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By reading “The Guide to Learning and Study Skills” by Sue Drew and Rosie Binghmam [1] I have learned about those skills both applicable in studying and employment. 
Writing Essays 
Writing Reports 
Time management 
Producing Portfolios
Doing Projects
Succeeding with Exam
Finding, Using and Analysing Information and Evidence
Plagiarism and Referencing
Making Notes
Presenting Your Work
Discussions
Working in a Group or Team 
Dealing with Other People 
Action Panning
Handling Time and Pressure 
Solving Problems
Reflecting on Your Learning and Experience
Personal / Professional Development Planning
All are important and relevant in today’s learning process and at work. Personally find Time management and Working in a Team most valuable. 
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