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[bookmark: _Toc5815403]Introduction	Comment by Lesley Grimbaldeston: Mostly coherent, organised and accurate work, in a suitable structure and is for the most part clearly expressed.
My name is Aaron Hughes I am a 19-year-old student living in Narberth, Pembrokeshire. In my spare time I enjoy listening to music and watching films, another one of my hobbies is photography, I like to photograph nature and animals. Some of my favourite films are Wayne’s World, Porco Rosso and American Psycho. I really enjoy most genres of film, but comedy and thrillers especially. Music is important to me and it helps me to relax and concentrate, it is something that I can listen to that will boost my mood. I enjoy seeing live music because the atmosphere is much better than any other event that I have been to, this was especially evident when I went to Reading festival and saw some of my favourite musicians.	Comment by Lesley Grimbaldeston: A good and appropriate application of basic methods, materials, tools and/or techniques.

I presented a short talk to the others on the course about myself. I spoke about my favourite films and musical artists, as well as some of my hobbies. At the end I answered questions that the class had about my presentation, I also answered questions when they were asked, during the presentation.
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Through producing and delivering the presentation I discovered that practising is vital. In future a few run-throughs of the presentation should be done before delivering it to an audience. In addition, it also became clear that it was important to engage with the audience to ensure their attention was not lost. It is important to keep the audience engaged in a presentation. 
Asking my peers about the presentation, they said that I was well spoken and easy to understand. My peers said that the presentation was concise, which helps stop an audience getting disinterested. 
In future presentations I would be smart to engage in some extra preparation, I should practice speaking the presentation to myself or to family members, this would help me gauge how the presentation sounds and how the slides and topics flow into each other, it is important to have the presentation remain interesting throughout. I would also consider including more of my own images, this would make the presentation more personal. I would have liked to go into more details of my hobbies, however I struggled to think of more to say, this could have been different if I had taken more time to prepare for the presentation.
My presentation might have also improved if I included the audience in the presentation more, to keep them engaged, I could have done this by asking them questions or mentioning things that I had in common with the class. The presentation ended up being relatively short, and in future I would consider adding some extra content to the presentation. 	Comment by Lesley Grimbaldeston: An emerging ability to use evidence to support the argument.

[bookmark: _Toc5815404]Research into skills evaluation
The Universities and colleges admissions service (UCAS), partnered with the National Extended College (NEC) provides guides on how to develop academic skills such as time management. [1] This includes skills such as understanding exam questions, presenting an argument and time management. These are extremely important skills for academia, however some are non-transferrable to a work place, for example understanding exam questions. Transferrable skills are some of the most important skills to have and are skills that are more revered by employers as they can be applied to almost any work place or situation, these might include Problem solving, Team work and Communication. [2] 
Completing a self-evaluation of my highlighted that some skills need improvement, namely time management and oral skills. Other skills that require some improvement include having the confidence to experiment and writing skills. To improve these skills exercises should be employed such as practising public speaking or finding more time to converse with people, the easiest of which might be in a customer service environment. 
Areas that the self-evaluation identified as strong points were IT skills and the skill to identify relevant data from a body of text. These skills are good ones to have and can help enormously in developing weaker skills, being able to find relevant information on the web can accelerate learning as less time is spent searching for material. These skills also make independent learning much easier than if the skills were less developed, independent learning is one of the more critical areas of academic study as most time spent researching topics is done alone, and time spent with a tutor is limited.	Comment by Lesley Grimbaldeston: Can work effectively independently and/or as part of a team, with clear contribution to group activities.

