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Self development
I have created a plan for my professional development. The plan identifies five areas where I feel It would be most beneficial if improved. I have written objectives I would like to achieve and also have made these objectives SMART. SMART is an acronym which means specific, measurable, attainable(achievable), relevant and time-bound(manager,2017). The reason for using this as a guide when setting my objectives was to ensure my objectives are more than just wishes. A structured approach to setting objectives makes us think more deeply and methodically about what we actually want(manager,2017). It also helps ensure objectives are clear and are in more detail. Professional development is defined by the Cambridge Dictionary as "training that is given to managers and people working in professions to increase their knowledge and skills"(Cambridge,2012). It's a way of improving the skills you might already be good at and also the ones you know you need to improve.
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This record sheet is for your guidance only – you may present your development plan in any other format.

Planned outcome

Where do I want to be by the end of this period? What do I want to be doing? (This may be evolutionary or “more of the same”.)
	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Time bound)

	I need to be able to do Harvard referencing without making any mistakes.

	I will use the referencing guide given by university next time I reference.
	I will need to use the resources given by university which gives a clear guidance for referencing. Also I can ask my tutor if I need extra help.
	The way I'll be able to check if I have learnt how to reference without mistakes is when I do my next assignment and I don't lose any marks due to referencing.
	I will aim to achieve this before the 01/03/.2020. I will review this when I get the marks for my next assignment.

	I have read online that a way to help develop yourself is not to burn yourself out (Contessa,2019).I need to learn how to manage my time better so I am more efficient.
	I need to make a weekly schedule so I can assign time appropriately within the week to do my university work and keep up with my social life.
	The only resource I'll need is sheets of A3 paper and also will need support from my family to ensure I stick to my weekly schedule.
	At the end of each week I will look back over my schedule and see if I stuck to the time assigned for a certain activity, Also making adjustments when necessary if I feel a activity needs more or less time allocated.
	I will review after every completed week starting from the 03/02/2020. I will assess if this has been useful on the 1/02.2021.

	After reading Joel Trammell's article on how to develop yourself professionally, it seems clear I need to reflect on my actions so I can see where I can improve (Trammell,2016).

	I need to take a period of time out of my day so I can reflect on my actions.
	I am going to use Keith Webb's website to help me improve my reflection and to ensure I am doing it properly. 
	The way I can check if I am reflecting successfully is by writing down my reflections and checking if I have improved on them.
	I will review this on a daily basis and every month see if I have improved on my reflections for that month. On the 01/02/2021 I will check how effective my improvements have been.

	A way of increasing my knowledge is through reading books(Bishop,2018). Reading books is something I very rarely do, I think it will help increase my general knowledge.
	I will find a book I find interesting and aim to read minimum one page before I go to sleep.
	I can use my university's library to borrow books or even buy books online. I will need to assign time out of my day to read and also may need money to buy certain books that are not available in the university library.
	I am going to see how many books I can read within a year. My target will be six books.
	The way I am going to check how I'm doing is by checking how much of a booked I have read within a month. If I am to meet my aim, I should be reading half a book per month. On the 01/02/2021 I will see how many books I have read. If I have read six or more I would have met my aim.

	After reading Top Resume, it is very clear networking is essential to develop yourself. A way I can improve my networking is by improving my online presence. 

	I will create a Facebook account and ensure I actively use all my social media accounts. 
	I will need my smart phone and make sure I have access to internet throughout a day. I will need to be able to use my social media accounts with ease and all make sure I follow people, businesses and pages that are relevant to my chosen career(accounting).
	The way I can measure whether I have been successful is achieving this goal is by checking how many people follow me and also by seeing how much information I can access through my social media accounts.
	This is something I will have to check on a daily basis so starting from the 01/02/2020, I will be trying to improve my social presence and will check how my networking has improved by the 01/02/2021.
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