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INTRODUCTION
In order create this report I focused on academic and employability skills and how they are reflected upon my individual skills. This report is going to be divided between more paragraphs which will contain information about time management, public speaking, online learning environment, a model of reflection on topics, academic and employability skills understanding, conclusion of whole content and references. There are many ways to find relevant information about this module such as university library who gave a vast idea how to understand better the topics I am going to analyse through this report. The aim of this report is to outline the importance of some of the skills I master.
2.0 ACADEMIC AND EMPLOYABILITY SKILLS
Academic skills are core skills the students are gaining in order to help them to learn and absorb easier the study lessons. Some academic skills are communication, academic writing, public speaking, reading, time management, online learning, referencing and so many others. These skills encourage the students to become more efficient in their learning process and prepare them for higher education. Academic skills develop student’s confidence and improve after graduation employment chances.
Employability skills are the abilities that make someone desirable to any employer or organisation. Most of the skills you must have I have related them in the previous paragraph which are the core skills. Employability skills includes as well soft skills, professional skills and soft skills this is it allow you to be successful in the workplace and to fit in any work environment. These skills are needed in nearly every job. All these traits are helping you to be a successful candidate for an employment. In this report I chose to analyse the topics time management, public speaking and online learning experience by using Kolb's experiential learning cycle. To help me prove my understand of the criteria I will be using all four stages the cycle takes and I will implement them on the topics I have chosen.
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3.0 MODEL OF REFLECTION
Based on the topics I chose to write about in this report I have chosen David Kolb’s reflective method. I believe that this method is the most appropriate for composing this report. This method itself emphasizes how to experiment and learn from experience. The 4 steps of the method explain how I improve my skills by reflecting on actions. Implementing the specified method, I wrote about the information I had and the ones I acquired during the course, how they could help me in the future. This reflection model was developed by David Kolb’s in year 1984.This method contain 4 stages or steps which are particularly created to help any individuals to become more professional and to guid them in the learning process.
Kolb’s learning cycle it is formed by the fallowing stages:
· CONCRETE EXPERIENCE
This step encourages to encounter new experiences or to get involved in the existing activities. Get involved in new activities or on the current one.
· REFLECTIVE OBSERVATON
The next stage it is about observing and reflect on what you observe on the experience. Reflect conscious after observing over the activities you are involved in.
· ABSTRACT CONCEPTUALISATION
The third step is about generating new ideas after analysing the experience been involved in. After the reflective observation over the activities experience make new ideas about the situation and how to approach them from your point of view.
· ACTIVE EXPERIMENTATION
The 4th and the last step are to put into practice the ideas you have in real-life situations you may face.
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3.1 TIME MANAGEMENT
Time management skills are the abilities that help us manage our time. Those skills help us structure the tasks for better achievements.
· Before studying this module, I was finding hard to manage my time I was unaware of all improvements I can make to be more efficient on managing my day-to-day life. I was spending important time on social platforms and wasted precious time.
· During the courses I learned to process and organise my time in a productive way and how to distribute my time according to priorities. One of the methods I learn about is GIBBS. This method it gave me time management ideas and strategies that helped me to complete my daily tasks more easily, to study and to accumulate knowledge in an efficient and fast way.
· In my academic and employability journey time management will help me improve my organisational skills and improve my efficiency of study. It is improving an important skill which is to prioritise tasks for excellent results both during the period of study and employment.
Learning how to manage my time it is important because I can be a reliable member of staff and I will know better how to prioritise the tasks at my University.
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3.2 PUBLIC SPEAKING 
Public speaking is the ability of addressing in an effective way to an audience. Public speaking it is a kind of talent which a person it is handling to communicate in front of a group of individuals to share ideas and messages with clarity and confidence.
· Before to study about this subject I never had to deal before with a public speaking. All I knew was that you must talk in a professional way, have a very good communication and presentation skills.
· During this term I found that being able to take a good public speaking you must have a good self-confidence. I learn how to think positively, how to share information in a professional way and how to speak with the audience. My communication, persuasion, writing skills have improved and I am looking forward to gaining more experience. I learned how to communicate in an effective way and to become more professional.
· In the future and my study journey it will help me to become a person with a good confidence and be able to speak in front of an employer, persuade and gain trust. The skills I improved though public speaking will lead to a better position at a job interview and better credits on my presentations.
I think it is important to master public speaking skills because it will give me better chances to find a better job.
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3.3 ONLINE LEARNING EXPERIENCE
Online learning experience it is a new platform which have been developed for the past few years involving the technology and it gives the possibility for the students to learn through online platform from their own comfort of their home. In the situation we are facing this method it is used by most students.
· From my point of view, both for me and for many other students from the university I attend, learning through home technology is a new thing. I have never encountered a situation like this in which you have no choice. I used it as a method of socialization most of the time not knowing that it can be used for a purpose that still seems to be complex.
· Due to the situation, we face I consider it the best choice to protect ourselves. Also, for me it is a new method by which I learn to interact. It helps me to gain more knowledge about technology. I learned to use new platforms I had never heard of. So that the courses are held only in front of the home screen, I still have the chance for a suitable education. Through online learning I improved my computer and technical skills. Learning from my own comfort from home helped me to better understand the criteria am I am studying.
· Online learning experience it helps me to improve problem solving skills. I learned how to face situation like this and to deal with it. It gives me a unique experience to communicate with an organisation like my University. Working on groups helped me become a more active participant which will lead to an involved career. The unlimited resources founded on the E-learning platform improves my knowledges and skills for future.
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4.0 CONCLUSION
In conclusion thanks to academic and employability skills module I am proud to say I have acquired most of these skills and I master them well. Through this semester I have learned how to improve my skills and how to accumulate relevant information. I strongly think all these skills are very important and I am willing to use them in the most appropriate way to succeed at mu curses and my career. It has helped me to reflect deeply on the skills that need to be improved.
Academic skills as much as employability skills helped me gain knowledges and taught me how to improve them using different tools like Gibbs method and Kolb's learning cycle .by mastering time management, public speaking and online learning skills which are key skills I will be successful in my intended carer as a child social worker.
However, I am aware that I do not master some skills very well and still need to make improvements during the study. an area I must still work on is public speaking skills. To improve the skills, I must become a more confident individual and to practice on any chance I have. Also, I must be more active at the online classes and interact with more people from all backgrounds.
Employability skills are encouraging me to become an individual more employable while academic skills help me to become a more efficient learner. In the module academic and employability skills i have learned how to reflect and to analyse some of the skills and in which ways to improve them in a better way.
Thanks to the things i have learned through this module i have learned and gain interesting information which will be very useful in my journey to my dreams career.
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