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· Task 1: e-Portfolio. https://sites.google.com/view/hafeezrehman220288/home


· 
· [image: Graphical user interface, text, application

Description automatically generated]
· [image: Graphical user interface, text, application, Word

Description automatically generated]
[image: Graphical user interface, application

Description automatically generated]
[image: Graphical user interface, application

Description automatically generated]

Task 2 – Mind-map.
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Task 3 – Office Applications
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Task 4 – Digital Dashboard and Data Analytics software.
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Task 5 - Communication, Collaboration & Project Management
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IMPORTANT LINK TEST REMINDER: to ensure your work is accessible for marking it is important to test your work can be accessed by the tutors. To do this either try opening the e-portfolio link in a private/incognito tan in a web browser or sign out of the e-portfolio and to try to open it in a web browser with the link you are providing in this document.
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The Microsoft Office 365 Apps:

Applications for Microsoft Office 365 offer customized corporate solutions for each organization. Microsoft Office 365 includes Word, Succeed, PowerPoint, Viewpoint,
OneNote, Access, and Distributer. Some useful tools that are frequently ignored include My Analytics, OneDrive, Skype for Business, Microsoft Teams, Power B, SharePoint,
Exchange Server, and Yammer Here are just a few of the Microsoft Office 365 programmes:[1]
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Microsoft Outlook:

Microsoft Outlook includes an email client, calendar, address book, and task manager. The personal information manager is still primarily used for email, despite the fact that

a Microsoft SharePoint server can be used to share documents, calendars, and other data within a company [2].
Features of MS Outlook:

Microsoft Outlook is a personal organiser that enables you to manage your own projects and schedule.

setting up emails and meetings.

Users can share a calendar by simultaneously sending the identical emails to numerous recipients.

The main feature is the capacity to manage emails.

The application carries a price [2].

MS Publisher:

Adesktop publishing application that was introduced in 1991. It the perfect tool for inexperienced graphic designers. Materials like banners, cards, and brochures are

typically designed using it[4].
Features of MS Publisher:
More consideration is given to page and layout design than in MS Word
Make templates, cover pages, logos, and other things.
More finished pictures, forms, and sentences.

®  Allows users to use high-resolution backgrounds.
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Make templates, cover pages, logos, and other things.

More finished pictures, forms, and sentences.
Allows users to use high-resolution backgrounds.
Images can be thrown and moved,

Highlights precise measures.

Away for people to work together on documents{4].

MS OneNote:

Afree note-taking system has been accessible since circa 2003. The note may also contain tables, illustrations, and other things. Their file extensions are ".one". It can be

used offline as well as online by users [3].
Features of MS OneNote:
Keeping safe all personal data, such as bank and medical records
The capacity to remember even the smallest specifics of what happened
The option of handwritten the notes is also available to users.
Sticky notes can be used to store reminders.
Split the area, then store notebooks there.

Users have the option of sharing this info with other users [3].
6] /’
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How much further may interest
rates increase?As a result of the
continually rising cost of living, the
bank rate has progressively
increased, reaching its highest
point in 14 years. The rate of
inflation, which measures price
rises, unexpectedly rose from
10.1% in January to 10.4% in the
year ending in February.Many
times since December 2021, the
Bank of England has increased
interest rates [1] .

nterest rate increases to 4.25%

UK interest rates: What the rise means for you

The typical loan fee on a two-year
fixed understanding, which was
2.29% in November 2021, is
currently 5.32%, perhaps
addressing a regularly scheduled
recompense differential of many
pounds for the typical borrower.
However, rates are now lower than
they were in the fall, when signing
a fixed deal would have been the
most expensive option [2] .
17
How mortgage rates have changed
Average interest charged on two and five-year fixed deals

How do interest rates impact me? Just
under a third of households have
mortgages, according to the government's
English Housing Survey. After a period of
extraordinarily low rates, many homeowners
now risk much higher monthly payments.
According to the Bank of England, an
increase in mortgage payments might affect
up to four million homes this year[1].
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1. Google Chat:

A modern, secure method of team communication, Google Chat was designed specifically for teams. Group communication is made easy and effective by Google
Talk's integrated platform, which offers direct messaging and channels for group discussion. The current version is exclusively available to Google Workspace

customers [1].

