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[bookmark: _Toc8323403]INTRODUCTION 
Employability performs a necessary aspect in individual lives. Henceforth notifying labour market strategy in the UK, the EU and beyond, the notion of employability had arranged to express the aspirations of the financial plan to advertise by the famous super national establishment.
I must analyse how to obtain academic and employability skills to work in organisational centres. It is vital to gain employability skills, the experience which will enhance my prospects of employment. 
In this modern world, employers are looking to employ people who have acquired unique skills through the curriculum. I will be able to archive and develop a broader range of skills and some personal qualities that will help me to apply in my life, a work redesign programmes to broaden the scope of powers that will enable me to profit. I need experienced and multi-skilled that will empower me to be employed.
[bookmark: _Toc8323404]ACADEMIC AND EMPLOYABILITY SKILLS 
Employability comes to individual readiness for a job but not in general, in the sense that not each person is ready to obtain the skills that can support him or her to be employed.  
Employability is a set of qualities, skills and experience that each employee must acquire to declare each need the potential of being efficient in the work. Employability is very vital features of what you do through the programme at university, and this will promote personally by developing relational skills, ability to think critically and analytically, the intelligence that you can provide to the public. 
In a well-know text Steven Covey (1989 ) noted that in life towards the end of your studies and being capable to commence a career you want, this means that your working career initiate on day one of your consideration in the university, and your ideal made throughout the beginning of your existing at university can have remarkable effect on your employability at the end of your studies.
Graduates employers look for people who have several qualities, which are suitable for individual convertible skills, inspiration, specific skills and capabilities necessary for a position. Employees must be a willingness to learn to do well, people confidence who can work independent, to lead and collaborate with others as a group, stated in Morgan (2017). 
Moreover, time management, research, flexibility, numeracy skills, attitude, reliable, technology skills, passionate, thoughtfulness, these are (problem-solving and decision making) etc., these are the potentials and principles that companies say are essentials in a place of work. And with all these kinds of abilities will get you to stand ahead.
As stated in Stella Cottrell (2010), just as individual believe they do not have some employment services, but each is reliable, straightforward to make alongside with others and start to studying different ideas to help me gain employability skills, these are ordinary assistances required toward best in careers. As health and social care are vital in our community, I must fully dedicate to this employment I select to work. 

[bookmark: _Toc8323405]MY STRENGTH AND WEAKNESSES 
Strength is about knowing your natural talents and your right attitude. Also defined power as to how physically active you are. My strength is I am a hard worker, that will give good outcomes in terms of a task assigned. I quickly adapt to a new environment and bond well with new people I will meet in different places; I go either for fun or work. I show respect to people to earn my one. I respect individual beliefs, values and culture; my time organised skills are excellent and are straight forward person.
My weaknesses are I do not like to go to work at the vacation as I need to devote that period with my family. However, I can work on any day, and I am flexible. As said in the YouTube video by Ashwani Thakur (2015) if you know your strengths and weaknesses is more than enough to archive success. 
[bookmark: _Toc8323406]SWOT Analysis
It is fundamental for me to analysis my swot to know where I stand.
[bookmark: _Toc8323407]STRENGTH 
 I have previously talked about my advantages, but I will add one more, the ability to resolve what could be a difficult situation.
[bookmark: _Toc8323408]WEAKNESS
 Nervous for being late for work.
 IT skills
 Meeting deadlines
 Long term planning
[bookmark: _Toc8323409]OPPORTUNITY
Attending university
Learning new things
Gaining knowledge of social media
Utilising health and social care facilities
[bookmark: _Toc8323410]THREATS
Difficult getting a job
Brexit
Economic crisis
[bookmark: _Toc8323411]MY EMPLOYMENT HISTORY AND SKILLS I HAVE ACQUIRED 
 Working in a nursery school for the past five years, and the experience I have as a nursery practitioner, I have obtained different skills. 
As a practitioner, my job role was to support children in various features of their day-to-day lives, over developmental milestone, enlightening and real communications encouragement and direction, maintaining and reassure a hygienic, neat children welcoming atmosphere, manage events set out for them to explore such as imaginative play, (e.g.) play-doh, physical activities (e.g.) climbing and outdoor (e.g.) running. 
Other duties and responsibilities involved in health and social care professionals, (e.g.) mash/ Ofsted, council wherever required and carry out some appropriate administrative/document, serving them healthy breakfast, meal, snacks and drinks, educating kids overall live abilities such as pure cleanliness and routines (e.g.) covering their mouth when coughing, and nappy change, helping with potty/ latrine training. 
Henceforth not for parents or carers to think they are not involved in the children early education, as a practitioner, I maintain data of an individual child, update parents/carers about the children's day at the nursery. 
Through my career as a professional nursery practitioner, I have achieved so many skills such as being a good listener, how to communicate with both adults and children, how to manage time, being flexible, how to be sunny, using tapestry (IT skill) to do observations on children, filling accident/incident report, making rota and timesheet, working in a multicultural environment, planning, implementing and taking next step, recruiting and supporting new staffs, managing the setting, running the nursery in rules with environmental health and safety and fire regulations.
[bookmark: _Toc8323412]GOOD LISTENER 
 I pay attention to what others are saying before I contribute. As stated in Andrew Maund (2017) chapter 5, page 88-89, however being an active listener can benefit academic, social and romantic life as well. Sypher et al. (1989) stated that an individual’s listening skill has implications for the success of the production, cooperation, the overall company and perhaps the own individual success. Moreover, Sypher et al. (1989) also found that a better listener holds higher-level positions and promoted more often than those with less developed listening abilities. I agree on that, through my practical listening skills, I was promoted from nursery practitioner to a team leader, from there to a deputy manager and a manager. 
[bookmark: _Toc8323413]
EFFECTIVE COMMUNICATE 
When communicating with children, I need to go down to their level, listen to what they are saying, I do not try to add words to what they are about to say and when they finish, I can ask a close and open question. If I must make notes, then I need to date, time and place. When interacting with adults/staff, I need to be a professional, not talking on top of my voice to them but gently in a soft tone of voice. As stated in Andrew Maund (2017) interaction abilities are introductory for individuals, teams, and organisational success by Kinnick & Parton, (2005), e.g. for them are verbal communication and social skills regularly cited as the generally basic standards in assessing employment applicants. 
As a team leader/manager, you need to light up the environment when you walk into the setting. I walk in with a smile on my face, greet and ask how they’re feeling. 


