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  Iryna Maksymuk
London, United Kingdom 
Phone: 07405299558
 irinamaksumyk27@gmail.com  

PROFESSIONAL SUMMARY
A dedicated and analytical first-year CertHE Business Skills for the Workplace student at UWTSD London. Possesses a strong foundational understanding of business communications, digital branding, and market research concepts. A proactive learner who independently practices content creation using Canva and studies digital platforms like LinkedIn. Seeking to develop practical corporate experience as a Marketing Assistant at Tiger Recruitment.

EDUCATION
CertHE Business Skills for the Workplace (Expected Graduation: 2028)
University of Wales Trinity Saint David (UWTSD London) | 2025 – Present
• Key Modules: Business Management, Digital Skills, Business Communications
• Academic Focus: Developing commercial awareness, professional writing, and digital workplace literacy.

KEY ACADEMIC EXPERIENCE & INDEPENDENT PROJECTS
First-Year Business Student | UWTSD London | Sept 2025 – Present
• Analysed UK business case studies during university seminars, focusing on corporate communication and market positioning.
• Practised creating professional visual materials and presentation slides using Canva to meet academic requirements.
• Studied B2B communication channels, focusing on how professional services firms utilize LinkedIn for corporate networking.
• Explored the basic principles of audience engagement and structured data analysis as part of the Digital Skills module.

CORE SKILLS
• Digital & Tech Literacy: Basic Content Planning, Visual Formatting (Canva), MS Excel, PowerPoint
• Communication: Professional Writing, Team Collaboration, Academic Research, Active Listening
• Organisation: Time Management, Deadline Adherence, Attention to Detail

INTERESTS & INDEPENDENT PRACTICE

• Digital Media & Podcasts: Actively follow professional corporate podcasts and industry trends to understand modern B2B communication strategies.
• Creative Content: Independently practice visual design and layout structuring using Canva to build corporate presentation templates.
• Professional Networking: Monitor how London-based law firms and boutique consultancies utilize LinkedIn for personal branding and client engagement.

LANGUAGES
· English (Fluent / C1)
· Ukrainian (Native)
· Polish (Elementary / Basic understanding)

Reference on request 


Dear Hiring Manager,
RE: Application for the Marketing Assistant Position (Ref: AD180023)

I am writing to express my strong interest in the Marketing Assistant position at Tiger Recruitment, as advertised on Reed.co.uk. As a first-year CertHE Business Skills for the Workplace student at UWTSD London, I am eager to apply my foundational skills in digital branding and professional communication to support your team.
I specifically chose to apply to Tiger Recruitment because of your B Corp Certification. During my university seminars, I have focused heavily on corporate responsibility and market analysis. Learning that your organization is committed to improving social and environmental conditions worldwide aligns perfectly with my personal values and academic drive. 
Through my modules at UWTSD London, including Digital Skills and Business Communications, I have trained myself to create clean, professional visual materials using Canva. Furthermore, I have developed a solid theoretical understanding of how professional services firms position themselves on LinkedIn. I am highly organized, attentive to detail, and ready to take on the administrative and creative responsibilities required for this role.
Thank you for your time and consideration. I look forward to the opportunity to discuss in an interview how my academic focus and dedication can contribute to Tiger Recruitment.

Yours sincerely,
Iryna Maksymuk
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Marketing Assistant TGER
5 days ago by Tiger Recruitment Recruiiment

£ £35,000 - £40,000 per annum
© City of London, London
@® Permanent, full-time

Apply now Q save

Full job description

Marketing Assistant
e City of London
e 3days in the office, 2 days from home 9.30am -
6pm
e Up to £40K

A boutique law firm is seeking a Marketing Assistant to

ioinite | ondon office Thic ic an excellent opportunity
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the firm’s website

e Liaising with external publications to arrange
features and coverage

e Researching new tools and technologies to
enhance client services and office efficiency

Requirements:

* Previous marketing, business development, or
communications experience preferred

e Strong written communication and organisational

skills

® Excellent attention to detail

e Degree educated

e Experience with LinkedIn and digital marketing
platforms advantageous

REF: AD180023

Tiger is B Corp Certified. We are part of a global

V)

movement of businesses committed to improving social

and environmental conditions around the world.

£ Share

& Hide

Apply now Q save
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A boutique law firm is seeking a Marketing Assistant to

join its London office. This is an excellent opportunity

for a proactive and creative individual looking to
develop their career within a professional services
environment.

Key Responsi

e Preparing pitch documents, presentations, and

marketing materials for prospective clients

e Managing and scheduling content for the firm’'s

LinkedIn page

e Drafting and coordinating office newsletters and

communications

e Researching prospective clients and market
opportunities

e Assisting with legal directory and award
submissions

e Organising and supporting client events and
networking initiatives

e Coordinating and recording podcast content for

the firm’'s website

e Liaising with external publications to arrange
features and coverage

e Researching new tools and technologies to
enhance client services and office efficiency

Requirements:

Apply now Q save




