
Dear Mr. Schumacher,

A cover letter allows you to professionally introduce yourself to a prospective
employer. Your goal in writing your cover letter should be to encourage the
employer to read your resume and consider you for a specific position.

Highlight your achievements, skills, experiences, and training that are relevant
to the position you want to get. However, avoid simply repeating the information
you included in your resume. Tailor your cover letter to each employer and job.
Since you are applying for specific roles, give specific examples and events that
demonstrate your ability to perform well if given the position.

Yes, you should maintain a professional air throughout the copy, however, an
exceedingly formal tone may turn off those who read it. Remember to also show
genuine enthusiasm for the job. You can think of it this way: it’s not a suit-and-
tie event, but a smart casual gathering. Steer away from highly personal
information and questions about the position. This includes talking about salary
expectations and company benefits. Instead, reserve such inquiries for the
actual interview.

Make sure you proofread your cover letter before sending it. There are various
online tools that can help you catch minor grammatical or typographical errors.
Additionally, make sure your cover letter is easy to read. Use a simple font like
the one used here. Avoid walls of text, too. Dividing your letter into paragraphs
makes it easy on the eyes and organizes the information you provide.

Best regards,

Ariadne Snyder

January 2, 2025

Noah Schumacher
Recruitment Specialist
Schuester Digital Media Group
123 Anywhere St.
Any City, ST 12345

Dear Mr ABCD,

I am interested in applying for the job you advertised in your organisation for a health care

worker position. It will be an excellent opportunity for me to improve my skills and enhance

my knowledge. 

I have good background knowledge of care and health as I hold a health and social care

degree.

I have a good understanding of working with children through my volunteering work

experience. In addition, this experience helped me learn and develop problem-solving and

time management skills.

 I  also had an opportunity in working in a team and lead in critical situations. As a result, I

know to build strategies to handle children with challenging behaviour.  These transferable

skills make me an effective candidate for this job.

My academic background degree in health and social care has helped me to understand

children’s physiological and emotional needs. Therefore, I can nurture and positively

influence them to build new relations and become confident. I believe I can manage this

job better by the skills I learned through my course such as time management skills,

academic skills, problem-solving,  leadership. adaptability and dependability

I am highly professional and passionate about my work. I am also known for bringing a

friendly, approachable atmosphere to the workplace and building professional

relationships. For further details, I have attached my resume with this cover letter. I hope

to hear from you soon my contact details are provided above. Thank you for giving me the

time to view my application,  I hope you look favourably at my application.

Best regards,
Madiha Yousuf

November 22, 2021

07884556932
1911360@student.uwtsd.ac.uk

Madiha Yousuf


