[image: ]Educational Visit Checklist
Use this checklist to plan your field trip. Check off each item as you prepare for the trip.
	☐	Location of the visit?


	☐	What is the purpose of the visit?

	☐	Transportation?


	☐	Potential accessibility issues and risks? 

	☐	Overall cost?


	☐	Ratio (adults : children) needed? 
(In line with policy, more if required.)



	☐	Distance and time taken to travel from school?


	☐	Preliminary visit required?

	☐	First aid access and kit prepared?


	☐	Consent and information to parents and guardians prepared and shared?



	☐	External providers informed, timings and dates confirmed?


	☐	Schedule of the day?

	☐	Food and toilets consideration?


	☐	School office informed, permission granted and insurances checked?



	☐	Risk assessment completed – in line with school policy?


	☐	Hazards listed and considered?

	☐	Other benefits to the visit?
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