Report Structure
	Report Section
	% of Word Count (Approx.)

	[bookmark: _GoBack]Your report must have a title page. 
	Not included

	Abstract or Summary – a short paragraph which sums up the entirety of the report (write this last)
	Not included

	Introduction – make explicit the content, scope, limitations and definitions.
· This report has been written to examine …
Objectives
· The objectives of this report are to …
Scope
· This report examines … It does not examine … because …
	
20%
600 words

	Main Body
Literature Review
· The area of investigation has been commented on by Author (Year), Author (Year) …
· However, they have different opinions on ....
· Due to the differences highlighted above, it was decided to investigate ....
Discussion
Analyse and interpret the results of your research and explain the significance of what you have found. Identify and discuss the most salient issues and aspects, be as fair and balanced as possible in your evaluation. 
	



60%
1800 words

	Conclusion – sum up the main points of the whole essay.  
· In general, the findings indicated that...
· The major finding of the investigation was that...
Your conclusion might make recommendations as to future developments in the management and governance arena.
	20% or
600 words

	Reference List: Correct and appropriate referencing and a bibliography are required. Aim to demonstrate wide reading of academically sound sources. 
	Not included

	Appendices should be at your own discretion if you feel there is additional information which warrants inclusion. 
	Not included



