
Literature Review 
Key Elements Checklist

								
	
	Tick

	Cover Page with:
	[bookmark: Check1]|_|

	· Project title (in full)
	[bookmark: Check2]|_|

	· Assignment title (First Draft or Final Draft)
	[bookmark: Check51]|_|

	· Student first name and surname
	[bookmark: Check3]|_|

	· Student number
	[bookmark: Check4]|_|

	· Tutor’s name
	|_|

	· Submission date
	[bookmark: Check5]|_|

	· Word count (from the Introduction up to and including the Conclusion section, but not the references and appendices)
	[bookmark: Check6]|_|

	· Name of University, Programme 
	[bookmark: Check7]|_|

	
	

	Formatting The Project should be word-processed using Arial, font size 12, and double-spacing. Each page should have a Footer containing your name, you Student ID and the page number.
	|_|

	
Table of Contents  (compulsory and very useful for good structure)

Introduction (approx. 100-150 words)
	

	· Begin with stating the importance of the discussed subject / topic area and include a hook (significant fact, or figure; relevant statistic)
	[bookmark: Check15]|_|

	· Give some background information about the topic area
	[bookmark: Check16]|_|

	· Aim/s of project 
	[bookmark: Check17]|_|

	· Writer's purpose (what you are hoping to achieve) (optional)
	[bookmark: Check18]|_|

	· Definitions of key terms (optional)
	[bookmark: Check19]|_|

	· Thesis statement
	[bookmark: Check20]|_|

	· A preview/outline of the project structure (order of ideas)
	[bookmark: Check21]|_|

	
Main sections (x 3) of project (approx. 800-1200 words)
	

	· Clearly identified project sections with heading and subheadings and paragraphs with topic sentences 
	[bookmark: Check24]|_|

	· Topic sentence, which gives an overview of the key aspect to be discussed in each paragraph
	[bookmark: Check52]|_|

	· A mix of quotations, paraphrases and summaries, with emphasis on the last two
	|_|

	· A minimum of three sources (more are better) supporting your points/ideas in each paragraph
	|_|

	· Evidence of synthesis and wide reading through the use of multiple sources supporting one idea, i.e. (Brown, 2012; Green, 2015; Smith, 2019)
	|_|

	· Clear arguments and counterarguments to ensure that balanced view of discussed subject / topic area is presented
	|_|

	· Logical conclusions / evaluative comments at the end of each paragraph 
	[bookmark: Check53]|_|

	· Visuals - tables, graphs and charts with clear labels in order of inclusion are essential
	[bookmark: Check54]|_|

	· Speculation/commentary referring to the data in tables, graphs and charts (must include before/after tables, graphs and charts)
	|_|

	· Linking /signposting words (sentence, paragraph and text level)
	|_|

	· Use of cautious (hedging), impersonal, formal language
	|_|

	· Accurate vocabulary, grammar and spelling
	|_|

	· Accurate in-text references (Harvard Referencing Style) 
	[bookmark: Check55]|_|

	· A minimum of 5 sources (aim for more if you can)
	|_|

	
Conclusion (and Recommendations) (approx. 100-150 words)
	

	· Summary of main ideas/key points
	[bookmark: Check58]|_|

	· Logical conclusions / further evaluative comments 
	[bookmark: Check41]|_|

	· Thesis statement must be revisited 
	[bookmark: Check40]|_|

	· Recommendations/ideas for further research/future development 
	|_|

	
	

	Reference List (Harvard Referencing Style) (not included in the word count)
	

	
	

	Appendices (not included in the word count)
	

	· Any extra information you want to provide (Glossary of key terms, formula/e, tables, pictures, diagrams, maps, etc.)
	[bookmark: Check45]|_|
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