How to use ’AutoSum’ in Microsoft Excel
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Follow the steps below on how to use ‘AutoSum’ in your Excel spreadsheet

Step 1

B6 : Ix
A B C D
1 Item AmountSold Cost Price
2 Apple 10 £0.25
3 |Pear 15 £0.25
4 |Orange 20 £0.30
5 Banana 15 £0.40
6 |Total 1

1.0pen Microsoft Excel

2 .Enterthe above datainto
the cells as shown
3.Clickoncell ‘B6’ to
selectthe cellto be used
for data.
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Step 2

Insert

Home Draw Page Layout Formulas

foo 2-W-E-E-AQ

Date &8

Insert Auto-sum Recently Financial Logical Text
Function Used Time
A
B6 2 f
A B Cc D E
1 Item Amount Sold Cost Price
2 Apple 10 £0.25
3 Pear 15 £0.25
4 | Orange 20 £0.30
5 |Banana 15 £0.40

6 |Total

1.Clickon ‘Formulas’tab as
shown above.

2. This would show you number
of options.

3.The option, we’re going to use
is ‘AutoSum’.

Step 3
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Auto-sum Recently Financial Logical
Used

Insert
Function

SUM fx - =SUM(B2:B5)
A Cc D

1 Item Cost Price

2 Apple £0.25

3 |Pear £0.25

4 |Orange £0.30

5 Banana £ __ 151 £0.40

6 |Total  |=sUM(B2:B5)

1.Clickon ‘AutoSum’ icon

2.0nce you have clicked on the
‘AutoSum’ icon, you would see the
the cell ‘B6’ with the formula.
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‘AutoSum’in Excel is a brilliant function, which allows you to quickly do sums with a few click of the mouse.

Step 4

Insert Draw Page Layout Formulas

Auto-sum Recently Financial Logical Text Date &

fx | =SUM(B2:B5)

A
v

A B C D E F

E F 1 Item Amount Sold CostPrice

2 |Apple 10 £0.25

3 Pear 15 £0.25

4 |Orange 20 .30

5 Banana 15

6 |Total | 60

7
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Press the ‘Enter’ key on your keyboard. The
results will be displayed inthe ‘B6’. Cell.

If you have any questions or you're not sure on how to complete this task, please feel free to ask! Thank you.
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