PEOLITA DOUGLAS
1911615

JOB DESCRIPTION
Events Planner-
The Elysium Club
Farnborough
£26,000 a year

-
Farnborough
This vacancy is an excellent opportunity to join a new company from the beginning and help shape the future.
The Elysium Club is a new exclusive private members-only club that will be operating in some of the most amazing locations in the world. Our first three locations are opening within the US in early 2023. Obviously, details of the locations is a closely guarded secret at this time, but each club is unique and offers the highest level of luxury designed to wow our new members.
It is a world-class product that demands a world-class operations team.
As our Events Planner, you will be responsible for assisting the Events Manager with the planning and executing a range of special events across our resorts. This can include special weekends, live music acts, New Years Eve celebrations and much more.
Additionally, you will play a very big part of the planning team for The Elysium Club launch party, to be held in Monaco in October 2022. Although this event is two years away, planning is already commencing to ensure an event like never seen before. Our invited guests will be coming from across the globe and our events team will be taking care of every last detail of their trip.
Our ideal candidate will be able to think outside the box to create an events schedule that is capable of wow-ing our members. You must be confident when negotiating with suppliers and be able to see the events through from the very initial ideas stage to managing the event on the night.
REQUIREMENTS
· Previous events planning experience
· Great customer service skills
· MS Office and English proficiency
· Outstanding organisational and time management skills
· Up-to-date with latest office gadgets and applications
· Ability to multitask and prioritize daily workload
· Excellent verbal and written communications skills
· Discretion and confidentiality
· PA diploma or certification would be considered an advantage
· Must have a passport as international travel will be required
BENEFITS
· Strong values and company identity with a real passion for employee and member satisfaction
· Competitive salary
· Company pension scheme
· Free gym membership
· Wellness programme including online GP service and 24/7 employee wellness helpline
· Private healthcare
· Free monthly cinema ticket
· Access to perk system with 100s of discounts
· 'Gift Box' on your birthday!
The Elysium Club -

C.V
                        Peolita Douglas                              
65 Odell Place, Edgbaston
Birmingham,
 B5 7rg
Mobile: 07775975863

                                                              
                      email peolitdouglas@live.co.uk 



EMPLOYMENT HISTORY
Personal Profile:
I am born British Black Female Citizen from Birmingham, UK.

I’ve got forty years’ experience of working in social care, along with forty years of working part time in retail. Various shops such as jewellery companies, M&S, House of Fraser and supervising in Woolworths. I also have hospitality experience. 

This was alongside raising my children and foster children through the years as I trained foster carers for 23 years with Barnado’s.

Alongside this experience I have also worked within children and youth work i.e. Youth Worker. 

I worked in various jobs such as Project Worker, Salesclerk, managing out worker, paying wages, banking and booking.
I have also experienced in part time evening roles. Fulltime I worked as Senior Social Worker Assistant, Placement officer, Self-employment care partner (foster care recruiter). 

I am responsible and with effective communication skills and committed to all types of work. All jobs I have undertaken are met with the high respect and honesty. 
I am currently at University studying Skill in the workplace.




I am looking for part time work or 20 hours plus. I am currently studying at University of Wales, Trinity Saint David, two days a week.




 
Years and brought up my own children and two foster sons.
My commitment working and development is essential to my delivery for any work position, as all job roles are met with equal responsibility. 








Spent several years working in placements and contracting with provider,


 



Pe Fusion, West Midlands LTD Link Worker/ Social Worker Assistant                                       Feb 2012 - Mar 2020. 

Place of work home and virtual office.
· Link/ social worker assistant, who is the sole recruitment person for their team and of foster carers and all 1 stage on checks are completed Support form line manager for Panel attendance.
· To ensure quality of placements provided by foster carers, by providing support, supervision and training as appropriate Introduction to fostering and Standards completion once approved.
· To work alongside care partner/ social workers to identify and support foster carers to provide family-based care to children and young people referred.  
· Carer Partner to identify Placements for carers via portal complete EOI and liaise with LA social worker to secure and place child for carers.
· To ensure that diversity and equality underpin all aspects of the Fostering Service. 
· To assist with the daily operation of the fostering service, with guidance and support from the Fostering Service Manager.  Carer Partner /social worker report monthly reports to line manager for the schedule 6 reports.
· Carer Partner to offer 24 hrs support to carers for their team of carers.




