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Reflection means thinking deeply about something. It requires conscious, active thinking to increase our awareness (Sussex 2025). At university, reflection is important because it can enhance learning.

The purpose of this report is to talk about my learning during the Academic Skills module. I will focus on two skills: note-taking and finding academic information. These skills are very important for studying and for group work. I will describe what I did in class, what was good, and what I need to change. I will also think about how these skills will help me in the future.



[bookmark: _Toc194656418]2 Description of Experiences 

In Week 2, we practised different note-taking styles. 
For example: 
I learned about four styles: diagram notes, linear notes, tabular notes, and Cornell notes.  (See image from notebook below) [image: A notebook with writing on it
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Diagram notes help me see the main topic and the small points around it. Cornell notes help me organise my writing into main ideas, questions, and summaries. I used diagram notes when I needed to understand the big picture. I used Cornell notes when I wanted clear and organised information.

We also learned about referencing in class.
Referencing means showing where the information in your writing comes from.
In class, we learned how to use in-text citations and write a reference list.
We practised writing the names of authors, book titles, and the year.(See image from notebook below)
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We also learned how to write in-text citations like: (Bell, 2010).
This helped me understand how to avoid plagiarism.
It also helped me make my writing more academic and professional.
Now I feel more confident when I use sources in my work.









[bookmark: _Toc194656419]3 Personal Reflection

[bookmark: _Toc194656420]3.1 Evaluation 
Learning note-taking was very helpful for me. Before the lesson, I only used normal notes in lines. Now I know more styles, like diagram notes and Cornell notes. This helped me understand information better. Diagram notes showed me the big topic and small ideas. Cornell notes helped me write clearly and find key points fast. What worked well for me was using colours and space. This made my notes easy to read. 
At first, I found tabular notes a bit hard to do. I did not know how to put information in columns. But after some practice in class, I got better. Referencing was also difficult for me at the beginning. I made mistakes with commas and forgot to write the book title in italics. But I learned to follow the correct format. Using examples in class helped me a lot. 
Now I feel more confident using in-text citations and writing a reference list. What worked well was looking at real examples like (Bell, 2010). What did not work was trying to do it from memory. I learned that I should always check a guide.

[bookmark: _Toc194656421]3.2 Analysis
Note-taking helps me understand lessons better. When I take good notes, I remember more. I also feel more ready to write essays or answer questions. Before, I wrote notes fast, but they were messy and not useful. Now I use different styles depending on the task. For example, diagram notes are good for planning an assignment. I can see the topic in the middle and all the small points around. 
Cornell notes are better for reviewing before a test. They help me see questions, keywords, and a short summary. Using these styles made me feel more in control of my studies.Now I take better notes in all my classes.
Brown (2018) says that good notes help students become independent learners.
I agree with this because I don’t always need to ask others — I check my own notes.
Referencing is also very important. It helps me show where my ideas come from. It also shows that I respect other people’s work. One time, I forgot to write a citation, and my teacher said I must fix it. That helped me understand that referencing is part of academic honesty.
Now, when I read or research, I write down the book title, author, and year.I know how to write it in the correct way: I also use in-text citations like (Lindstrom, 2005). This shows that I did research and used reliable sources.To improve more, I want to practise referencing websites.Sometimes it’s hard to find the author or the date. I also want to try using a reference tool to help me save time.

[bookmark: _Toc194656422]4 Conclusion 
In this report, I talked about two important academic skills: note-taking and referencing.
Note-taking helped me understand lessons better and made my study time more useful. I now use different styles, such as diagram notes, tabular notes, and Cornell notes. These styles help me organise information and see the main points clearly. Brown (2018) says that good notes help students become more independent learners, and I agree with this.
Referencing is another key skill I developed. It helps me show where my ideas come from and avoid plagiarism. I practised writing references like Bell (2010) and Lindstrom (2005) in the correct format. We also used online guides such as Royal Literary Fund (2020) and University of Leeds (2020) to check our citations and reference lists.
Now I feel more confident using both note-taking and referencing in my academic work.
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