2. Microsoft Teams:

Microsoft Teams is & popular team communication tool that combines all the features a team requires, including calling, content collaboration, chat and threaded
conversations, meetings and video conferencing, as well as the ability to create and integrate apps and workflows that are crucial to your business. It also has the functionality
of Microsoft 365 applications [2].

3. Flock:

Flock is one of the most popular team communication solutions available today for teams and businesses. In comparison to more well-known competitors like Slack, Flock is
less expensive and offers more capabiliies in the channels and chat areas. The maintenance of shared notes, daily schedules, studies, and various highiights. You can make
phone and video conversations as well as share your screen with your remote team [3].

4. Chanty:
Chanty is a cloud-based platform for group communications that improves cooperation by utilising automation, project management, and communication. Chanty is in support

of boosting group productivity and internal communication. With limiess message history, task management, file sharing, and powerful nofifications, you can organise and s

save your day. You can work together and communicate effectively more easily with Chanty [4].
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A: What is software for e-commerce?

An entire piece of software called an intemet business platform enables businesses to manage all part of their online labour and product transactions. Through e-commerce
platforms, businesses may control product information, change shop content and layout, control online payments, and offer a centralised digital hub for consumer and product
data [4]. Although few suppliers also provide B2B versions, most web-based business platforms are designed for business-to-business (B2B) exchanges. Traditional e-
commerce platforms are largely used to manage the sales of physical goods, but more and more platforms are beginning to include features for digital goods that are offered
on a subscription basis [5]

The best e-commerce softwares [6].

1. GoDaddy
2. BigCommerce

3. Squarespace

4. Prestashop

5. Adobe Commerce [2]

GoDaddy:

An ecommerce website builder is available from popular website builder GoDaddy. It uses artificial design intelligence to switly and simply build distinctive e-commerce
websites based on the data you give. GoDaddy significantly limits your creative options. Despite its quick launch, a GoDaddy website can only enable the sale of up to 1,500
products. GoDaddy is not the finest e-commerce platform if you want to grow your business [2].

BigCommerce:

The market for BigCommerce's e-commerce software is large IT companies. The platform is strong and large enough to meet the needs of businesses, but it is
®  unquestionably too powerful for smaller ones. Customization s further restricted by a few other limitations [4]. Regarding its e-commerce features, BigCommerce enables 4

social selling, international sales, third-party marketplaces. and SEO. Online start. ffortlessness and Ribbon decided that BigCommerce was too expensive for them and
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GoDaddy:

An ecommerce website builder is available from popular website builder GoDaddy. It uses artificial design intelligence to swiftly and simply build distinctive e-commerce
websites based on the data you give. GoDaddy significantly limits your creative options. Despite its quick launch, a GoDaddy website can only enable the sale of up to 1,500

products. GoDaddy is not the finest e-commerce platform if you want to grow your business [2].
BigCommerce:

The market for BigCommerce's e-commerce software is large IT companies. The platform s strong and large enough to meet the needs of businesses, but it is
unquestionably too powerful for smaller ones. Customization is further restricted by a few other limitations [4]. Regarding its e-commerce features, BigCommerce enables
social selling, interational sales, third-party marketplaces, and SEO. Online startup Effortiessness and Ribbon decided that BigCommerce was too expensive for them and

instead chose Shopify. Additionally, Shopify runs advertising. It was clear right away that the business' choice was the best one [2].
Squarespace:

The user interfaces of Squarespace and Wix are both simple to use. However, Squarespace was never intended to serve as a platform for online businesses. Website
builders eventually incorporated e-commerce functionality even if some of these technologies were inferior to e-commerce platforms like Shopify. For instance, there are just

two installation interfaces [3].

If you decide to use Squarespace, give yourself enough time to set it up and customize it so that it has the look and feel you want. Far superior, revaluate the plan and
improvement if possible [6].

PrestaShop:

If you're just starting out and think you know everything there is to know about web design, PrestaShop is worth a look. There are advantages and disadvantages to the
extensive customization of online business programming. PrestaShop covers everything you need to shop online. Analytics reporting, worldwide selling, and inventory tracking

are just a few of the features [2]
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