Key Tasks:

· To provide regular support and supervision to carers, in line with agency procedures. 
· To be aware of the relevant regulations and legislation which apply to the running of a fostering service.
· To participate in the recruitment of potential carers and identify training needs of foster families and deliver training as required. 
· Carer partners (Peolita Douglas) seek support from Manager to assure assessment reports are panel proof documents for approval form f/reviews.
· To take part in recruitment events, activities and open days/evenings to promote the work of the agency and to recruit potential careers.
· To complete Form F Assessments as required by the agency.

· To keep professional, accurate and contemporaneous records of day to day duties.
· To attend the Fostering Panel when required.
· To ensure that each carer accepts, understands and operates within all policy and guidance agreed by Fus
· To work in partnership to help identify any needs within the foster family and work with all members of the child’s network, including contribution to all relevant meetings and any other tasks defined.
· To take part in a system of out of hours cover and support for foster carers and children and respond to emergencies out of hours, Carer partner identified cover when on annual leave.
· To take responsibility for own professional development – supervision, appraisal and training.
· To contribute and lead carer support group meetings on a regular basis and be part of agency planning regarding the development of Fusion Fostering Ltd.
· To be familiar with and work in accordance with fostering ’s policies and procedures.
· To undertake any other reasonable duties identified by Fusion that maybe identified in your contract with Fusion 
· To ensure that Health and Safety is observed in the course of employment and comply with all Policies and Procedures and relevant care standards.
· To comply with Equal Opportunities Policy and Procedure in all employment practices.



Sandwell Metropolitan Borough Council  
Placement Co-ordinator					June 2004 – May 2011
 
Working in family placements to provide placements for looked after children that will match appropriately using agreed strategies, policies and procedures to a required standard.

· Responsible for managing and processing requested placements for LAC, ensuring all the appropriate paperwork is complete and in place, ensuring all provision are matched suitably for the young person.
· Responsible for completing children’s contracts following meetings and consultations with external providers/child social workers and foster carers, along with doing visits to residential homes/mother & baby assessments units and foster homes
· Responsible for being present at External panel & Resource panel for approval of funding for placement provisions and for identifying appropriate placements for young people not yet accommodated
· I am responsible for holding the Divisional Managers signature to process the approval of funding for external placements
· Undertake Quality Assurance checks with External Providers in respect of External placements. Complete checks on placements ensuring placements are appropriate and in line with good practice and expected standard of Local Authority and ensure placement choice is cost effective.
· Ensuring that health and safety, environmental and data protection laws and policies are adhered to at all times and safeguarding.
· Participated in the Council’s Personal Performance Development Scheme.
· Dealt with queries from external contractors and gave advice and information via email in the absence of the Contracts Officers.
· Duties as part of the family placement team in tale direct support for the foster carers 


Birmingham City Council (Via Balfour Agency)
Senior Social Worker Assistant 					Apr 03 – May 04 

Working in Kingstanding Area Office provide social work duties for the LAC department. 

· Prepare for, and work with individuals, families, carers, groups and communities to assess their needs and circumstances
· Manage and be accountable, with supervision and support, for your own social work practice within your organisation
· Attend court and provide court reports for services users 
· Supervising contact between young children and parent, providing assessment reports on contact
· Responsible for minute taking for team meetings on a bio monthly basis along with attending in-house training on a monthly basis for changes in legislation on (1989 Children’s Act) and feeding back to the team.
· Adhered to data protection regulations at all times, liaised with outside agencies for grants and support independent living


Marks & Spencer 
Part Time Sales Assistant						Nov 01 – Mar 02		 
Working on menswear in the department store and provided customer service for hundreds of customers on a day to day basis 
· Responsible for dealing with customer queries & requests and offering my advice within the store.
· Was responsible for stock management, ensuring that adequate stock was held at the store.
· Possessed excellent numerical skills as when working on the tills handled large sums of money.
· Responsible for bakery section which improved profits and brought in 15% of annual bonus
· Adhered to health & safety guidelines at all times ensuring the shop floor was kept clean and tidy.


