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Sample Template:

Position Description

Job Details

	Title:  ASK  Title:  \* MERGEFORMAT 
	     
	Location:
	     

	Position Number:
	     
	Position Reports to:
	     

	FLSA Classification:
	     
	
	


	
	Yes FILLIN  Title: \d  \* MERGEFORMAT 
	No

	Does the position supervise 2 or more full time positions:
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Job Summary

	


Physical Requirements

Requirement & Description

Education Requirements

	Degree:
	Area of Concentration:
	Required/Preferred:

	     
	     
	 FORMDROPDOWN 



Additional Education Information

	


Professional License Requirements

License & Description

Preferred Professional Licenses and Certifications

License/Certificate Description

Other Requirements

	
	Required? (Yes/No)

	Valid Driver's License
	 FORMDROPDOWN 


	CPR Certification
	 FORMDROPDOWN 


	First Aid Certification
	 FORMDROPDOWN 


	TOVA
	 FORMDROPDOWN 


	Criminal Background Verification
	 FORMDROPDOWN 


	Fingerprinting
	 FORMDROPDOWN 


	Social Services Registry
	 FORMDROPDOWN 



Core Competencies

Title and Definition

Job Duties

Title and Definition

Agency Job Requirements

Title and Definition
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