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Complete the template below (use the prompts in the Task 2 information document to help)
· Take your time, there is no limit – you have until Friday of Week 9 to submit
· Use any notes you have already made to help 
· The boxes will expand when you type
	Section 
	Your response (Use your own words!) 

	1.  Research 
	

I started my research using my topic sentences for example what am I researching about does it have a beginning middle and end. I researched supporting sentences to explain and develop points with evidence, and do I have the citations to prove where my information is from. I also made sure that do I have a conclusion sentence to sum up the paragraph explaining the topic.
I approached the role using key words, nurse, skills, responsibilities etc, what went well was that the key words used help to break down my research to key points I need to look at my topic. I found it difficult to use my references and learned to put them into alphabetical correct order.
The CRAAP test helped me because I was able to evaluate my work and check if it is 
Current, Relevant , Authoritative, Accurate and has a Purpose.

	2.  Presenting 
	

I prepared for my presentation by doing a brainstorm of key words and timing myself also I faced challenges of speaking clearly and maintaining eye contact with the audience. I practiced in a video I made of myself and watched it back to see how I did properly introduce myself is necessary 
Also to leave the end of my presentation with open to any questions at the end and not to miss any points which I may not have covered. The timing of my presentation went well I spoke clearly and I covered all the important points I need to discuss. It was difficult to time myself to make sure I’m within the time limit; I was nervous so tried to compose myself by standing which helped with my nerves. I would approach it differently by doing the task as soon as its set not to get overwhelmed by leaving tasks last minute.













	3.  Challenges you faced with your presentation
	The challenges I faced were time management ensuring I don’t take too long speaking.
The Style of presenting will I be using bullet points or paragraphs which method suits me better and clearer to understand. 
Practicing speaking with pause and eye contact ensuring that I’m engaging with my audience.
Communication to make sure my audience understands what I’m saying


	4.  Actions to improve 
	I would like to improve my time management for this I will make sure I begin my work as soon as work is set. Also, I will prioritise tasks. I will Use checklists to help breakdown my research.
I will Use realistic time frames needed for tasks which I know will be achievable.
I will be Problem solving if I’m unsure, I need to ask early on, so I don’t miss points I need to cover. 
I need to check how long tasks will take break down my research and put into a to sections.



	5.  Further steps needed to Prepare for Task 3
	I intend to carry on by having a clear timetable to plan my task with the submission date this will help me organize my time efficiently. I intend on setting myself goals each week and coming into class few hours earlier to commit to the tasks. I would like to make a list of things which will help me break down into tasks that will take hours, days or weeks. I will also set time limits for each task, and I will prioritize and start my work immediately so that I can do the tasks while its just familiar and relevant to my research.
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