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[bookmark: _Toc6615751]Introduction
There has explained about my feelings, thoughts and the learning I have obtained through having different lessons. It expresses the report related to the reflective information whereas it includes the learning of my own. In those lessons from the module, I have gathered knowledge about the academic procedures of writing as well as the methods for operating the researches with the academic references. The practice of the reflective report is determined the ways of our individuals to learn based on past experiences. In here, I am going to reflect my learning from the academic experiences as those have contributed to the development of my employability skills. It will be described in an essay format whereas I will spread my own knowledge and experience related to the academic lesson. There has also expressed the way to progress my learning by using the concept of time management. I have researched various materials associated with the study as well as collecting information through e-learning. This reflective report will also consist the current skills and abilities that have obtained from the module. There will discuss my skill gaps along with defining the ways to rectify the gaps and improving the employability skills. Through gathering information about those issues as well as analysing my knowledge and expertise, I would be able to meet my desired job. 









[bookmark: _Toc6615752]Main body
As per gathering knowledge from the module, I have obtained my academic and learning skills to use in the practical job life. It has used for the purpose of implementing the techniques to the work place. There has learned about the methods to write academic issues as well as developing employability skills. I was not able to use those techniques properly at the early stage and the study of the module has helped me a lot to improve my current conditions. The learning of this module influences me to generate information from different external sources along with using in the organization. According to Cottrell (2008) Employability skills have known as the abilities of an individual to perform the employable duties and responsibilities as well as ensuring the effectiveness of the organization. It does not concern about the individual benefits only but also cares about organizational efficiency. Pears and Shields (2010) stated that the potentiality and contribution of an individual can help the organization to make effective decisions as well as strategies for overcoming the obstacles. There has required of gathering knowledge about academic writing towards developing the structure of any kinds of academic writing. From this module, I have learned about the way to write the resume and cover letter properly. It facilitates me to get advantages in terms of expressing my abilities and skills to perform the tasks. It needs of structure resume for each candidate so that the employer can be attracted and take better decisions through inspecting the bio data. I also use various critical arguments in my academic writing as per following the academic style which defines the formal way of communication. There has required of formal communication style such as: writing method for meeting the criteria of corporate. The development in the skills related to formal communication has led me to enhance my employability skills. By applying different evidence and logical writing, I am able to learn for maintaining the accurate style of communication. 
I have studied this module to get knowledge about the e-learning methods and the operations of computer. Through using the materials, I know the way to operate the computer as well as the significance of using computer in the work place. I have learned that computer is contributing to the welfare of a company along with fostering the performance in the organization. Before studying the module, I have no knowledge about the e-learning but now I have gathered large information through using different websites. Like the routine, exam schedule and modules have given in the educational websites, I have the access to generate information. There has taught about the methods of collecting the required data as it includes sources such as: primary and secondary. In case of developing my technical skills, it helps me through utilizing the technical related resources in proper way. 
There have also improved the ethical standards by educating about the structured referencing and citation system. It requires to follow the proper guidelines and use those in terms of writing the academic style (Morgan, 2016). Through learning this module, I have obtained the knowledge of using proper citations in my writing. It has determined through providing the citations of external sources such as: books, journals and websites in the writing from where it has collected. It has developed my mentality towards ensuring honesty and trustworthy efforts in my professional life. 
There has also focused on the development of communication skill through studying this module and it contributes to the professional and personal life. It will be used in different levels to connect with various people and it can enhance the relationship among the individuals. Communication skill is regarded as continuous process because of connecting with the people from different culture and environment (Pears, and Shields, 2010). The formal way of communication can lead the individual to develop the relations and it reduces the fear to talk with others. There requires communicating with the colleagues and external parties on a regular basis on the organization. It considers as a matter of expressing the feelings and thoughts to others in the work place environment. I have been able to improve my interpersonal skill by applying the materials which I have learned from this module. Interpersonal skills have defined as the traits of an individual related to the personality towards dealing with the situations. It includes the behaviour and attitudes of the person to apply in both academic and professional life. I have concentrated on the development of my personal abilities so that I can determine my gaps to be successful in my professional career. The identification of my personalities, I have gathered knowledge about my strengths and weaknesses to deal with the situations. In that case, strengths are needed to furnish and apply regularly for grabbing advantages and weaknesses are leading to improve current conditions for overcoming the situations (Pears and Shields, 2010). 
