[image: A screenshot of a cell phone

Description automatically generated]









In accordance with the University of Wales, Trinity Saint David Student's Union (UWTSDSU) Constitution and By-laws, the UWTSDSU ………………………………………. Club and its members must comply with a written Constitution. This document is reproduced below, for the benefit of current and future Club, Society and Activity members. The Executive Committee of the club or society must keep a copy of this on file for future reference and renew the constitution at the Annual General Meeting (AGM)

Sample Student Club Constitution
Prepared by UWTSD Students’ Union
Last revision: April 2021

































Introduction 

This sample constitution has been written to help you create your own student club constitution. A constitution sets out the basic rules that your student club will follow, and helps to provide direction for your club, which is why it is important that it is written clearly, and properly. 

When using this to write your club’s constitution, feel free to change or re-arrange any part of it. The text on the left-hand side in italics are there to help explain what that section is for and should not be included in your constitution (the purple indicates things you may want to keep as rules/reminders), while the space on the right is where you should include your constitution points
 
Each article will look like this: 

Article XX: Sample Article

	On the left-hand side will have an explanation of what goes in this section

	On the right-hand side will have the appropriate example for UWTSD Dog Walkers



There are a few parts that are either required by UWTSDSU or highly recommended, which we have noted in this file. You are also required to send a copy of your constitution to your Student Opportunities Co-ordinator/Student Engagement Assistant and any changes you make in the future. 

If you have any questions about creating a constitution or any other part of creating or running a student club, please contact the relevant Student Opps Member. 

	Carmarthen Campus Student Opportunities Co-ordinator

	Laura.yates@uwtsd.ac.uk

	Lampeter Campus Student Opportunities Co-ordinator

	Laura-cait.driscoll@uwtsd.ac.uk

	Swansea Campus Student Opportunities Co-ordinator

	Andrew.g.jones@uwtsd.ac.uk

	Satellite Campuses Student Engagement Assistant 
	Rebecca.crane@uwtsd.ac.uk















Sample Constitution

Article 1: Name

	This section simply states the name of the club, as well as an acronym or abbreviation.
	



Article 2: Purpose of the Club
	This section outlines why the student club exists. This is where the mandate of the student club is introduced detailing what purpose the club shall serve.
	



Article 3: Membership
	This section describes who can be a member of the student club, how they can join, and how long their membership lasts.
	 








Article 4: Compliance with UWTSDSU and UWTSD Club Policies and Procedures

	This section certifies that the student club recognizes the policies and by-laws of the Students’ Union. It is important to include this section since your club may lose their rights as an UWTSDSU-recognized student club if you fail to comply with UWTSDSU’s rules.
	




Article 5: Committee Officers and Duties


	Each club should have at least 3 Committee positions to help coordinate the club. The positions given are only an example; different student clubs will have unique needs. You are free to decide what positions you need, what to call those positions, and what each position will be responsible for. It is important to list the duties (or jobs) each position is responsible for. 

It helps to keep your club organized by keeping the club’s committee accountable. We have included some sample duties to the right; feel free to assign them as you want. 

UWTSDSU requires that at least two members of your committee have ‘signing authority,’ or the right to co-sign cheques, purchase orders on your club’s behalf, and sign things out from UWTSDSU for your club. 
UWTSDSU also requires one of the executive officers be responsible for being a contact person for UWTSDSU and be responsible for submitting any necessary documents (like an committee Handover Form) to UWTSDSU

If at any time the club or society does not have a full Committee, the activity will be deemed insolvent and shall not have access to the activity’s account until it is done. 

The Committee must inform the Student Opportunities Team of any changes to the club or society or its committee throughout the year.



	







Article 6: Equipment 

	It is important to ensure that the club is following the club and societies kit and equipment policy of the SU 
An annual inventory shall be submitted to the relevant student opportunity staff member at the start of the year. 

All new equipment purchased throughout the year must be added to the inventory. 
Please contact the SU about if expensive equipment needing to be insured through the SU. 
	




Article 7: Health and Safety
	The club/society shall be bound by UWTSDSU’s Health and Safety Policy.

The club/society must have at least one member First Aid Trained. Training will be facilitated by the SU during the first term of each academic year.

The club or society will submit an annual risk assessment for the activities which are planned throughout the academic year; this annual risk assessment will be submitted no later than October 31st. 

Any events will need an additional risk assessment (guides in the accreditation packs). The event risk assessments must be sent to the Student Opportunities Coordinator no later than a week before the event begins. If sufficient risk assessments are not received by UWTSDSU in this time, UWTSDSU reserve the right to cancel all scheduled club/society events.

Members must be aware of the safety requirements and potential hazards of participating in their chosen club/society and be aware of all risk assessments currently in place. 


	



Article 8:  Committee Elections and Terms of Office

	It is important to ensure that elections for your Committee positions are run fairly and transparently. You have a lot of flexibility on how to run your elections, depending on your needs. 

For a smaller club you may want to simply have the Committee positions elected at a meeting of the club. For larger clubs with more members, you may want to run your elections over a few days or even a few weeks to give all your members a chance to vote. 

In our example, UWTSD Dog Walkers will be holding an election for all members of the club to come and vote anytime during the week of elections.
	


Article 9: Transition of the Committee

	This section explains how the incoming student club committee will be informed of their duties – both to student club members and to UWTSDSU– by the outgoing Committee . Most successful student clubs implement some form of committee handover program. In order to be most effective, student club committee terms should provide at least one month of overlap so that the new committee has the opportunity to work closely with the outgoing committee in order to understand the roles and responsibilities of their respective leadership positions. 

While it does not need to be mentioned in your club’s constitution, it should be noted that every year following your club’s elections an committee Handover Documents must be submitted to UWTSDSU to maintain recognized club status.


	



Article 10: Meetings
	This section outlines how often the student club and committee must meet. UWTSDSU Student Clubs Policies and Procedures require your club to meet at least four times a year. 

Larger clubs may need to have just their committee meet regularly; smaller clubs may have regular meetings for their entire membership.


Article 11: Equality and Diversity
	. 

	
	


	This section outlines the ways in which you, as a club, will ensure that you will be inclusive and diverse in your meetings and events. 

Diversity: listening to the views of your members and committee will help you to plan events that will be diverse, thereby appealing to the whole of your membership.

Inclusive: Although you need to tailor your events to offer a variety that will appeal to different people, you must still ensure that your events are inclusive to all members. All members are welcome to all events and it is part of your duty to be friendly and approachable at all events and to welcome everybody that attends.
	




Article 12: Amendments to the constitution

	This section details how changes to the constitution are made. It is a good idea to not make changing the constitution too easy; your constitution is the basis that your club operates on and should be relatively stable.
	






just like that, you are done! While creating your own constitution can be tedious and complicating, we hope this guide has helped you create a model on which to base your club or society. If you have any questions comments or concerns, please do not hesitate to reach out to the UWTSDSU Student Opportunities Team (contact information can be found in the introduction of this document) who will be happy to assist you in any way possible.
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