
Step 1

‘AutoSum’ in Excel is a brilliant function, which allows you to quickly do sums with a few click of the mouse.

1.Open Microsoft Excel
2.Enter the above data into 
the cells as shown
3.Click on cell ‘B6’ to 
select the cell to be used 
for data.

Step 2

1.Click on ‘Formulas’ tab as 
shown above.
2. This would show you number 
of  options.
3. The option, we’re going to use 
is ‘AutoSum’.

1.Click on ‘AutoSum’ icon
2. Once you have clicked on the 
‘AutoSum’ icon, you would see the 
the cell ‘B6’ with the formula.

Step 3 Step 4

Press the ‘Enter’ key on your keyboard. The 
results will be displayed in the ‘B6’. Cell.
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Follow the steps below on how to use  ‘AutoSum’ in your Excel spreadsheet

If you have any questions or you're not sure on how to complete this task, please feel free to ask! Thank you.
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