I took the Myers Briggs Personality test to help me understand my strengths and weaknesses. The personality type assigned to me was mediator (INFP-T) these letters stand for; Introverted, Intuitive, feeling, Prospecting and Turbulent. Although I agree with these general sections, I disagree with most of the Strengths listed, I disagree with being ‘very Creative’ and ‘Idealistic’. I do agree however that I value harmony and prefer when everybody has a voice in the system. I mostly agree with the weaknesses, some of the weaknesses listed include: “Take things personally” and “impractical”. The Myers Briggs test show what career path the Mediator personality type will likely thrive or do poorly in. The mediator type is more likely to perform poorly in high-stress, busy workplace environments such as sales. “Some Mediators will prefer a still more personal touch, being able to work face-to-face with clients, seeing that their personal effort really impacts another’s quality of life.” [3] This Quote from the careers section rings true to me, I would much rather work in a career in which I can see results and can make a difference for people. 
[bookmark: _Toc5815405]Action plans
One Short term Goal that I have are to get a merit on my Applied Computing HND course, I would like to do as well as possible as it will improve my employability in the future. I would like to think that I am able to achieve this goal, however I will be attempting to manage my time effectively to improve my chances of doing so. I will also seek to improve other relevant skills such as problem solving and essay writing by looking at online resources and possibly resources that might be available at the local library.
Another one of my short-term goals is to find employment, this may not be related to my education very closely, however transferrable skills form education will be extremely useful, in this. A job will provide essential skills and experience that will help me to find a career in the future. On top of this employment will provide me with a source of income that will be helpful for me to pursue hobbies and extra academic opportunities such as purchasing literature related to the course, or software that will aid me in completing relevant tasks. It will also allow me to partake in activities related to the course on a recreational basis. It would be useful if this job was relevant to the computing field, however this is not a necessity.  	Comment by Lesley Grimbaldeston: Good evidence of different approaches to problem-solving in particular contexts and proposes mostly appropriate solutions.
My only current long-term goal is to find a career in a field that interests me, and for it to be one that I find enjoyable and fulfilling. This career path is unknown as I do not know what this career will be. I hope that by fulfilling the short-term goals listed above, achieving this long-term goal will become possible and a lot more likely.  By doing as well as possible on the course and by getting good working experience, I hope to be able to identify what will create a feeling of fulfilment and allow me to enjoy working in the future.
To achieve these goals, I will set myself some S.M.A.R.T targets, ensuring that the targets are in line with the Smart acronym, Specific, Measurable, Attainable, Relevant and Time Based, makes the targets it easier to see results from the targets. Completing these smart targets can increase motivation and helps accelerate progress towards greater goals. My SMART targets are as follows:
1. Complete any assignment at least two weeks before it is due, to leave time for proof reading and minor adjustments.
2. I will write at least one page of revision material a week in preparation for exams.
3. Apply for at least one part time job per week.
These targets will hopefully allow me to reach some of my short-term goals and push me towards my long-term goal.	Comment by Lesley Grimbaldeston: Demonstrates the skills for employment requiring the exercise of some personal responsibility, with some areas of strength and some of minor weakness.
[bookmark: _Toc5815406]Application
[bookmark: _Toc5815407]Looking after your data
“The cost of lost data from computers is substantial. Businesses must be proactive in protecting this important resource.” [4] Data can be lost through a variety of different ways, one of the most common of which is hardware failure, and the second simply being human error. [4] As a student these two causes would be the most likely to occur to assignments and other important files. It is therefore important to back up data to ensure that important files are not lost, which has the potential to lead to fails on the course. Data can also be lost through disaster scenarios; these disaster scenarios include but are not limited to:
· Fire damage to drives
· Flooding
· Malware
· Ransomware
· Corruption
Viruses and other disaster scenarios are much less likely than the main causes of data loss but can be much more stressful. When data is stolen via ransomware, the cybercriminal will make demands in exchange for the return for your important data. However, if the data is backed up then there will be no need. Other malware that simply deletes files and other data will be ineffective in the same way that the virus can be removed, and data can be restored from an external source.
There are many strategies detailed online about backing up data, and there is conflicting information, on which one is the best of them all. Many online blogs cite the ‘3-2-1’ strategy is the best. [5] This strategy is where three copies are made, two of which are stored locally but on different media and one stored in a different physical location. This strategy means a quick recovery is possible when data is lost due to the local media being readily available, however if there is a natural disaster such as flooding that causes damages to the building and the onsite backups, then a backup is still available offsite. UniTrends disagrees that 3-2-1 is the best and instead offers that the ‘3-1-2’ or ‘3-2-2’ be considered. [6] In general, the advantages and disadvantages of these strategies are the number of recovery methods vs the inconvenience of backing up in multiple areas. Typically cloud storage can be expensive if a larger amount of data must be backed up. For example drop box offers two Terabyte of storage for £199 a year, the can be compared to a two terabyte external Hard Drive, eighty percent of which last longer than four years [7],which costs around Sixty pounds. [8] This is much cheaper however requires the hard drive to be managed and looked after. Fortunately, many cloud storage companies offer their services for free for a certain amount of data, fifteen gigabytes for Google’s solution Google Drive. This amount of storage would be more than enough for files for college/university courses.	Comment by Lesley Grimbaldeston: Competent knowledge of the basic underlying concepts and principles.  Exhibits very good understanding.
Since student work will likely not exceed the fifteen gigabytes offered by Google, the ‘3-2-2’ strategy is likely possible to complete. The work can be stored on the college system, this data will be copied onto a USB flash drive, this flash drive could be any capacity over 16GB to accommodate the same amount of data that the google drive will. The same data can be uploaded to google drive and copied to a separate personal computer. This provides four separate places to store the data, one of which will always be available in the flash drive. If in some way the flash drive is lost or corrupted, there will still be the two locations where the data is stored, which is more than enough to ensure that Important files such as assignments are not lost. 
[bookmark: _Toc5815408]Time management and self-organisation.
Time management self-organisation are some of the most important skills to have, managing time efficiently is incredibly instrumental to succeeding in work, education and general day-to-day life. I feel as though there is a lot to improve on when it comes to my own time management, I often misjudge timings and as a result leave tasks too late. To combat this, I will need to start planning tasks and recording significant events onto a calendar to improve self-organisation. In general, my self-organisation skills tend to be better than the time management skills, my work and my files are well organised so that I can get work done much more efficiently, however I often forget things. Because of this I will start writing things such as deadline dates down, and create time plans for larger projects and revision for exams.
[bookmark: _Toc5815409]Conclusion and evaluation	Comment by Lesley Grimbaldeston: Limited attempt at evaluation of the underlying concepts and principles, tending towards description.

In Summary there are many areas where I wish to improve, the amount I can improve these areas will be important will be important in reaching my goals. My long-term goal is not unrealistic, however is one that is difficult for me to narrow down, my short-term goals do lead into this, however they are useful on their own, even though they are general they are important. It is necessary to improve employability and academic skills to become more hireable and more academically successful.  
Through researching data backups, it became increasingly clear that this was something is important to consider and plan. Losing data can be devastating for businesses and could be similarly devastating for a student. Taking a deeper look into malware and cyber-crime would be interesting and is something I did for my final report for my Welsh Baccalaureate. 
[bookmark: _Toc5815410]
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