St Basils 
Project Worker 							Sep 96 – Jul 98

Worked at Priory Rd, Hall Green one Birmingham’s biggest independent 
Private sector for the homeless People 

· Providing support for homeless young mothers between the age of 15 – 25 
· Assisting with relevant documentation and forms to seek suitable housing for the young mothers
· Liaising with housing agencies to attend visits with the young mothers to support them with their choice of accommodation
· Created monthly rota’s for up to 11 residents for use on the kitchen and in-house laundrette facilities and supervised the use of the lounge
· Responsible for key working with 2 young adults and preparing them for independent living
· Responsible for the running of the unit on a monthly basis per rota on a weekend

Night-time Supervisor Woolworth                                                             Mar 94 – April 00
· Opening for night-time staff 
· Allocating staff/hours 
· Set up the till for morning staff and before closing.
· Check stock was sorted before opening and all shelves were full.
· Monthly review with staff and team meetings.
· allocate support regarding any refunds or replacements

Birmingham City Council

Pre School Worker 							Sep 90 – Jul 96

Working for a few nurseries across the Birmingham City Council running mother and baby groups and community groups for parents

· Ensure all procedures are followed in regard to emergency measures.
·  Develop activities that were appropriate for programmes and activities. 
· Provided information to enhance mothers to help their children to progress with literacy and numbers by making simple games in activities, using recycled materials from their homes to help mothers to develop learning methods with their children.
· Encourage mothers to make simple meals that are healthy and nourishing for the young children.
· Undertaking in house training for working with preschool children including the 
· NVQ level 3 in education early years completed, cert not gained due to all paperwork being stolen


Foster Carers and training facilitator Barnados                              Mar 88-July 2003        


Fostered 2 boys during this time both long term between having my own children,
RM 88- 1994 
AG  96 -2003 


Play-Youth Leader                                                            July 88-90       
Beirton Rd Junior and Infant School, Beirton Rd Yardley.

Managing financial budget, recruiting staff and booking activities.
Working with other professionals, parents and children.

 
Edgbaston & Northfield Youth Centre (BCC)

Youth Worker 							                   Jul 87 – Sep 90

Working for two area offices of Birmingham city council’s youth centre's providing service to users within the community 		
· Worked with children and young adults aged between the ages of 11 – 25 years old to fulfil their potential in society.
· Responsible for hourly Sports activity group sessions 
· Provided enjoyable, educational and challenging activities to help them improve their confidence, develop new skills and cope with issues that affect their lives.
· Worked with specific groups, such as young carers or those at risk of offending.
· Responsible for arranging sessions with other professionals including social workers, teachers, probation officers and the police.
· Outreached into the communities and encouraged the youths to come off the streets and take part in development activities. 



Supervisor Holbsy Jewelleries.                  1981-1992
       
            Interviewing out workers 
            Supervising for out worker 
             Paying Salaries.

Sales Assistant Tesco’s Five Ways     1981-1982 
Account Clerk Colmore Row Birmingham Translation Company July 1979-1981

Working in Translation department.
Covering accounts and ledgers.




Education and Training

 
· 1 O LEVEL
· 5 GCSE’S
· NVQ 3 in Caring for Children and Young People 2001 (Walsall College)
· Certificate in Health and Fitness 1996 (South Birmingham College)
· Certificate Youth and Community Work Skills Level 3 Youth Worker 1988 (City of Birmingham Department)
· NVQ level 4 Health & Social Care never completed Tutor care.
· Digital skills in the workplace, LEVEL 4 HE Employability Skills January 2020- Present, currently undertaking Full Time Course (University of Wales Trinity St David)





References                                                                   Reference /last manager acting. 
Ivan Davis Social worker Manager 
44 Booth Farm rd  Great Barr
Birmingham B42 2NL vancleef@aol.com

07931221708.


Pauline Morgan Foster carer/Panel Member             
62 Crossfarm Rd                                                          
Harborne                                                                      
Birmingham 17 0ND.                                                     

 morgan.pauline@yahoo.com 
[bookmark: _Hlk53697707]                                   
07811893437.                                                                  




Cover Letter

Dear Sir/Madam, 
I saw an advertisement for a job opportunity at the Elysium Club as a Events Planner.

With experience of being a Social Worker/ Community worker for the last forty years, I feel I have the skills to meet your requirements for this job opportunity.
On a professional and personal level, I am open to travelling and organising any type of event as I have organised weddings abroad, funerals, family gatherings. 
During the time of being a Social Worker/ Care partner. I was in charge to plan family day outs, I organised training.
Currently I am studying skills in the workplace, this has enabled me to learn and adapt I/T skills and remote working. I feel this is beneficial for this job description, I can work on my own as well as working in a team to make the right decision.
 I have excellent leadership skills and loyal which can benefit any client or even that needs organising. 
I hope to be considered and would hope to hear from you should I be recommended. 

Kind Regards,
Mrs. P Douglas
