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	Academic skills can be defined as the set of traits, characteristics and attributes which are used by an individual for the purpose of carrying out the life at university or college in an effective manner (Jackling and Natoli, 2015). In addition to this, employability skills can be comprehensively referred to as the skills which are utilised by an individual for development of their strong and positive image in front of the employer. These skills provide due assistance to the individuals in enhancing their chances of being employed within the desired organisation. In this relation, it has been determined that there are several skills which are essential to be present within personnel in order to effectually complete their academic life and gain employability. The purpose of this report is to present a reflection based on the exploration of skills used to conduct learning during the module. The aim of this report is to show a brief discussion over some of the essential academic and employability skills. Also, it covers the application of a reflective model upon the skills to demonstrate the extent of proficiency within the same to conduct thorough learning in the module. 	 
[bookmark: _Toc57050182]Reflection
The academic life of an individual is driven by several challenges and opportunities. These tend to act as stepping stones for the personnel to make sure that they carry out effective learning in the university context (Lim and et. al., 2016). In this relation, it has been identified that there are several skills which are considered to be essential for a student to pursue learning in the college context.
Now, reflection is a practice undergone by an individual which provides due assistance to them in discussing about their learning and experience in a thorough manner. In this relation, it has been identified that reflective practice aids an individual in putting forth their views and opinions in a critical manner by usage of first person. Now, below mentioned is a reflective account of my academic journey during the module. I used several skills to gain thorough knowledge of the topics in the module. Following discussed are the skills that were used by me during the module to carry out comprehensive learning and score good marks in the exams and assignment. 
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During the course of module, I have learnt that a constructive time management is not only beneficial in personal life but also outstands as an effective reason for a successful professional life. Throughout the weekly sessions, I realized that among several techniques of time management, the quickest and the most simple method for the effective usage of time is by sorting out specific tasks based on four categories: delete, delegate, defer and do, popularly termed as the 4 D’s of time management. It taught me to effectively meet deadlines at the earliest for assignment submissions without any kind of anxiety while struggling for the completion at the eleventh hour, working till late night. These sessions will further help me improve my academic results and would certainly be beneficial in my future endeavours. Eventually, a proper time management would definitely improve my selection and recruitment in good firms, thus proving to be an additional boon in stress management. 
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Throughout the module, I realized that note taking plays an important role in our academic as well as professional life. Through note taking we can often summarise a prolonged version of data thereby tracing a gist for a clear understanding and a better interpretation. Note taking is categorized into several methods like- Cornell method, Outlining method, Mapping method, Charting method and Sentence method. With the help of these sessions, I would certainly be able to manage time as notes are way effective and productive for a last revision or just simplifying things in a broad perspective. In my professional life, it would help me to understand things in a better way and explain in a more effective manner.
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At the time of undergoing the module, I got to know that cover letters are written mainly based on either of the two purposes- for employment or for internship. In the field of employment, job seekers often send cover letters along with their curriculum vitae, as a letter of introduction to the respected organization which then in turn screen out applicants based on their interest of the desired position or the lack in their basic skills. Moreover, students are often asked to submit cover letters along with their internship application. Specificity with up-to-date references, good punctuation skills with no grammatical errors and using timelines highlighting the chronological information are some of the key elements of cover letter writing (Ayodele, Oladokun and Kajimo-Shakantu, 2020). Therefore, these sessions would help me to write cover letters with proper business letter format as I apply for a job or seek for an internship in a respective firm. This would in turn increase my chances of selection at a desired position according to my eligibility.
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During the module, I understood that CVs carry certain information of an individual based on which the employer or the authority gets a detailed introduction of the applicant along with the academic and professional references. Contact information, academic history, professional experiences, qualifications and skills, awards and honours, publications, hobbies and relevant interests, personal information are some of the key elements of a good CV. Eventually, these sessions would help me to pursue my future endeavours with a good selection and would enhance my efficiency as well.
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Gibbs Reflective Cycle is a model of reflection coined by Sir Graham Gibbs during the year 1988. According to him, this model can be extensively used by the individuals to express their views and opinions on any activity or task undergone by them. Also, it allows them to critically recollect their learning and experiences during a particular task. I have used this model to demonstrate my journey while undergoing the learning in the module. There are 6 stages of this model and these are comprehensively discussed beneath in context of the module learning:-
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This is the first stage of reflective cycle which demonstrates the overview of whole situation as it occurred (Trought, 2017). In the current context, I learned a number of things as a part of undergoing the module. I made use several skills in order to make sure that I gain thorough knowledge of the concepts and notions explained in the module. Communication, presentation, analytical and other skills are some of those skills that were leveraged by me as a part of undergoing the module. I took guidance and supervision from my seniors and tutor to make sure that I comprehensively carry out the process of learning. As a part of the module, we were given a group task to prepare a Power point presentation. The presentation was supposed to be developed on some skills such as Time management, Note taking, CV writing and Cover Letter writing. This presentation task allowed me to enhance my overall personality by learning some things about it. 
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This being the second phase of reflective cycle allows an individual to demonstrate their feelings at the time of undergoing any task (Rao, 2015). In this relation, while undergoing the presentation task, I was quite nervous at first. However, over time, I gained confidence in my abilities and considered that I can complete the task within a timely manner. I noted down the details related to the task for which I used my note making skills. This helped me in making sure that I will successfully complete the presentation task in the allotted timeline. 
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It is the third stage of the reflective cycle whereby an individual analyses the skills and traits that will be beneficial for undergoing the task (Cotronei-Baird, 2020). Hereby, note taking skills allowed me to carefully note down all the important details related to the task. Furthermore, time management skills provided assistance to me in prioritising the tasks in accordance with their importance, and completing the presentation before time. To present on cover letter writing and CV writing, I had to surf the internet. For this, I enhanced my technical skills through attainment of the guidance from my tutor. 
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[bookmark: _Toc57042269]This being the fourth phase of the reflective cycle is mainly concerned with the ascertainment of good and bad aspects in relation to any task or activity (Kalfa and Taksa, 2015). In relation to the presentation task, I have evaluated that my note making skills were quite effective which assisted me in completing the task as per the requirements. Also, communication skills allowed me to set networking with the right set of individuals to gain information about the subject matter of the presentation. Apart from this, I have determined that my technical skills were weak due to which I faced difficulty information about CV writing and cover letter writing. This implies that there is a scope of improvement to enhance my employability in a reputed company in future course of time.
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	This is the fifth stage of the reflective cycle model whereby an individual derives inference based on the execution of a certain task or activity (Tsitskari and et. al., 2017). As per the analysis and evaluation of the presentation task, it is concluded that the presentation task went well as I leveraged some of my skills that helped in timely executing the tasks in an effectual way. In addition to this, it is acknowledged that my personality has some skills such as communication, time management, note taking, critical thinking and so forth. However, there are certain other skills that are lacking in me which hinder me from carrying out the process of learning. These skills include technical and observatory skills. It is important for me to carry out measures with the help of which  
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	This being the last stage of the reflective style stresses on the development of an action plan by the individual. This action plan provides due assistance to the individual in deriving benefit in future context. In this relation, it has already been identified that my technical and observatory skills are weak which need to be improved in order to make sure that I perform all the future tasks in an effective manner. 
[bookmark: _Toc57050194]CONCLUSION
On the basis of above discussion, it has been analysed that academic and employability skills are crucial for each and every individual. Apart from this, it has been determined that these skills render aid to a person in comprehensively completing all the tasks allotted to them in a timely manner. Further, Gibbs reflective model is effective in helping the individual to reflect on the learning and experiences derived by them during the module. 
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