From the conduction of the report, I can say that it is necessary to prepare a proper CV and to develop time management skills so that the process of different nature becomes easy and the solving of the different issues can be done. Paraphrasing and reflective writing are used to reflect on a situation or learning and to write the words of others in their ways. At last, it can be concluded that the reflection on the different topics has helped me to develop a deeper understanding through Gibbs Reflective Cycle.
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