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INTRODUCTION 

Employability and academic skills are unique skills that individuals need to gain in any working environment, with this assignment, I am going to talk about what I have learned from term one and term two, the understanding I have got on academic skills. 
Henceforth I must reflect myself on where I was before I started the university and now how I have been benefiting from these studies as well as the individual skills I have acquired.                                                   
These studies have made me realise that employability skills consist of various characteristics, looking at myself, by creating my brand, which contains my knowledge, skills, other things, and what I can contribute. The studies have made me understand everyone has a potential and people have a different learning style, which could be activist, reflector, theorist, pragmatist state by Honey and Mumford in Stella Cottrell (2010, p.61). It is a matter of me reflecting to see where and what I can do to support myself.  Moreover, with this assignment, I am going to talk about the skills I have, the knowledge and what I can attribute to a client in the health and social care environment, how to prepare myself for interviews on how to write a cover letter and how I can transfer the abilities to the organisations. To demonstrate the critical knowledge and understanding, that relate to the facts information and skills I have gained through my educational journey.  
As Gibbs in (1988) reflective cycle allows us to talk about the experience, feelings and thought of knowledge I had and how to evaluate both good and bad skills like the ones I have had, and how to analyse the situation and set an action plan for the case.


 EVALUATION
Evaluating, helps me to acquire insight more truly to make me instinctively expert to share with friends, other and to advance myself for the next activities or future progress. Thoughts let people reveal on researches event that has taken place and the new meaning of my learning which will help me to be confident. Giselle Kovary, (2015). Contemplating offers me the wisdom to enhance for myself from a unique area that gains my morals to set ambitions for my purpose. It also aids me to build an elevated level of vital thinking and problem-solving.
According to Morgan (2017), states employability skills consist of presentation skills, team working, leading others, communicating effectively, developing cross-cultural awareness, problem-solving and creativity, with these types of expertise, will give the opportunity of employment.
This study has made me improve significantly academically, through the lessons and exercise during lectures must help to acknowledge my skills, and what to do to support myself and people I will work with and the organisation. The module also lets me know of Harvard referencing style, academic writing (paraphrasing and summarising), time management, group work which are builds my confident to express, interact with others to share, designs and work together, process of researching, evolving idea on how I can be judgmental when challenges arise, writing covers letters, cv to look out for position and utilising for future work. Morgan (2017.p.339) state ‘’any cv is expected to be accompanied by a covering letter’’. The module has assisted me in working in teams, confidence to speak when doing group work. I have developed much in communication skills since there is always group work which needs debates as well as problem-solving. Watching YouTube video by John from university of derby has helped me on how I can reference my essay. Time management has improved, according to Britton and Tesser (1999), state time management is vital, crucial, and being good timekeeper is more than necessary. As all activities go by time, ability to work hard, always giving helping hand and supporting other work employees, Aravinth K. narrate hard work is not just a physical activity, it varies from profession to profession, sometimes you lose and win but what matters is what you have learned. Problem-solving and critically thinking. According to Kolb's learning cycle ideas, (1984) states, we can all learn through ongoing cycle educator when they are in our care, and taking care of them, I can develop skills I want as  Robinson (1974), states in Morgan (2017), there are four stages of learning new skills, which is experience, reflection, theorising and planning. The organisations will like to recruit with a wide range of expertise and capability to show a variety of skills that they have acquired during the academic programme. The central employability skills individuals need to gain while in university that can be transferable is communication skills, team working skills, technology, numeracy, research, critical thinking, organisational skills, creativity, problem-solving.


				
                                       







                                               ACTION PLAN
During my studies at Trinity St. David’s university of wales, I was able to discover my weakness as technology, with this modern world all organisation use technology, is also another form of communication in our working environment with clients and employees.
Moreover, when it comes to health and social care, each information is documented on the computer, and as a professional employee, I need to acquire the necessary knowledge or that skills to work According to A. Maund (2017) states technology has influenced people in our society both negative and positive ways and people can not go away from not using technology same way as organisational field as is another way of communicating, and people prefer using smartphones instead of pen and paper, while companies research and market on technology or media, and technology services is going to be used by large companies in the future whether we like it or not, which is going to influence our life and our decisions making, states by Jo-Elle in Andrew Maund (2017, p.107.).
Henceforth I have decided to study a part-time course for technology which I believe will help me to achieve IT knowledge. I decided to do late afternoon programs twofold in a week, and also I am going to utilise my laptop regularly on my free time as there is a saying goes practise makes a man great, as long as I use it frequently, I will accomplish my goals.






