	
	
	



FINDINGS LOG SHEET ENTRY 
BUSINESS NAME: CITY BIKES            DATE: 22/10/26           CONDUCTED BY: JUNIOR ASISTANT LARELLE DAVID 
WHY I CHOSE MY TOOL 
I chose PowerPoint as my tool to show my findings as I felt it was a good source to display them and easy for me to use to create the graph and write a short text explaining my comments.
It's a good tool to use to present ideas.

WHAT INFORMATION I USED 
I used the information my manager gave me in an email, as a guide in what I need to place in power point.
I also used a video from YouTube on how to use PowerPoint, to further my knowledge and level up my understanding of tools I can use PowerPoint for.
https://www.youtube.com/watch?si=1bfbioihKZadJyRP&v=2ZagNNBVGMk&feature=youtu.be - 22/10/26
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HOW I CREATED MY ARTEFACT 
After using my notes taken from the email my boss sent me.
I checked how to use PowerPoint effectively.
This ensured I was able to use the correct software and tools PowerPoint has.
I created graphs and simple direct text outlining my findings from the information gathered, which my boss shared
This helped to create my artefact more smoothly. 


WHAT CHANGES I MADE 
Color coded for each type of rental and made sure that it was clear to see the number of rentals.
I formatted the information received for the task in a way that is more efficient for easy to read and understand the findings.


FEEDBACK I USED 
I showed my teacher my columns and she said that I should try using excel to create the graph.
I spoke to a family member, and they mentioned bold titles such as types of bikes and rentals so that they are easily understood as titles. 


FINAL EXPLANATION 

 The artefact created helps the business of City Bikes. To see a number of sales and which type of bike is rented most often. 
Using PowerPoint as a tool to create a simple, detailed digital display of the findings. Shows that PowerPoint is a good simple digital to use when creating a source to show a business's development or to highlight a change. 
In this case it was to show the amount of a type of product being sold 
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