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POWER POINT 
This tool is used to show information with slides. Students can use text and images to explain topics clearly. It is very helpful for university  projects and speaking to an audience.
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EXCEL
It is a program tool used to organize and analyse date. Users can create tables, use formulas for automatic calculations, and manage numbers. It is very important for budgeting and finance in business and everyday life. 
[image: ]WORD
It is a program used to create and design text documents. Users can write essays, type letters, insert tables, and organize text pages. It is very useful for academic writing and creating reports.
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EMAIL
It is a digital communication tool used to receive official university updates. It helps me check submission deadlines, manage my time, and stay organized with my assessments. 
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EATING TWO FOODS HELPS
LOWER CHOLESTEROL
“SIMILAR TO STATINS"

» Heart specialist have identified foods
that could provide benefits similar.to
statins, including the ability to reduce
cholesterol levels. Cardiologists at the
British Heart Foundation (BFH) have
highlighted two of the most effective
natural alternatives that studies have
demonstrated can positively influence
cholesterol.
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NAME STORE ITEM CcosT

James  Tesco  Soap 10
Tom Sainsbury Tissue 13
Donna  Tesco  Rice 19
Alex Asda  Fruit 17
Brendan Lidl Surt 27
luey  Asda  lron 57
Amer  Tesco  Toaster 65
John  Lidl Tissues 1

Total 219

MaxPrice 65

MinPrice 10

Averege  27.375

50%Price 109.5
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During my first term at UWTSD | will be studying:

LCLM4002_Lon Digital Skills

Each term will include 10 teaching weeks and two assessment weeks. | will need to
maintain a minimum 70% attendance to stay on track. During this first term, | am most
looking forward to getting new skills to find a good in the future.

DIGITAL SKILLS
(LCLM4001_LON)

ACADEMIC SKILLS
(LCLM4002_LON)

Saturday 1:45 to 18:00

Wednesday 1:45 to 18:00
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ACS ASSESSMENT 2
Submission deadline Sunday 2nd August 2026 before midnight

1. Paragraph

- complete final draft, 100-150 words
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- Paragraph must be on ONE of the following 3 topics ONLY:

1) Wiite a paragraph on the importance of motivation in the workplace
2) Write a paragraph on how to build resilience in the workplace
3) Write a paragraph on the importance of communication in the workplace

- ensure paragraph follows the TEEL structure, include explanation and evidence
- include information from at least one published source, properly cited and referenced
- checkthat paragraph follows academic style and is coherent and cohesive

2.Template

- download template, answer all questions

- include the final draft of your paragraph (which must be word-processed)

- submit your completed template (with your paragraph included) via the submission link for AS2 in Assessment Information and Submissio
before the deadline

3. Resources (in Assessment information and Submission / Assessment and Submission Guides in this module on Moodle)

- AS2: Paragraph Writing: Assessment Information and Help
- AS2: Paragraph Writing; Template and Marking Criteria