Through studying this module, I have learned about the management of time as well as considering the ways to ensure the optimum use of time. The timekeeping skill has led me to understand different situations and taking predetermined actions for saving time. The planning to perform the tasks can increase the scopes for completing the tasks within given time period. I have also played different acts with the group members as those have improved my presentation skill. It enhances my confidence to speak before a pool of audience. The presentation skill can develop my employability skills such as: public speaking and meeting the external parties in various purposes (OpenLearn. 2016). The time management skills also make me more punctual by studying the module and it will contribute to the improvement of my professional career. These skills can support the arguments of individuals along with implementing the critical thinking ability for making effective decisions. 
There has found that I have learned various experiences and information properly as per this module and still there has some lacking in the learning. These are considered as my skill gaps and these are needed to improve through practicing and gathering more ideas related to the particular parts. I have attained efficiency in communication skills by practicing module learning. On the other hand, it requires to develop my public speaking so that I can attract the audience to my words and speeches. In case of conducting a presentation, I have found lacking in the speaking issues and I need to focus on this part to develop the conditions and improving my employability skills. Though interpersonal skills are considered as best part for an individual to deal with different situations I was not able to learn and practice all criteria of interpersonal skills as per the module. 
In case of managing the module tasks, my ability of critical thinking has regarded as strengths of mine to handle the practical challenges. I am able to make immediate decision and solving problems by using the analytical ability in the work place. But there has seemed lack of lessons and learning related to the practical implications of those elements as these are affecting to deal with different practical situations with these academic lessons. It was great to play the act about the corporate skills in the academy, but it arises the confusions related to the presenting learning into the professional life. There have given lessons about the theoretical information on academic writing but at that time, I did not get any scope for practicing those skills. Because of not having any practical learning and experience of those module lessons, I have not been able to apply those at the initial part. 
The presence of those skill gaps and the incompetency to apply those knowledges can impact on the employability skills negatively. I need to focus on those gaps in terms of developing employability skills. There requires concerning about the communication through using verbally as it would help in the work place to build better relationship. I will gather ideas and knowledge from my lecturers to give insights about the implications of those learning in the practical environment. McMillan and Weyers (2006), in their study, described that the verbal communication can be developed by reading books, magazines and newspapers loudly. It will contribute to the improvement of pronunciation and the communication system to the external parties. In case of developing my critical thinking and analytical ability, I will focus on various topics for discussing with the surrounding people such as family and friends. Through making, arguments with those issues will give me insights about the analytical ability and increasing the decision-making skill. There needs to conduct research on professional incidents for getting ideas about the gaps and weakness. I will concentrate on the continuous learning and development so that I can update with the changing environment. The collection of information and enlargement in the knowledge will enhance the ability to argue with others and speak before the public with confidence. I will focus on the criteria of personality to improve the interpersonal skills along with exercising the scopes for handling the situations. I will study the conditions before making any decisions. It requires to analyse different factors that impact on the situations and planning ideas can foster efficiency and effectiveness. I will gather information from the online tutorials as well as developing the writing abilities through participating in various online tests. According to Morgan (2016) through improving those gaps and gathering information about the present strengths can make the person more innovative, creative and resourceful towards performing in the organization. 








[bookmark: _Toc6615753]Conclusion
Through evaluating and examining my present abilities and knowledge, I have gathered ideas about the scopes to develop my employability skills. The module has provided me the chance to enlarge my knowledge related to academic and employability skills. It teaches me about the management of time towards handling both academic and professional life. Through understanding those facts, I have learned about the ways to attain success in an efficient way. There has used e-learning methods and analysis of different sources to obtain the required information. The academic writing has enabled me for implementing the writing abilities in practical life as it enhances my ability to perform in the work place efficiently. I have learned about writing accurate resume and cover letter from this module. On the other hand, my skills related to the presentation and public speaking have encouraged me to be fearless in terms of expressing my feelings and thoughts. It has also contributed to the development of my personality in the job sector. I have gathered ideas about my skills gaps which helped me to recover my gaps and increasing the efficiency to the performance. Through learning this module, I have improved my critical thinking ability as it demands in professional life greatly. It has created the opportunity for myself to attain my expected job by improving my academic and employability skills. 
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