
How to insert hyperlinks in a 

PowerPoint 6 steps
Select the text, shape, or image you want to use as a hyperlink.

Click on the Insert tab in the ribbon.

Select Link (or Hyperlink in older versions).

In the Insert Hyperlink dialog box, choose one of the following options: 

Existing File or Web Page: Enter the URL or select a file to link to. Place in 

This Document: Choose a specific slide in the current presentation. 

Create New Document: Link to a new PowerPoint file. E-mail Address: 

Enter an email address to create a mail link.

Fill in the Text to display field (optional) and add a ScreenTip (optional) for 

hover text.

Click OK to apply the hyperlink.
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