INCIDENT/ACCIDENT REPORTS 
Am specific about what I am reporting, starting from date, time, location, exactly what happened, witness if there’s any, actions taking, (e.g.), you could be using cold compress if it’s a bump and sign as a manager. 
INCIDENT REPORTS 
What’s happening at home, carers/parents need to make report following the same procedure.
ROTA AND TIMESHEETS
I do rota for every two weeks, which is your shift time you start and finish work. 
TIMESHEET
Check the hour's staffs have worked for the month, calculate your wages and send to company HR to make payments to employees.
MULTICULTURAL 
I am working with multicultural by respecting their beliefs, values, culture and no discrimination. 
RECRUITING 
Recruiting new staff by interviewing and successful candidates will be supported and trained, CRB/DBS checks, making sure they are up to date.
[bookmark: _GoBack]HEALTH AND SAFETY STANDARDS 
I must make sure health and safety are in place. The environment must be free from hazards, toys are clean every day and taking the broken ones away. 
FIRE MASHER
The fire alarm was tested every month, date, check the time we all evacuate from the nursery, record how many are in the setting both children and employees. If time was too long to depart when the alarm goes on, then I need to plan, implement and take the next step that will help the team to vacate on a set time.
[bookmark: _Toc8323414]WHAT EMPLOYERS LOOKS FOR WHEN RECRUITING
When it comes to recruiting, employers want genuinely hard workers as possible, applicants who previously experienced, definite, competent with the work through littlest guidance, and teaching and who comprehend with what is necessary for the framework of that business. 
Employees who are multi-skilled and can be transferred to a different department to take any role within the company and to be an initiative. Heather and Peter p.2 (2006)
As said by Bright et al. (2007) in Stella Cottrell book published in (2010), candidates applying for jobs must continuously remain in the way of thinking employers (WIIFT) is for what’s in it for them. Henceforth you do not need to advertise yourself easily; it may sound you are only interested in you.
Researching the company, you want to work with will also help you to discover the type of skilfulness and knowledge you want to bring to profits the company.
[bookmark: _Toc8323415]WHAT EMPLOYEES Expect FROM EMPLOYERS
· Respect 
· Guidance 
· Support 
· Training 
· Advice 
· Appraisal
· [bookmark: _Toc8323416]An equal opportunity/no discrimination




QUALITIES OF A GOOD CARER (HEALTH AND SOCIAL CARE)
As a good carer need a friendly attitude as well as skill to put users at comfort, whatever their bodily or social needs. Due to individual age and their liberation and their psychological positions diminish he or she easy-going toward a drop keen on the ruse of being condescending.  A good carer has respect, tolerance, empathy, reliable, sunny, caring, interpersonal skills, observant, a fantastic attitude, absurdity and competence to be polite and considerate always. 
Respect – meant for clients and their relatives.
Patience – extremely patience as shift can be extended and frequently hectic. 
The sunny – carer needs to light ahead of the environment as soon as walk in an area. Individuals endure by hopelessness, anxiety and depression.
Caring – want honestly carers who care and love what they do. 
Observant – a good carer will elite early signs of deterioration. (e.g.) weight loss/gain a decreased appetite. 
Reliable – you will be responsible for ensuring clients eat, drink, take medication and book for appointments.
Excellent Interpersonal skills – the capability to operate in the form of each person conditions which can be demanding or psychologically exhausting. 


[bookmark: _Toc8323417]
CONCLUSION
I have realised there is no doubt employers looks for employees who are multi-skilled, can work in any role of the company. Now for me to apply for a job, I need to gather relevant information about the company, do similar research to back up my sources. Prepare my cover letter, which details information about the company and prepare my cv that demonstrates the skills I have acquired and experience I have obtained my previous work.
Through the self-evaluation test, I did and swot analysis, it has made me realise how I can improve my technology and other skills. 
The world that we are living in is the technology age, technology is increasing, and companies want a member of staff proficiency in utilising pcs, current understanding trends as well as development managing information through technology.
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