Areas of Progress and Ongoing Plans
	
Proofreading my work for mistakes
I have technology software like Grammarly which will help me to reduce contextual spelling mistakes, punctuation, sentence structure, enhancement my vocabulary and correct my grammar, and with this I believe will support me to make my sentences correct.
Presentation skills.
I must act upon my speech skills as sometimes, I miss some words out. I should often practice knowing the exact words I have to say and feel more confident and organised in my delivery. I am improving on my cover letter and CV.	Now I am aware every cv must accompany by a cover letter (Cottrell, 2008) and there is style or a guaranteed way to write your cv to stand out by adding your skills, knowledge and what you can attribute to the organisation. I must research different businesses and see what they are looking from their employees and modify my letter appropriately. Moreover, I must study a different model on cv writing to improve mine and add all my experiences and qualification as well as my education.
Time management
Agreeing to George et al. (2008) show a connection between the individual talent to cope with period and educational success. Morgan (2017. P.52) also states about the importance of time management, arriving late for work will show you are unorganised and can damage the work of others and the work itself. Starting this course helped me to manage my time well in the sense that I did not want to be late for lectures, being late for conferences. I can also distract the class, so I try to set an alarm which can wake me up early enough to organise myself to get to level before lectures start. Another aspect of time management will be managing my workload. The Pomodoro technique is something I used to improve my time management skills, which is the processes of taking large or series of task and breaking them down into short time intervals name Pomodoro. Invented by (Francesco Cirillo 1990) it helps improve focus since the human attention span is so limited, as well as can be easily modified to suit any individual. 

Summarising
As human beings we always use the summary in our daily life which can happen to us spontaneously, news we have watched and you need to explain what you have seen or hear in short form, all the keys points should be in, clear, and a brief as possible by using your own words. These studies have helped me further, because it involves in too much essay writing and doing this assignment means I need to write extra, doing researching and writing with my words to avoid plagiarism. I am using a thesaurus at times to find synonyms and more ambitious vocabulary. Summarising also must be most importantly clear and coherent this is because you want to convey to the reader all the necessary points but in a way which they can understand to be able to grasp the information. The key to having an excellent summarised piece of work is to be very precise so that there is a clear direction. The goal is to make sure you are acquiring the pure ‘essence’ of what you're summarising. -

How can I think Critically?
[bookmark: _GoBack]According to Stella Cottrell, (2008, p. 275.) state by Edward Glaser, critical thinking describes as in this way. He emphasised the importance of being perseverance, data, and implications. Team member how pressing or the effort to put on the presentation? Considering the issue carefully and more than once, he was not serious, no evidence of support or idea from him to help the team to come to success, and if I have to take rational decision by reconsidering him my answer will be no. Belbin and another research in the 1970s, Belbin (1981) state in Morgan (2017, p.207.) illustrate that two-aspect was important: (1) the experience an individual has contributed to a company, their professional work; although, additional significantly, (2) the abilities and competence that people bring in to a job. Getting knowledge from the programme will help me to make a rational decision.
                                        CONCLUSION
Reflecting on myself has helped me to identify this area I need to work on, things I can do in the working environment and what I can do to achieve that objective. Writing this assignment let me realise a lot of things I have acquired through these studies such as using academic writing and language, paraphrasing, summarising etc., the reviews also helps me to reflect something I have learned in the past, some of my experiences whether good or bad and how I deal with that kind of situations. I have identified my strength and weakness which I have made an action plan of doing a part-time course to gain the knowledge of IT skills and also use more computer instead of paper and pen to encourage my self to benefit from this practical experience as practices make a man perfect.
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