JOCYLINE C. MENDOZA 

38 Alexandra Road Stafford ST174DE
Mobile no.: 0777 489 0050
E-mail.: jocylineflowers1225@yahoo.com






	Objective


 
· To acquire a promising position that suits my abilities and offers challenge and opportunity for growth.
· To be able to earn money to support my family’s necessities.


	Educational Background



Tertiary
Bachelor of Science in Elementary Education			A.Y. 1987 - 1989
(Undergraduate,)

Northern Bataan Institute					A.Y. 1983 - 1984
General Clerical

Secondary
Northern Bataan Institute					S.Y. 1982 - 1983
(Special Science Curriculum)

Primary
New San Jose Elementary School				S.Y. 1978 – 1979















	Employment History




	Sandmaster					21 May 2018 – Ongoing

	Packer

Key Responsibilities:
· Ensuring the packaging and meeting the quota in an hour bases depends on the number of order.
· Getting involve inside the factory to learn more about the process in preparation of knowing the complexity of arranging the products to the conveyor and sometimes learning to operate the machine.



	Koryo Subic Philippines			2000-2003
	       
Production Staff
	

	Key Responsibilities:
· Ensuring the products receive to be from any foreign matters to avoid bubbles from painting.
· Doing thorough investigation by maintaining the quality after painting the product.
· Putting the company label after thorough investigation and passed the quality inspections.




	Koryo Subic Philippines			2004 -2008
		
Team Leader

Key Responsibilities:
· Handling a group of people by supervising them on a day to day operations
· Immediate supervision for the entire shift for any business-related issues like lack of supply in an area and so on
· Assigning people on what they will be their duties for the entire shift



Koryo Subic Philippines                                        2008-2012
Planning Staff

Key Responsibilities:
· Stock controller to all production area
· Maintaining the quality required by the assign client.
· Monitoring the number of stocks and doing monthly inventory to maintain the quantity.
· Controlling the shipment of stocks to a designated client.



	Technical Skills



Computer Literate (MS Office, E-mail,, Internet and etc.)








	Personal Skills



	Analytical skills
	Flexible and able to multitask
Highly organized and efficient
	Ability to work independently or as a part of a team
	Ability to work under pressure and still meet up with given deadlines


I hereby certify that the above information is true and correct to the best of my knowledge.

______________________
         	       Jocyline C. Mendoza






COVER LETTER

Jocyline Mendoza
38 Alexandra Road Stafford
ST174DE
Jocylineflowers1225@yahoo.com
07774890050
May 26,2026

Philip Smith
Dorchester Search and selection
ST5 New Castle Under Lyme
Staffordshire


Dear Philip Smith,

I am writing to express my interest in the Production Team leader at Dorchester Search and selection as advertised on Indeed.com website, with 7 years of experience in that field or industry. I am confident in my ability to contribute my experience or knowledge as a team leader in your team.

In my previous work as a team leader at Koryo Subic Inc. My responsibilities are:

*Handling aa group of people and supervising them on a day-to-day operation
* Immediate supervision of the entire shift during and after production 

*Check all the supplies that we are going to use before production

*Assign every individual person in their designation area


I am particularly excited about the opportunity to join and share my experience in your company as a Production team leader. Thank you for considering my application and I would like to get the opportunity to discuss my application.



Sincerely,
Jocyline Mendoza
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Production Team Leader Q
Posted 24/04/2026 by Dorchester Search & Selection

£ £32,000 - £35,000/annum Flexible Salary + 33 Da...
Q ST5, Newcastle under Lyme, Staffordshire
® Permanent

Material / product testing in line with QC systems. Stock
control. Setting up of production machinery to specified
parameters in line with production schedule. Product
Labelling as per Customer specific specifications. 7. Ensure
housekeeping and site organisation is structured and ...

View less Apply Now




