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· DON’T access information unless it is for a policing purpose
· DO record personal data accurately and ensure professional wording
· BE careful when sending emails
· USE secure email whenever possible
· DON’T share passwords
· DON’T leave your screen unlocked
· DO treat personal data carefully and look after it – REPORT SECURITY INCIDENTS!
· DO follow relevant information sharing agreements
· DO comply with the retention rules for personal data
· DO try to keep a clear desk.
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